TELEPHONE LOG

AGENT COMMUNICATION WORKSHEET

Name of Agency _______________________________            Date ________________

Name of Agent ________________________________             Phone # _____________

Type/Title/Performer Being Discussed ________________________________________

Notes about Event/Performer _______________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Available Day/Dates ______________________________________________________

_______________________________________________________________________

Venue Availability (University Center Services 6-6077) __________________________

Price Discussed __________________________________________________________

Travel included? (If not, how is it to be handled?) _______________________________

Rider requirements? (Technical& Hospitality) __________________________________

_______________________________________________________________________

Promotional materials supplied --what & how many? (Our standard quantity is 100.) ________________________________________________________________________

________________________________________________________________________

Length of Performance ____________________________________________________

_______________________________________________________________________

Notes about Additional Conversations (Dates & Facts) ___________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Our Fax Number:
 251-414-8256

Our Address:                University of South Alabama

                                      Programs and Special Events

                                      108 Student Center

                                      Mobile, AL 36688

