








Online Learning

For full details and demos of these online courses see
“Online Learning” at www.usacontinuinged.com
and choose “Programs through Gatlin Education Services.”

* Interior Design:

Online Certificate

Program
This nationally recognized Interior
Design online course is an exciting
interactive certificate program where
you will learn to create spaces for living,
working and enjoyment. The program
focuses on design theory, design
process methods and design studio
work. The learning sequence study
included are the design elements and
principles, color theory, programming,
space planning and the design of resi-
dential, commercial and retail spaces.
#09SHM248AG, $2395
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* Webmaster: Online $f;.r':

Training

Every company, institution, and organ-
ization feels a compelling need to be
online. At the very least, they want to
develop a presence on the Internet.
Webmasters design, develop, and
maintain these highly visible web sites.
Often they are the first to test new and
state-of-the-art equipment as well as
the latest software. Many are allowed
- even encouraged - to work from
home or use flextime to meet the
schedule needs of clients. This online
training program prepares students for
a dynamic Internet based career as a
webmaster. It begins by teaching sim-
ple webpage development and pro-
gresses by introducing new concepts,
involving you in active webpage
implementation using HTML and
Dynamic HTML. Final passing grade
of 70% or greater to be awarded cer-
tificate. Course fee includes text.
09SCP0649AG, 15.0 CEU, 81795

(251) 431-6405
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* Fitness Business $Q’Q1 *5 o Help Desk

Management: Online?,
Training Program e

The Fitness Business Management
online program is an innovative certifi-
cate program (with an Optional Field
Internship course) designed to teach
students how to manage a Personal
Training Program and/or a Health-
Fitness Department as a Strategic
Business Unit (S.B.U.) in both com-
mercial and non-commercial based
health and fitness facilities in the
United States and/or internationally.
The program was developed to estab-
lish an industry standard in fitness man-
agement education for allied health and
fitness professionals, personal trainers,
fitness managers, and entrepreneurs
that wish to establish a successful busi-
ness model and fitness operation.
Fitness Business Management prepares
students to implement successful busi-
ness systems in the following settings:
private and commercial health clubs,
medically-based fitness facilities, com-
munity wellness centers, personal train-
ing studios, physical therapy clinics,
YMCA's, JCC's, college/university
centers, recreational settings, and cor-
porate fitness centers. A competitive
advantage offered in the program is the
optional field internship which enables
students to practice fitness manage-
ment concepts in a health and fitness
setting. This program is offered in part-
nership with IDEA Health & Fitness
Association, Health Club Managers,
Inc., and Personal Fitness Professional
(PFP). Course materials included in
fee.

PREREQUISITE: CPR certification
required to participate in optional Field
Internship elective course. IDEA
Health and Fitness Asociation and
Health Club Managers, Inc. program
partners and curriculum.

09SBUS45AG, 26.0 CEU, $2395

Analyst: Tier 1
Support Specialist
Fixing the technical failure is often not
as difficult as maintaining customer
satisfaction through the technical fail-
ure. This program uniquely prepares
the support specialist to keep the cus-
tomer productive by focusing on the
business needs of the customer, estab-
lishing credibility and trust, and by
handling the most difficult customer
scenarios. Emphasis is given to prob-
lem solving and troubleshooting, team
dynamics, and interpersonal communi-
cation skills. It also provides a broad
overview of the back-office operations
of a support center, and exposes the
student to common industry tools and
technologies used in providing excep-
tional customer support. All Course
materials and handouts
included.09SBU558AG, - 8.0 CEU,
$1495 ,
N
e Technical Writing 1 Q@Y £
Certificate B
The Technical Writing online
program is designed for anyone who
wishes to develop their technical writ-
ing abilities to a professional level.
You will learn research methods, audi-
ence considerations, style, drafting and
revision techniques, how to work in a
collaborative environment, and more.
A variety of media and formats will be
studied, including websites, emails,
proposals, memos, and instructions.
Surveys of employers have shown that
people with well-developed writing
skills are consistently hired and pro-
moted over those without. Textbooks
provided with course fee.

PREREQUISITE: Good grasp of
English language grammar and punc-
tuation. Adobe Flash Player and
Acrobat Reader are required for this
course.

09SRWO040AG, 8.0 CEU, $1595
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Online Learning

For full details on these online courses see
“Online Learning” at www.usacontinvinged.com
and choose “JER Online Workforce and Career Training Course Catalog.”

