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On l i n e  L e a r n i n g
Learn anytime from anywhere
A major shift in learning trends has resulted in students becoming increasingly more responsible for
discovery and self-learning. The traditional classroom can limit many busy learners from gaining new skills
or knowledge. However, the virtual classroom provides the option of learning anytime - anywhere. 

The USA Center for Continuing Education and Conference Services has partnered with some of the most
widely recognized providers of online educational courses to bring students learning opportunities in over
500 areas of interest for both professional development and personal enrichment.

Most popular Courses include:

• Medical Billing and Coding
• Medical Transcription
• Certified Wedding Planner
• Pharmacy Technician

Most popular Courses include:

• Human Resources Certification
• Legal Transcription
• Green Education & Sustainability

Most popular Courses include:

• Managing Customer Service
• Foreign Language
• Web Page Design

Most popular Courses include:

• Spanish for Real Estate Sales
• Spanish for Emergency Medical Services
• Spanish for Retail
• Spanish for Financial Institutions

The benefits of online learning include:

• Industry-based instruction via e-mail, web and corporate Learning Management System 
• Courses range in time on average 5-6 weeks, 90 Days, 3-12 months
• Assessment--quizzes, completion projects, grades, and final exams vary depending on course of study 
• Instructor-led interaction/feedback via e-mail/web/learning management 
• Self-directed courses engage student in interactive learning activities and projects 
• End of course evaluations 
• Industry Certification 
• Certificates of Completion (optional)
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On l i n e  L e a r n i n g
For full details and demos of these online courses see

“Online Learning” at www.usacontinuinged.com
and choose “Programs through Gatlin Education Services.”

• Digital Arts Certificate
Through course projects, you will
apply learned objectives in digital art
studies, retouching, compositing, illus-
tration, identity design, color matching
and composition studies, photorealistic
imaging, color correction and art exhi-
bition development. This online pro-
gram also includes a course teaching
the professional applications Photoshop
and Illustrator or equivalent digital
imaging and vector drawing tools.
Each course in this certificate is
instructor-led, project-based and com-
pleted at your own pace. You must pur-
chase Photoshop and Illustrator soft-
ware on your own. 
10IPH109AG, 22.5 CEU, $5595

• Entrepreneurship:  Start-Up 
and Business Owner 
Management 

Interested in starting, owning and oper-
ating a business? This online program
provides an excellent foundation for
not just the start-up business owner,
but also the business owner or manag-
er wanting a further understanding
essential principles associated with
owning and operating a start-up or on-
going business. The program includes
Business Plan Development, Positioning
For and Finding Financing, Legal Issues
in Operations, as well as Buying and
Selling a Business. All required text-
books included. PREREQUISITE:
Basic keyboarding and computer
skills, and be comfortable navigating
the Internet.
10IBU568AG, 36.0 CEU, $2195

• Records Management
This course provides an overview of
records management terminology, key
concepts and procedures.  Investigate
the legal issues and administrative
policies to conduct a  records invento-
ry, determine vitality of records and
develop a retention schedule through
various filing methods, coding sys-
tems, media storage equipment, and
disaster recovery methods.
#10IBU585AG, $1,395

• Non-Profit Management 
Certificate Program

The Non-Profit Management Training
Program is particularly well suited for
anyone in the non-profit field who has
recently assumed management respon-
sibilities, anyone who is working in a
non-profit organization, or anyone
who wants a basic and introductory
perspective on some of the unique
issues facing management of a non-
profit organization. This certificate
program consists of 10 modules
geared to provide the basic and essen-
tial information in a timely manner
designed to fit your busy work and
family schedules. You will examine
the fundamental and introductory prin-
ciples of non-profit management as
well as the roles and responsibilities of
a non-profit board of directors and the
management team, examine the essen-
tial aspects of fundraising, and become
acquainted with the fundamentals of
the budgeting process.  Required text-
books included.
10IBU389AG, 30.0 CEU, $2095

