7 University of South Alabama

t 7 Student Center Room 160 307 N. University Blvd Mobile, AL 36688

EHﬂfilﬂﬂﬂlﬁngﬂ Student Center Facilities Rental Application

Title of Event: Expected Attendance:

Date of Event: Time of Event:

Person Requesting: Organization:

Contact Number: Email:

Description of
Event:

ROOMS AVAILABLE
Please select room(s) you would like to use. If the room you would like is unavailable please
mark your next preference

Amphitheater Breezeway 1 SGA Courtyard Room 216
Ballroom Breezeway 2 Room 210 Room 218
East Lobby Breezeway 3 Room 212 Room 220
North Lobby Breezeway 4 Room 214 Room 222
Info Desk Lobby

SETUP TYPES
Banquet Conference Theater 2 aisles Horseshoe
Brzwy—Awareness Expo (BR only) \Vendor Dressing Room
Brzwy—Fundraiser Theater 1 aisle Workshop Other (please specify)

Additional Setup Notes:

AUDIO/VISUAL EQUIPMENT
Please mark equipment needed for your reservation

BR Projector

CD Player (BR Only)

DVD Player (BR Only)

Podium

Microphone (how

many? )

Microphone Stand

Laptop (sound needed)

Laptop (no sound)

Portable LCD Projector

VVGA Cable (connects

laptop and projector)

Portable Screen

Expose Screen
Power Strip

Extension Cord

Stage (please specify
size in setup)

Overhead Projector

Tabletop Podium
TV/IVCR

Easel



Page 2

University of South Alabama

Student Center Room 160 307 N. University Blvd Mobile, AL36688

\( Student Center Facilities Rental Application

Mﬁgﬁﬁgg Supplemental Information

1. Will you be charging admission? [ Yes O No
If Yes, how much? $

2. How many guests do you expect?

3. Will this event be catered? [ Yes 0 No

If you are planning to serve food or beverages contact USA Dining Services at
251-460-7948. All Food in the Student Center muse be catered by Aramark unless a waiver is ob-

tained.

4. Billing Information (if applicable)

Name Phone E-mail

Address City State Z1p Fax

For Office Use
$ + $ = $

Rental Fee Personnel Fee Total Due

Approved by

By signing this application, the applicant has agreed to follow all rules as set forth in the University Policies and Procedures for
use of this facility. Any breech in the policy and/or procedures while using this facility will result in denial of use of the facilities
in the future for the organization or person requesting use.

1, , have read the Policies and Procedures for use of the Student Center Facility. | understand that if |
break any policy and/or procedure my right for future use of the facility can be denied. I also confirm that all statements made in
the above form are true and that | have the right with my organization to confirm these reservations. | understand false statements

can result in disciplinary action.

Printed Name Signature Date
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University of South Alabama

Student Center Room 160 307 N. Univeristy Blvd Mobile,AL36688

Student Center Facilities Rental Pricing

~
t‘*_ﬂ

SournfLrBAMA
~—— JAGUARS

USA Events—any event sponsored by a recognized USA academic or administrative department or student organization and whose function
coincides with the academic mission of the University and/or the mission of Student Services. Sponsorship entails the USA departmental/
organizational name on all promotional material and a continuous presence of departmental/organizational personnel at the event. FREE

Non-USA events—all other events will be subject to the following fees and must be approved by the SC Director and/or the Dean of Students.

Ballroom Large meeting Rooms (212&222)
Not Catered Catered Not Catered Catered
Less than 4 hours $275 $225 Less than 4 hours $125 $100
4+ Hours $325 $275 4+ Hours $150 $125

**No Food or Drink allowed in room 222**

Small Meeting Rooms (214, 216, 218, 220) Lobby
Not Catered Catered Not Catered Catered
Less than 4 hours $65 $90 Less than 4 hours $65 N/A
4+ Hours $115 $90 4+ Hours $90 N/A
Breezeway

Type Recruiting/Promo/info  |[Small Vendors |Corporate Vendors |Credit Card Vendors
Price $30 $55 $125 $250

**A portable sound system is available. If needed, contact Jaguar Productions at 251-460-7144**
(Additional Fees may apply)

Building Manager and House Keeper Fees:

Holidays/Breaks/Early Opening/Late Closing/Weekends:

To open the SC beyond normal operating hours, groups must have a building manager. For large events, groups may be required to have
a housekeeper/second building manager to clean during and/or following the event. This will be determined by the reservationists and/or the

SC Director.

Non-USA
USA Groups Groups

$9 $15




Policies and Procedures

General Use:

= All space in this facility will be under the supervision of the director.

= Any individual on the premises of the Student Center may be required to provide identification at any time at the discretion
of Student Center personnel or Campus Police.

= Smoking is not allowed within of the Student Center and must be 20 feet from the entrances.

= Do not alter facilities in anyway. Please no staples, tape, or paint on any part of facility, fixtures, furnishings, or equipment.
Please do not remove any furnishings or equipment from rooms.

-

USA reserves the right to require that speakers, scheduled and unscheduled, sponsored or unsponsored, use the areas
around the Student Center in order to avoid disruption of the normal function of the University and to assure the flow of
vehicular and pedestrian traffic. Demonstrations, speeches, and debates will be held around the Student Center unless the
Vice President for Student Affairs is able to coordinate another appropriate campus location no less than three working
days to the event.

Reservation Use:

-

{

{

{

All requests for reservation of Student Center facilities and services must be confirmed by facility directors and are granted
when a proposed activity meets the policies governing activities in the requested facility.

The requesting organization agrees to pay for services of personnel provided at the organization's request. Contractual
services for catering, room setup, custodial, security or other services are the responsibility of the requesting organization.
As a condition of use, the Student Center may require the services of additional maintenance personnel, security or campus
police at the cost of the requesting organization.