* Introduction to Law

Legal systems exist to serve the inter-
ests of the citizenry. Laws under such
systems can deal with the public and
private safety and health of citizenry,
the means to resolve problems among
parties, certain ownership interests
which the law recognizes and protects,
and the legal systems of different
nations.

#SAL2802-A, $159

* Contract Law**

By creating rules about what consti-
tutes contracts (basic contract law),
society describes those agreements that
help a society to conduct business.
Specialized rules apply to sales and
lease contracts.

#SAL2802-B, $159

* Legal Transcription Training
This Online Legal Transcription
Training Program provides the most
current and effective way to become a
legal secretary-transcriptionist. You
will learn about the profession, how a
law office works, fundamentals of law,
court systems litigation, and specialty
law. In addition the student in this
course will learn the ins and outs of
legal dictation resulting in mastery of
the subject. #SAL2803, $974

* Ethics and the Law**
Attorneys and paralegals need to
engage in ethical behavior, because of
the duties they owe to their clients and
to the legal system. They have access
to clients” information or property or
to information disclosed with an
expectation  of  confidentiality.
Therefore, attorneys and paralegals
need to appreciate the degree to which
they have a duty to act so as best to
serve a client’s interests and to
advance the interests of justice.
#SAL2802-E, $159

* Business Organizations
and the Law

By allowing for the creation of differ-
ent kinds of business organizations,
society ensures that different kinds of
businesses can exist to meet the differ-
ent demands of the marketplace. These
business organizations may appoint
individuals to act on their behalf. They
also must abide by certain minimal
standards regarding working condi-
tions. #SAL2802-C, $159

* Property Regulation and
Commercial Paper**

To allow for the more orderly transfer
of legal interests, societies have creat-
ed laws that describe the different
types of interests and how to transfer
such interests. This course focuses on
property interests, the impact of gov-
ernment regulations and how to create
and use negotiable instruments.
#SAL2802-D, $159

The Sallie Mae Continuing
Education Loan is a private, credit-
based loan that provides financing
for postsecondary students not
seeking degrees and for part-time,
degree-seeking students.

* You must be a U.S. citizen or
permanent resident and have an
established credit history.

 The institution you are attending
must be licensed or accredited by
the department of education in the
states in which they do business.

Need help paying for your online course?

Consider a Sallie Mae Continuing Education Loan.

Apply online at:
www.salliemae.com/cel

Key Features of
Sallie Mae Loans

e Competitive Rates

e Flexible terms

« Interest-only payments available

 Defer payments for up to 12 mos.

* No prepayment penalty

* Minimum loan $1,000

e Payment begins 30 days after
disbursement

* Add’l 60% of the tuition can be
included in loan for other
associated educational costs

« Sallie Mae’s personalized service

** These online courses qualify for the USA Center for Continuing

48 USA Special Courses

(251) 431-6405
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Online Learning

For full details on these online courses see
“Online Learning” at www.usacontinuinged.com
and choose “JER Online Workforce and Career Training Course Catalog.”

* Essential Spanish

Welcome to this new online Spanish
course. Intended for native speakers of
English who wish to acquire sufficient
Spanish to make a trip to a Spanish-
speaking country with confidence.
Acquire speaking, listening, reading
and writing skills which will be more
than enough to get you through most
situations you will encounter. You will
be tested on Listening, Reading and
Writing. Spoken words will not form
part of your assessment. Fully support-
ed by online tutors, who will monitor
and guide your progress and offer indi-
vidual support with e-mail contact reg-
ularly to help with any problems.
Requires Macromedia Flash Player
(6.0 or later, std. with latest version of
Internet Explorer).

#SAL400D, 2.4 CEU, $24

* German Language Training
Guten Tag! Take advantage of this
online, interactive course to learn the
official language of Oktoberfest! This
course addresses all the skills critical
to language learning: reading, writing,
listening, speaking, vocabulary, gram-
mar and culture. This online program
offers you support at each step of your
learning, including a placement test to
determine your level.**

#SAL1443, $299

* Dutch Language Training
This online course is the only solution
that offers you flexible, engaging and
comprehensive training in the Dutch
language. In addition to receiving sup-
port at each step of your learning, you
will benefit from a personalized course
of 750 hours from beginner to advanced
levels based on your preference of gen-
eral or business language.**

#SAL1446, $299

USA Special Courses

(251) 431-6405

** Due to the interactive nature
of these online courses, your
computer must meet the mini-
mum configuration standards
of:

