Finding Students in the e-portfolio — Foliotek

From your Foliotek faculty home page click on “Students” on the left sidebar. This will
display the following screen. Select “Program/Group”, then click on the find button. This
will display the next screen.
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From the screen below, Use the drop down box for “Program” and select the appropriate
program. Select “Undergraduate Teacher Education” for undergraduate teacher education
programs, Select “Graduate Teacher Education” for graduate teacher education and
support personnel programs.
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After selecting “Undergraduate Teacher Education” from the Program drop down menu,
Click on the “Select Group” down arrow to select your major/program.
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After selecting the major/program you are searching for, (in the example below —Early
Childhood Education), click on the find button to see students in that major/program.
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When the courses function button becomes available you will be able to search for
students in a specific course. This function should be available later in October.
You can search by individual student name at this time.