• HIPAA Compliance
The HIPAA Compliance course pro-
vides HIPAA Training for Health Care
Professionals including a comprehen-
sive overview of the Health Insurance
Portability and Accountability Act
(HIPAA) from a health care profes-
sional's viewpoint. The course focuses
specifically on the HIPAA Privacy reg-
ulations, which are the major focus of
most health care providers. HIPAA
Compliance also includes an overview
of the overall HIPAA regulations. This
course was designed to satisfy the
mandatory training component of
HIPAA Privacy for a health care orga-
nization's staff.  This course is three
hours, and includes four licenses (so
four people can take this three hour
course for one fee).  There are no pre-
requisites.
10IMD915AG, 0.3 CEU, $599

• Payroll Practice & Management
The field of Payroll Accounting is one of
the fastest growing areas of today's busi-
ness world. This online program will
instruct payroll professionals in all facets
of payroll duties from the basics to the
intricate areas of fringe benefits, taxation
and garnishments. If you are a beginner,
this  online program will give you the
skills and knowledge of rules and regula-
tions required to understand this field.
For experienced students, you will
increase your skills. This program is an
excellent review for the Certified Payroll
Professional exam given by the American
Payroll Association. 
10IAC215AG, 8.0 CEU, $1595

• Bookkeeping the Easy Way   
with QuickBooks

This online course introduces you to
the concepts of bookkeeping and
accounting using the theory of double-
entry bookkeeping. Through online les-
sons you will gain an understanding of
bookkeeping procedures vital to devel-
oping and controlling a business' finan-
cial activities. The QuickBooks module
of this online course is designed to
demonstrate how to setup the software,
enter data accurately, and manage the
bookkeeping function for a small busi-
ness, including managing assets and
reports.
10IAC225AG, 14 CEU, $1695

• Pharmacy Technician
This program successfully prepares
you for an entry-level pharmacy posi-
tion with courses in pharmaceutical ter-
minology, basic anatomy relating to
pharmacology, and pharmaceutical
measurements.  It also requires a 20-
hour clinical rotation in both a retail
and hospital pharmacy. Upon comple-
tion you will be prepared to pass the
National Certification Exam offered by
the Pharmacy Technician Certification
Board.
10IMD960AG, 24.0 CEU, $1995
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On l i n e  L e a r n i n g
For full details and demos of these online courses see

“Online Learning” at www.usacontinuinged.com
and choose “Programs through Gatlin Education Services.”

• Medical Billing and Coding
Upon successful completion of the
Medical Billing and Coding course,
students will be prepared for an entry-
level position doing medical billing or
coding in a medical office setting and
will be prepared to sit for the CCA
national certification exam. This
course will provide you with the skill
set and expertise that will make you
irresistible to prospective health care
employers. 
#10IMD926AG, 24.0 CEU, $1595

• Medical Billing and Coding  
+ Medical Terminology

The Medical Billing and Coding +
Medical Terminology Program will
give students both the complete online
MBC Program plus the 60-hour online
Medical Terminology course.
#10IMD342AG, 3.0 CEU, $1895

• Administrative Medical     
Specialist with Medical Coding 
& Billing

Be a part of the medical industry
demand for individuals skilled in med-
ical office operations, billing and cod-
ing. This online program provides you
with the knowledge of medical billing
and reimbursement, an introduction to
the national diagnostic and procedural
coding systems,  medical terminology,
medical office computer software and
completing insurance forms.  Medical
coding covered includes CPT, ICD-9
and HCPCs. 
#10IMD900AG, 30.0 CEU, $1995

•Administrative Medical 
Specialist with Medical 
Billing and Coding + 
Medical Terminology

The Administrative Medical Specialist
with Medical Billing and Coding +
Medical Terminology Program will
give students both the complete online
AMS/MBC Program plus the 60-hour
online Medical Terminology course.
#10IMD341AG, 36.0 CEU, $2295