» PC or compatible

* 700 MHz Processor

» 192MB RAM

* Microsoft Windows« NT4/2000/XP

» 30MB available on hard disk

e 16-bit Windows«-compatible sound
card

* 16 million-color graphics card and
1024x728 display

* Internet Explorer« 5 or higher

» Microphone and speakers or headset

» 128 Kb/s Internet connection

* Valid e-mail address

Flash I: Mastering the Tools
Produce exciting Web and multimedia
presentations with Flash, the industry
standard software for animation on the
Web. In this intensive course, you will
learn how to create the various graph-
ic, button, and movie clip symbols that
you will place in your SWF files.
Comprehensive learning modules will
be supplied, packed wth practical
applications and exercises so that you
will be ready to produce your own ani-
mations when you are finished this
course. You will be able to interact
with other students in online forums so
that you can learn from the ideas and
insights of others. NOTE: Macromedia
Flash MX2004: Training From the
Source (required).#SAL279-C, $149

* From Beans to Brew:
Creating Characters

Have you ever wondered how writers
develop your favorite characters in
their books? This online course will
explore character development from
birth to death and how to create believ-
able and life-like characters. You will
utilize hands-on techniques to explore
your own life and those around you for
inspiration and details for your own
novel characters. #SAL209, $79

* Legal Nurse Consulting
Certificate Program

This online course is a preparatory
course for clinical practice as a Legal
Nurse Consultant and for preparation
for national certification examinations
offered by various associations. The
only requirement for enrolling in this
program is state registration as a
Registered Nurse. It also provides an
excellent means to obtain an education
credential in legal nurse consulting and
meet continuing education require-
ments for re-certification as a legal
nurse consultant. #SAL2850, $1,200

According to the Houston
Chronicle, of the 1,116,967
attorneys in U.S. practice,
approximately 25% deal
with medical-related cases.
Anywhere there are attorneys,
there is a thriving market
for the services of a
Certified Legal Nurse
Consultant.
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Online Learning

Visit www.usacontinuinged.com/online learning
and choose JER Online Workforce & Career Training Course Catalog
for easy enrollment in these classes, plus more to choose from!

CAREER TRACK
TRAINING CERTIFICATES
AND COURSES

Choose a course of study from our online
course catalog and take your learning needs
to a new level. Enroll today (start anytime) or
choose from a fixed start date. University of
South Alabama online catalog in association
with JER Group, Inc. offers courses in over
45 different subject areas.

All that is needed to take our courses is an
e-mail address, web browser and reliable
Internet Access.

* Selling Vacation

Online course

Earn great commissions by booking
vacation packages and tours, one of the
fastest growing segments of the travel
industry. Learn the basics of the tour
product, components of tours, tour des-
tinations, types of vacation packages
and tours, print and electronic
resources and non-automated tour
booking procedures to book the right
vacation for any given client.
Understand the function of tour opera-
tors and wholesalers. You’ll learn to
interpret tour information found in
brochures and reference publications
and utilize tour brochures as a sales
tool and booking resource. Compare
the features, benefits and pricing of
various tours and vacation packages.
#SALI168, - 24.0 CEU, $89

50 USA Special Courses

A

Packages and Tours: ‘-?,,J":

* Medical Secretary
Certificate Program
This program provides educational
opportunities for those interested in
working as a medical secretary in sin-
gle or multi-physician practices or
large healthcare and allied health
organizations. In addition to adminis-
trative skills, medical secretary stu-
dents receive specialized training in
medical terminology, anatomy, med-
ical transcription, medical billing and
word processing. Career opportunities
are best for those with formal training
in the use of computerized office
equipment and software as well as
excellent interpersonal communication
skills. #SAL2900, $1129

* Typing Pal: Online Typing
Course

Improve your productivity on a com-
puter keyboard with this fully-cus-
tomized online program that suits
beginners as well as those with more
keyboard experience. Keep track of
your progress and performance with
simple and detailed statistics. Fast-
track your keyboarding success in just
five days with this self-directed activi-
ty or you can take more time if needed
to get up to speed. #SAL2902, $99

* Business Writing Basics
Writing is a part of everyday life, par-
ticularly in the work setting. This
course will help you avoid common
grammar and spelling blunders and
outline ways you can make your writ-
ing more persuasive and professional.
IMPORTANT NOTE: INTERNET
EXPLORER (IE) BROWSER REQUIRED
Netscape or other browsers unaccept-
able for this training.

