Artifact Upload

Clicking on the Foliotek link from the eCollege personal homepage will direct you to the Assessment
home page. At this page you can select which portfolio you choose to view; your left menu will change to
accommaodate that portfolios structure. All undergraduate teacher certification students in the College of
Education have a Teacher Education Q.T.S. portfolio. The second portfolio (teaching field) is dependent
upon your major and program of study. Graduate programs typically have a single portfolio.
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You may be required to upload an artifact to more than one portfolio.

The portfolio structure is based on standards. The elements within each standard are the associated
knowledge and ability statements. The knowledge and ability statements serve as “containers” for students
to upload their artifacts (providing evidence of acquiring the knowledge and/or ability).

Acrtifacts which provide evidence of knowledge and/or ability include, but are not limited to:
Word documents
PowerPoint documents
Adobe Acrobat files
Inspiration files
Files within the system, such as journals and field experiences

These artifacts will typically be course assignments; your professor will instruct you as to which
artifact(s) provide evidence of knowledge and/or ability and when to upload the artifact during each
semester.

Knowledge/Ability Statement Association

To place an artifact in a “container” or associate it with the proper knowledge or ability statement:

Click on a category link to view the associated knowledge or ability statements
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The appropriate category and knowledge or ability statement being associated with the artifact should be

indicated in your course syllabus and/or by your professor.
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Once the correct knowledge or ability number and statement are selected, you are directed to the page
where you can select to add the artifact (add file).
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The Add File page allows you to upload a new file, add an existing file, link to external file, or upload a
zipped website. In most initial cases, you will be uploading a new file.
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Browse to select the file you would like to upload. Once the file name appears, there is an option to type
a friendly name. This file name should be a more recognizable name for future use. Click OK to

complete the uploading process.
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More than one file may be uploaded to any knowledge or ability statement.
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After the evaluation deployment date artifacts uploaded by students are not viewable or considered by the
instructor for the current evaluation. Work submitted by the student must be uploaded prior to the faculty
decided due date. These files are also located under Tools-Resources for future program use and can be
organized in folders.