Requesting organization will be fully responsible for payment of any damages that occur to the facilities or equipment
caused by, or attributable to, that organization’s sponsored activity. A deposit may be required.

Reservation requests for the weekend must be made one week prior to be considered.

Future requests for reservation of Student Center facilities may be denied and other sanctions may be incurred by the
requesting organization if it: fails to pay for damage incurred in the facility during the terms of occupancy; fails to reimburse
the Student Center for stipulated and required service; misrepresents information requested; or if its members or guests
fail to observe the rules and regulations of the Student Center, the University, or the State of Alabama.

The requesting organization may not transfer, assign, or loan the authorized facility to another organization.

Aramark has exclusive catering rights to the University. Aramark may, at its sole discretion, provide written permission to
an organization to bring their own food and/or beverages provided it is not catered by a third party. Organizations are
responsible for cleaning any trash created by their food; failure to do so may result in additional cleaning charges.

In the event Aramark allows a sponsor to bring food and/or beverages not catered by Dining Services, the sponsor will be
responsible for and will hold harmless and indemnify the University, its officers, trustees, servants and assigns, from any
and all liability resulting from the serving of such food and/or beverage. Alcoholic beverages are not allowed in the Student
Center except under contract with Dining Services. If alcoholic beverages are contracted, additional requirements must be
met. For more information contact Catering at

(251) 460-7948.

Food and Drink are PROHIBITED in Room 222.

If using a Breezeway space, organizations must use only the designated space issued by SouthPaw Services and keep
sidewalks free of obstructions.

If the requesting organization finds it will not be using the facility, an authorized representative must notify the
reservationist at least 5 working days in advance for major events and at least 2 working days in advance for minor events.
Failure to do so may result in full rental charges or denial of future requests.

All changes in setups must be made with the reservationist at least 2 working days in advance. Failure to do so may prohibit
the necessary changes or result in extra charges.

Applicants may be required to furnish the University with specific provisions of insurance coverage for: general and
personal liability, property insurance or bond, workers compensation, and indemnification of the University from all lien
bills.

University and non-University agencies using the Student Center facilities are not restricted by, nor may they restrict
participation on the basis of race, color, sex, sexual orientation, age, religion, creed, national origin, disability or political
persuasion.

The requesting organization agrees to be aware of and abide by fire safety regulations and procedures, including the proper
exit procedures, room capacity and room setup requirements, and in the event there is a failure to meet such requirements
and procedures, the Student Center may take appropriate action, including turning individuals away from the event or
canceling the event, even if it is progress.



= The schedule of meetings, events or programs does not connote institutional endorsement or approval of the content of
the activity. Based upon the information provided on the rental agreement, organizations may be required to consult with
their advisor or other University staff/faculty prior to space approval. However, space will not be denied to an organization
unless the content of the activity is: 1) in violation of federal, state or local laws; 2) contrary to institutional policy; 3) likely
to provide substantial disruption to the educational mission of the University of South Alabama.

= University Police must be used for security at any large, late-night event held in the Ballroom or the Multipurpose Room
that may be attended by non-students. One officer, per 100 people will be required and the fee for their services will be
$22.00 per hour, per officer. These charges should be paid in advance to the University Police Department. University Police
will have at least 2 officers inside the building during the event and at least 2 officers in the parking lot. Loitering in the
parking lot or other areas of the Student Center during or after an event is strictly prohibited. University Police reserve the
right to call in additional officers should the need warrant, at the fee stated above. No other security arrangement will be
satisfactory for the activity covered in this agreement.

= For large late night events, wristbands will be the only method for participants to gain entrance to the event. The
sponsoring organization will be given 300 (Ballroom capacity) wristbands of one color for primary entrance. Additional
wristbands of a different color will be provided in cases where the event is expected to sell out. The additional wristbands
may only be sold when the primary wristbands are returned by patrons leaving the event and do not plan to return. It is
strongly encouraged that organizations cut off entrance to the event at least one hour prior to the end of the program.

= USA reserves the right to terminate a reservation, even if the activity is in progress, if it determines that property or
furnishings are being damaged as a result of the activity, or if it determines that the activity is endangering the health or
safety of patrons, interfering with the processes of the University, or infringing on the rights of others; to terminate this
agreement if the information given on this form changes substantially without the express approval of the Student Center;
to move the location of the event for prudent reasons, including but not limited to safety, user priority, and
appropriateness of space.

= REQUESTING ORGANIZATION agrees to indemnify, save and hold harmless and defend the University of South Alabama, its
trustees, officers, employees and agents, acting officially or otherwise, from any and all liability, claims, demands, actions,
debts and attorney fees, arising out of claims on account of or in any manner predicated on loss or damages to property of
the University of South Alabama or injuries to or death of any individual, including but not limited to trustees, officers,
employees or agents of the University of South Alabama, or others, which may occur within and on the property of the
University, in connection with the aforesaid function. |, on behalf of the requesting organization, further waive any and all
rights to bring suit against, file cause of action against, or otherwise se the University of South Alabama, its trustees,
officers, employees and agents, acting officially or otherwise, from any and all liability, claims, demands, actions, debts and
attorney fees arising out of, claims on account of, or in any manner predicated on loss or damage to the requesting
organization, property of same, participants, within the limits of the University of South Alabama in connection with the
aforesaid event.

By signing below you agree to all terms/conditions of this contract. Failure to follow all policies/procedures will
result in denial of future reservations and/or payment of incurred damages.

Signature Date

If you have any questions or problems, please contact SouthPaw Services at 251-460-6077, email at
scs@usouthal.edu, or stop by SouthPaw Services located in the Student Center room 160.
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