• Administrative Dental Assistant
Learn how to be vital part of a dental
practice and work on behalf of the
patient and dentist. Program covers
dental terminology and anatomy, med-
ical records Management, accounts
receivable and reimbursement man-
agement, insurance and patient billing,
patient scheduling and procedural and
diagnostic coding.
10IMD899AG, 15.0 CEU, $1595

• Administrative Professional 
with Microsoft Office 
Specialist

Today more and more administrative
professionals are handling a wider
variety of duties beyond traditional
clerical roles. This online
Administrative Professional with MOS
course is designed to give you the
valuable skills you will need to have a
competitive edge in today's workplace,
including training on the Microsoft
Office Suite of programs and optional
training in QuickBooks. Course objec-
tives include effective communication
and language usage, business corre-
spondence, leadership and manage-
ment, accounts payable and receivable
and inventory control. Microsoft pro-
grams covered include Word, Excel,
PowerPoint, Access and Outlook.
10IBU770AG, 24.0 CEU, $1995

• Medical Terminology
This online program introduces ele-
ments of medical terminology.
Students learn to apply proper termi-
nology and spelling for major patho-
logical conditions. This course identi-
fies and explains the terms used for the
integumentary, respiratory, nervous,
reproductive, endocrine, urinary, diges-
tive, lymphatic, hematic, immune, and
musculoskeletal systems. It compares
and contrasts the different body sys-
tems. The course fee includes the text-
book for this program, Medical
Language for Modern Health Care.
#10IMD343AG, 6.0 CEU, $595

• Medical Transcription Certificate
This online program will provide you
with a working knowledge of basic
human anatomy, as well as proficiency
in the transcription of medical reports.
Course fee includes:  state-of-the-art
digital transcription equipment, The
Book of Medical Abbreviations,
Hillcrest Medical Center Beginning
Medical Transcription (with audio-
tapes), Stedman's Medical Dictionary
(with CD-ROM), 180-day access to
the website and interaction with an
instructor. Students will be given six
months to complete the program.
Extensions are given upon request. 
#10IMD950AG, 24.0 CEU, $1595

•  Medical Transcription + 
Medical Terminology

The Medical Transcription + Medical
Terminology Program will give students
both the complete online Medical
Transcription Program plus the 60-hour
online Medical Terminology course.
10IMD340AG, 30.0 CEU, $1895

•  ICD-10 Medical Coding: 
Preparation and Instruction 
for Implementation

This online program will show you how to
prepare for and implement the massive
changes to the existing coding system.
You will gain a comprehensive
overview of the changes in store for
both diagnostic and procedural medical
coding along with detailed information
on the impacts of the medical coding
changes to coders, healthcare staff,
physicians, software systems, docu-
mentation and information technology.
Structural changes to coding, terminology
and functionality between ICD-10 and
ICD-9 will be compared along with the
identification of strategies for training
personnel on the delivered changes.
#10IMD329AG, 20.0 CEU, $1595
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On l i n e  L e a r n i n g
For full details and demos of these online courses see

“Online Learning” at www.usacontinuinged.com
and choose “Programs through Gatlin Education Services.”

• Advanced Coding for the 
Physician’s Office

This web-based career-training pro-
gram has been designed to increase the
skills of personnel in the front office,
those coding even the most extensive
procedures.  Complete details in CPT-
4, ICD-9-CM and HCPCS coding will
be covered along with information on
the Correct Coding Initiative (CCI),
compliance and reimbursement issues,
E&M guidelines and much more.
Code by code details and tips are pro-
vided to give the most in-depth knowl-
edge, allowing increased accuracy in
code selections, causing a smoother
billing process with quicker and more
complete reimbursement.  This course
gives you a unique "hands-on" experi-
ence and a "move at your own pace"
flexibility. PREREQUISITE:  Basic
Coding class or AMS online course
completed.
NOTE:  Course fee includes all mate-
rials and 180-day/six months access to
the website and interaction with an
instructor. 
#10IMD920AG, 8.0 CEU, $1395

