[image: image1.png]Inmarrative form write answerstothe following questions. Uilze proper English form in constructing
paragraphs to form a nareativ report, Be thorongh and truthful i developing this report. This should
e o page doubl spaced paper using Times New Roman 12 font with one inch margins.

Week of: (date beginning Sunday) Name:
1. What were your major duties this week?

2. Describe the three most important things you leaned this week from these duties
and explain why they are important to know.

3. Can you pinpoint anything in your education that prepared you for these duties,if
not, how were you prepared for these duties? If you were not prepared at all, tell
us what would have prepared you?

4. How do the duties under-gird your skills or knowledge for preparation to enter a
health care profession?

5. What have these duties taught you about yourself?
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The University of South Alabama,

Center for Healthy Communities,

Center of Excellence
Student Training for Academic Reinforcement in the Sciences (STARS)


STARS Shadowing Program


Weekly Report

To be mailed to dfalcon@usouthal.edu by Monday 9a.m. Title the document your lastname_x (x=week, first week = 1; second week = 2, etc.)  Example - Falcon_week 1
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STARS Shadowing Program
Weekly Report

On Sending Email with Attachments
To ensure email attachment are reviewed in a timely fashion and are efficiently organized for each individual, please observe the following email conventions. Thank you.

Weekly Reports

In the subject line of the email, type the following: Shadowing: <Name>, Week of <month, day, year>

For example: if your name is Diana Falcon and the previous internship week began (Sunday) June 22, 2008, the email subject line would read as follows:

Shadowing: Diana Falcon, Week of Jun e 22, 2008  
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From:___~] [Diana Falcon cc
e Falcon@usouthal.edu BC
Subject [Shadowing: Diana Falcon, Wesk.of June 22, 2008

H, Ms Falcon, My weekly report is attached.

Diana

Account: Novell Grauptitse





STARS Shadowing Program
Endterm Evaluations
When sending a (endterm) evaluation, please use the following subject line format:

Internship (endterm) evaluation for <Your Name>
For example, for Diana Falcon, the subject line for the (endterm) evaluation would be as follows:
Internship Evaluation for Diana Falcon
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From: Diana Falcon

To: dfalcon@usouthal.edu

Subject: Internship Evaluation for Diana Falcon

i, M. Falcon,
My Internship evaluation is attached.

[Thank you,
Diana

Intemet




Internship Organization Evaluation
Lastly, when sending an email with the internship organization evaluation, the subject line would be as follows: Internship Organization Evaluation for <Your Name>

For example for Diana Falcon, the subject line would read:

Internship organization evaluation for Diana Falcon