#SAL3411, $27

(251) 431-6405

* Learn Grammar the Easy
Way - Part |

This online course is designed for peo-
ple who want to get a better feel for
grammar so that they can strengthen
their writing skills. Having a better
understanding of grammar and how its
pieces fit together can really help you.
The coursework in part one focuses on
the basics of grammar: parts of speech
and sentence structure. These are the
building blocks from which all written
communication is constructed.

Textbook: "The Classic Guide to
Better Writing" by Rudolph Flesch.
(ISBN: 0062730487). It is available
through amazon.com

09SSAL402-A, 2.0 CEU, $69

Learn Grammar the Easy Way-

Part Il

A continuation of "Learn Grammar the
Easy Way", this online course concen-
trates on common errors in word usage.
Misusing homonyms, pronouns, and
words like effect and affect cause many
sentence errors. Also, errors in subject-
verb agreement are common, too.
People have trouble deciding when the
verb should be plural or singular (were
or was). As a result, their writing looks
less than polished and their work
appears less credible to the reader. In
this course we'll take a look at common
word selection and grammar problems.
As you go through exercises and read-
ings, the instructor is always available
for tutoring through e-mail.

Textbook: "The Classic Guide to
Better Writing" by Rudolph Flesch.
(ISBN: 0062730487). It is available
through amazon.com

(Contact Hours: 20)

09SSAL402-B, - 2.0 CEU, $69

wWww.usacontinuinged.com



USA Certificate Programs provide:
=Instructors who are subject matter experts
=High quality instruction

=Current materials and information

«Skill based learning

=Transferable to the job

If you are exploring new career opportunities or
wish to enhance your present career, USA
Special Courses offers six certificate programs.
Excellent educational alternatives, these non-
degree programs take an average of two years
to complete, provide hands-on ‘real world"
applications, and are taught by practicing
professionals in their respective fields. Choose
your area of interest from the following:

=Accounting Assistant
=Administrative Assistant
=Paralegal Studies

<Medical Office Manager
<Photography

~Executive Secretary
=Online Certificate Programs

Details about each certificate program are
described on the following pages. Required
and elective courses are given. The application
form on this page may be used to apply for
any certificate program. In addition:

1. Students working on two or more certificate
programs may not apply the same required
and elective courses to more than one
program. Substitutions must be made in order
to meet minimum classroom contact hours.

2. Certificate programs must be completed by
the student within five years from the date of
the first class taken. (Effective Fall Term 1989)
Exception: Photography three (3) years.

3. Students are under the certificate curricu-
lum in effect at the time of their application
into the program until they finish the program.
Course changes made after the application
DO NOT affect your curriculum requirements.

4. Courses taken prior to certificate declara-
tion may be applied to a certificate program
with a one-year grace period, with retroactive
payment of the certificate application fees.

5. Students usually take two to three years to
complete a certificate program. The pace is
determined by the student's personal needs
and schedule. Please note that many courses
include time consuming homework
assignments.

ConguusiP?
=
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USA Special Courses

(251) 431-6405

Certificate & Online Program Application

Date:

Please check the certificate program you are applying for:

[] Administrative Assistant
[] Executive Secretary

[] photography

[] Accounting Assistant
[] Medical Office Manager
[] paralegal Studies

[] Online Program: (title)

Personal Information:

Name:

Address:

City/ State/ Zip:

Day Telephone: Evening Phone:

E-mail Address: Cell:

Employment Information:

Employed By:

Number of years of employment in a related field (if applicable):

Briefly describe your experience in related work:

Briefly describe experience in supervisory work:

Educational Background: (Highest degree attained)

High School Diploma: Institution: Date:
Associate Degree: Institution: Date:
BA or BS Degree: _______ Institution: Date:
Masters Degree: _______ Institution: Date:

Other:

List any course(s) you have taken and passed within the last three years which you
think might apply towards this certificate program (include transcript/ verification letter):

Course: Institution: Date:
Course: Institution: Date:
Course: Institution: Date:

Application Information:
A high school diploma, GED certificate or college grade report is required for admission*. To apply,
send completed application form, copy of diploma, and $25 nonrefundable application fee** to:
University of South Alabama Special Courses,
2001 Old Bay Front Drive, Mobile, Alabama 36615-1427.

* Not required for Photography Certificate.
** A $65 fee is required for applications to the Paralegal Studies Certificate program, which
includes required reading and writing assessment prior to starting classes.

Use this form to apply for any certificate programs described throughout this catalog. For more
information about the certificate programs or availability of courses, please call (251)431-6405.

Courses taken prior to certificate declaration may be applied to a certificate program with
a one-year grace period, with retroactive payment of the certificate application fees.
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