• Advanced Hospital Coding 
and CCS Prep

This course covers advanced hospital-
specific coding and billing procedures
and is designed to help students meet
the challenge of today's changing stan-
dards, while learning and improving
their coding skills. If you are already
performing some aspect of facility
coding, the Advanced Hospital Coding
course will fill in the gaps so that your
skills are properly rounded. Your cod-
ing skills will be heightened and
focused - preparing you for employ-
ment testing, job performance, and
successful completion of the CCS exam. 
TEXTBOOKS:Understanding Hospital
Coding and Billing: A Worktext In-
and Outpatient Case and Insurance
Claim Billing Practice CD
Professional Review Guide for the
CCS Certification Examination  
#10IMD925AG, 8.0 CEU, $1695

• Webmaster
This online training program prepares

students for a dynamic Internet based
career as a webmaster.  It begins by
teaching simple webpage development
and progresses by introducing new con-
cepts, involving you in active webpage
implementation using HTML and
Dynamic HTML. 
#10ICP649AG, 15.0 CEU, $1795

• Event Management and  
Design

This program is designed for those
interested in event planning or already
a professional in this field wanting to
advance their skills in special events or
even start a new business. Students
will learn the five stages of event man-
agement, learn different leadership
styles, consider various marketing
strategies, learn to conduct an event
site inspection, understand budgeting,
pricing, and accounting as they relate
to special events, and discover new
ways to decorate your event.
10IBU583AG, 30.0 CEU, $1895

• Interior Design: Online 
Certificate Program

This nationally recognized Interior
Design online course is an exciting
interactive certificate program where
you will learn to create spaces for liv-
ing, working and enjoyment. The pro-
gram focuses on design theory, design
process methods and design studio
work. The learning sequence study
included are the design elements and
principles, color theory, programming,
space planning and the design of resi-
dential, commercial and retail spaces.
#10IHM248AG, 35.0 CEU, $2395

• Video Game Art
Looking for a career as a
video game artist? This
online course will help
you gain the skills and knowledge to
get started as a digital artist in today's
fast-paced game development industry.
This program builds technical and
artistic skills in 3D modeling, textur-
ing, lighting, and animation using
Autodesk Maya and Photoshop. You
will be able to get experience and feed-
back from an industry-leading faculty
of game art professionals.
#10ICP648AG, 3.0 CEU, $1995

• Video Game Design & 
Development

Develop your hobby with video games
into a career with this program. This
eight-module curriculum covers pro-
gramming language, mathematic
skills, 3D graphic pipeline program-
ming, real-time game engine architec-
ture and artificial intelligence algo-
rithms. Using a comprehensive and ana-
lytical approach, this program takes you
through concept design to implementation
of your video game idea.
#10ICP070AG, 50.0 CEU, $1695

• Website Design Training
This online training program focuses
on developing the visual graphic and
design skills required to create com-
pelling Web sites. As a student, you'll
gain proficiency in  Adobe Photoshop,
Fireworks, Dreamweaver, and Flash.
Class assignments include digital
retouching and compositing, XHTML
page markup, CSS-based layout and
typography, home page and navigation
design, Flash graphics and animations,
mouseover effects, competitive analy-
sis, and so much more.
#10ICP530AG, 22.5 CEU, $5595

New!



• Fitness Business 
Management

This online program is an innovative
certificate program (with an Optional
Field Internship course) designed to
teach students how to manage a
Personal Training Program and/or a
Health-Fitness Department as a
Strategic Business Unit (S.B.U.) in
both commercial and non-commercial
based health and fitness facilities in
the United States and/or international-
ly. PREREQUISITE: CPR certifica-
tion required to participate in optional
Field Internship elective course.
IDEA Health and Fitness Association
and Health Club Managers, Inc. pro-
gram partners and curriculum.  
NOTE:  Materials provided.
10IBU645AG, 26.0 CEU, $2395

• Certified Bookkeeper
Increase your earning potential,
enhance your professional status, put
"CB" after your name, to show that
you are a certified professional, and
gain a decisive edge in any job market
by becoming a Certified Bookkeeper
(CB). This online course for profes-
sional bookkeepers offers a web-based
format that allows students to learn at
their own pace from any web-enabled
computer. PREREQUISITE: For expe-
rienced bookkeepers.
NOTE: Course fee includes work-
books and the 3-part national AIPB
Certified Bookkeeper (CB) exam fee. 
10IFI115AG, 8.0 CEU, $1795
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from 
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• Veterinary Assistant
Through this online certificate pro-
gram you will not only learn how to
care for healthy and sick animals,
assist with surgical and treatment pro-
cedures, but also learn administrative
duties such as fee collection and
accounts payable. This online program
also covers the interpersonal commu-
nication skills necessary to successful-
ly interact with clients and their ani-
mals, as well as assisting the veterinar-
ian during examinations and proce-
dures. 10IMD890AG, $1,795

• Technical Writing 
Certificate 

The Technical Writing online program
is designed for anyone who wishes to
develop their technical writing abili-
ties to a professional level. You will
learn research methods, audience con-
siderations, style, drafting and revi-
sion techniques, how to work in a col-
laborative environment, and more. A
variety of media and formats will be
studied, including websites, emails,
proposals, memos, and instructions.
Surveys of employers have shown that
people with well-developed writing
skills are consistently hired and pro-
moted over those without. Textbooks
provided with course fee. PREREQ-
UISITE:  Good grasp of English lan-
guage grammar and punctuation.
Adobe Flash Player and Acrobat
Reader are required for this course.
10IRW040AG, 8.0 CEU, $1595

• Grant Writing
Anyone thinking of starting a business
that utilizes grants will want to learn
the essentials of writing, researching,
obtaining and maintaining operations
and strategies within the grant system.
You will learn how to develop success-
ful and fundable grants by focusing on
the skills needed to prepare profession-
al, competitive, compelling, and suc-
cessful grant proposals. An experi-
enced grant writer will show you how
to research and write winning propos-
als that get funded. The Grant Writing
Certificate consists of 10 modules
geared to provide the essential infor-
mation in a timely manner designed to
fit busy, work, and family schedules.
NOTE: Textbooks are included in
course fee
10IBU395AG, 30.0 CEU, $2095

• Help Desk Analyst: Tier 1 
Support Specialist

This online program uniquely prepares
the support specialist to keep the cus-
tomer productive by focusing on the
business needs of the customer, estab-
lishing credibility and trust, and by
handling the most difficult customer
scenarios. Emphasis is given to prob-
lem solving and troubleshooting, team
dynamics, and interpersonal communi-
cation skills. It also provides a broad
overview of the back-office operations
of a support center, and exposes the
student to common industry tools and
technologies used in providing excep-
tional customer support.
#10IBU558AG, 8.0 CEU, $1495

For full details and demos of these online courses see
“Online Learning” at www.usacontinuinged.com
and choose “Programs through Gatlin Education Services.”

REGISTER ON-LINE
www.southalabama.edu/specialcourses

or via FAX (251)431-6408
24-hours a day, 7 days a week!
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• Legal Nurse Consulting 
Certificate Program

This online course will prepare you
for clinical practice as a Legal Nurse
Consultant and for preparation for
national certification examinations.
The only requirement for enrolling in
this program is state registration as a
Registered Nurse. It also provides a
means to obtain an education creden-
tial in legal nurse consulting and meet
continuing education requirements for
re-certification as a legal nurse con-
sultant. #10ISAL2850, 9.0 CEU, $1200

• Selling Vacation Packages 
and Tours: Online course

Earn great commissions by booking
vacation packages and tours, one of the
fastest growing segments of the travel
industry. Learn the basics of the tour
product, components of tours, tour
destinations, types of vacation pack-
ages and tours, print and electronic
resources and non-automated tour
booking procedures to book the right
vacation for any given client.
Understand the function of tour opera-
tors and wholesalers. You’ll learn to
interpret tour information found in
brochures and reference publications
and utilize tour brochures as a sales
tool and booking resource.  
#10ISAL168, 24.0 CEU, $89

• From Beans to Brew: 
Creating Characters

Have you ever wondered how writers
develop your favorite characters in
their books? This online course will
explore character development from
birth to death and how to create believ-
able and life-like characters. You will
utilize hands-on techniques to explore
your own life and those around you for
inspiration and details for your own
novel characters. #10ISAL209, 1.6 CEU, $79

• Legal Transcription Training
This Online Legal Transcription
Training Program provides the most
current and effective way to become a
legal secretary-transcriptionist. You
will learn about the profession, how a
law office works, fundamentals of law,
court systems litigation, and specialty
law. In addition the student in this
course will learn the ins and outs of
legal dictation resulting in mastery of
the subject. #10ISAL2803, 12.0 CEU, $974

• Medical Secretary   
Certificate Program

This program provides educational
opportunities for those interested in
working as a medical secretary in sin-
gle or multi-physician practices or
large healthcare and allied health
organizations. In addition to adminis-
trative skills, medical secretary stu-
dents receive specialized training in
medical terminology, anatomy, med-
ical transcription, medical billing and
word processing.  Career opportunities
are best for those with formal training
in the use of computerized office
equipment and software as well as
excellent interpersonal communication
skills.  #10ISAL2900-A, 14.8 CEU, $1129

• Overview of Legal Nurse 
Consulting    

In this introductory course you will
examine the necessary skills and
knowledge, review various jobs and
services and find internet resources for
learning and practicing Legal Nurse
Consulting.  #10ISAL2849, $139

• Understanding Health Insurance
This course is designed to teach you
about medical billing and the proper
usage of the International Classification
Diagnostic Coding System (ICD-9)
and the Current Procedural Coding
System (CPT) #10ISAL2701, 2.4 CEU, $134
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** These online courses qualify for the USA Center for Continuing Education Paralegal Studies Certificate Program.

• Contract Law**
By creating rules about what consti-
tutes contracts (basic contract law),
society describes those agreements that
help a society to conduct business.
Specialized rules apply to sales and
lease contracts.
#10ISAL2802-B, 2.4 CEU, $159

• Business Organizations 
and the Law**

By allowing for the creation of differ-
ent kinds of business organizations,
society ensures that different kinds of
businesses can exist to meet the differ-
ent demands of the marketplace. These
business organizations may appoint
individuals to act on their behalf. They
also must abide by certain minimal
standards regarding working conditions.
#10ISAL2802-C, 2.4 CEU, $159

• Ethics and the Law**
Attorneys and paralegals need to
engage in ethical behavior, because of
the duties they owe to their clients and
to the legal system. They have access
to clients` information or property or to
information disclosed with an expecta-
tion of confidentiality. Therefore,
attorneys and paralegals need to appre-
ciate the degree to which they have a
duty to act so as best to serve a client`s
interests and to advance the interests of
justice. #10ISAL2802-E, 2.4 CEU, $159

• Property Regulation and 
Commercial Paper**

To allow for the more orderly transfer
of legal interests, societies have creat-
ed laws that describe the different
types of interests and how to transfer
such interests. This course focuses on
property interests, the impact of gov-
ernment regulations and how to create
and use negotiable instruments.
#10ISAL2802-D, 2.4 CEU, $159
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“Online Learning” at www.usacontinuinged.com
and choose “JER Online  Workforce and Career Training Course Catalog.”

Learn when it’s 
convenient for you!

USA offers students online certificate
programs, which means you can learn
anytime and anywhere it’s convenient
for you! These programs are designed
to provide the skills necessary to
obtain professional positions for
many in-demand occupations - all
within a three month delivery window.

• Online workforce development
• Begin when you wish & work at 

your own pace
• Web-based
• Highly interactive
• 24/7 access to expert instructors
• Programs in Medical Records,   

Paralegal Studies, Legal Transcription,
Office Skills AND MORE....

• Typing Pal:  Online Typing 
Improve your productivity on a com-
puter keyboard with this fully-cus-
tomized online program that suits
beginners as well as those with more
keyboard experience. Keep track of
your progress and performance with
simple and detailed statistics. Fast-
track your keyboarding success in just
five days with this self-directed activi-
ty or you can take more time if needed
to get up to speed.
#10ISAL2902, 2.0 CEU, $99

• Personal Financial Planning
This course contains the essential prin-
ciples of planning for both short- and
long-term needs and has many tools
and references to provide guidance for
planning and using personal financial
resources. It gives tips and worksheets
for setting financial goals, managing
credit and debt, building your assets,
and limiting your financial liabilities.
IMPORTANT NOTE: INTERNET
EXPLORER (IE) BROWSER
REQUIRED - can`t use Netscape or
other browsers for this training. 
#10ISAL3460, 2.4 CEU, $24

• Flash I: Mastering the Tools
In this intensive course, you will learn
how to create the various graphic, but-
ton, and movie clip symbols that you
will place in your SWF files.
Comprehensive learning modules will
be supplied, packed with practical
applications and exercises so that you
will be ready to produce your own ani-
mations when you are finished this
course. You will be able to interact
with other students in online forums so
that you can learn from the ideas and
insights of others. NOTE:
Macromedia Flash MX2004: Training
From the Source (required).
#10ISAL279-C, 10.0 CEU, $149

• Learn Grammar the Easy 
Way - Part I

This online course is designed for peo-
ple who want to get a better feel for
grammar so that they can strengthen
their writing skills. Having a better
understanding of grammar and how its
pieces fit together can really help you.
The coursework in part one focuses on
the basics of grammar: parts of speech
and sentence structure. These are the
building blocks from which all written
communication is constructed. 

Textbook:  "The Classic Guide to
Better Writing" by Rudolph Flesch.
(ISBN: 0062730487). It is available
through amazon.com

10ISAL402-A, 2.0 CEU, $69

• Learn Grammar the Easy 
Way- Part II

A continuation of "Learn Grammar the
Easy Way", this online course concen-
trates on common errors in word
usage.  Misusing homonyms, pro-
nouns, and words like effect and affect
cause many sentence errors.  Also,
errors in subject-verb agreement are
common, too. People have trouble
deciding when the verb should be plu-
ral or singular (were or was). As a
result, their writing looks less than
polished and their work appears less
credible to the reader.  In this course
we'll take a look at common word
selection and grammar problems.  As
you go through exercises and readings,
the instructor is always available for
tutoring through e-mail.

Textbook:  "The Classic Guide to
Better Writing" by Rudolph Flesch.
(ISBN: 0062730487). It is available
through amazon.com
(Contact Hours: 20)
10ISAL402-B, - 2.0 CEU, $69

•American Citizenship Test  
Prep

This course will help you to study for
and prepare to take the American citi-
zenship test. This course contains
seven critical aspects of information
that you will need to know, including:
rights and responsibilities of American
citizens and aspects of eligibility to
apply for citizenship, American
History, American Government,
American Holidays and Symbols, U.S.
Constitution (Preamble and Articles),
U.S. Constitution (Bill of Rights and
Articles) and 100 Practice Questions.
By the time you are done with this
course, you should have a very good
idea of what to expect on the U.S. citi-
zenship exam, and you should be better
prepared and more confident to make
application for your American citizen-
ship.
#10ISAL411, $25
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