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Policies and Procedures

Residency Eligibility

A. Applicants must meet one of the following qualifications to be eligible for appointment:

1. Graduate of a medical school accredited by the Liaison Committee on Medical Education (LCME).

2. Graduate of a medical school accredited by the American Osteopathic Association (AOA).

3. Graduate of a medical school outside the US or Canada who has a valid certificate from the Educational Commission for Foreign Medical Graduates

(ECFMG) and be eligible for medical licensure in the state of Alabama.

B. Applicants must have taken and passed USMLE Steps 1 and 2. If you have not passed Step 2 then you cannot be a resident.

Resident Selection

Applicants are screened on the basis of academic credentials, score on USMLE, personal statements, and letters of recommendation before being invited for an interview. Residents are selected from among those candidates deemed eligible on the basis of their abilities, aptitudes, academic credentials, personal characteristics, work ethic, and ability to communicate.

Post graduate year one (PGY 1) positions are listed through the National Residency Matching Program (NRMP).

Resident Evaluation

A. Residents are required to comply with the University of South Alabama House

Staff Policy and Procedures Manual, Drug Free Work Place Policy, Drug Testing Policy, General Policies, and the Hospitals' By-Laws, and Policies and Procedures. A copy of the Bulletin of the American Board of Obstetrics and Gynecology should be read carefully and please read the current Bulletin each year.

B. Residents are required to maintain an up to data in the ACGME and OB/GYN department's resident data bank compiling their clinical experience. These data form the backbone of the documentation of their clinical skills and will be requested by the future hospital where you will practice. (See attached policy).

C. Residents are formally evaluated each month by the faculty via the New

Innovations web site. Evaluations from each rotation are reviewed by the faculty and residents can review their evaluations via the web site.

D. Residents meet semiannually (December and June) with the program director to review their academic and clinical performance and are presented with constructive criticisms and suggestions, as applicable.

E. Residents are required to take the annual CREOG Examination in January. Their scores represent feedback on their progress compared nationally to OB/GYN residents at their same level of training. Residents are counseled individually concerning their scores.

F. At the completion of the four-year OB/GYN residency program, the residency program director provides a final evaluation in June and certification of completion. The certification and admission for certification by the American Board of Obstetrics and Gynecology will not be provided unless all requirements have been met (including completion of required examinations, medical records, etc.).

Promotion

Residents will be promoted based on satisfactory demonstration of the following requirements:

A. Responsibility and Conscientiousness. Residents will exhibit responsibility and conscientiousness as evidenced by attendance and promptness for call, clinics, conferences, meetings, and rounds. They will complete, in a timely fashion, hospital and clinic charting, and other documentation tasks. Residents will exhibit efficient time management both in their clinical and educational duties. These duties include but are not limited to: returning phone calls and pages in a prompt and courteous manner; completing paperwork, including evaluations, in a timely fashion; helping to maintain hospital, department, and resident equipment; and preparing for meetings and  conferences.

B. Professionalism. Residents will exhibit professionalism in their interaction with hospital staff, students, peers, and patients. This extends to include sexist, racist, disrespectful, and violent comments and/or behavior directed towards staff, students, residents, faculty and patients. Residents are expected to exhibit moral and ethical behavior patterns consistent with the highest medical standards.

C. Academic Performance. Residents will be required to complete all clinical rotations with satisfactory evaluations. They are required to pass USMLE Step 3 and obtain an Alabama Medical License according to the House Staff Handbook.

Promotion requires a year at each level but time alone does not ensure promotion.

Disciplinary Action

A. Residents will receive timely notice of impending action, disclosure of the
evidence on which the action is based, and an opportunity to respond. The resident's file will be made available for review and the resident will have the right and opportunity to challenge the accuracy and validity of the evidence. The resident records are confidential and are available only to faculty and administration on a need to know basis, unless released by the resident.

B. Residents will be offered the opportunity for remediation as outlined by the residency director in association with the faculty and chair of the OB/GYN Department.

C. Residents will be provided the following process prior to dismissal:

1. Meeting and Letter of Counseling. Deficiencies and/or behavior patterns leading to counseling will be reviewed with the resident and any external influences bearing on the situation considered. A letter of counseling is given to the resident outlining a regimen for remediation, including the time frame in which remediation is to be completed. Remediation is assessed by the faculty each month and a letter placed in the resident's file indicating satisfactory completion.

2. Letter of Probation. In the event that deficiencies and/or behavior patterns on which the resident has been counseled are not adequately and appropriately remediated, a letter of probation will be given to the resident. This letter will summarize the offense(s) and state that adequate improvement has not occurred. It will state the time period of scrutiny with supervision, the expectations of the resident, the assistance in meeting the expectations that will be provided, the mechanism of evaluation that will be used, and the consequences if the  expectations are not met. It is understood that if the resident at any time after meeting the criteria of probation reverts to the pattern of behavior or exhibits the deficiencies which provoked the probation, he will immediately be replaced on probation and will be at risk for dismissal.

3. Letter of Dismissal. If the resident refuses or fails to meet the criteria outlined in the Letter of Probation, a Letter of Dismissal so stating will be given to the resident. The resident has the right of appeal as outlined in the House Staff Manual.

4. The OB/GYN Residency Program reserves the right to immediate probation or dismissal of any resident who engages in violent, dangerous, or felonious activity. The resident has the right of appeal as outlined in the House Staff Manual.

Leave

A. Sick Leave
Each resident is granted twelve (12) days paid sick leave per twelve (12) month year as provided by the Housestaff Handbook. If a resident is ill and unable to perform their assigned duties, this resident should notify the administrative chief resident by 7:00 A.M. The chief resident will notify the Program Director and Chair of the absence, and the chief resident will assign the necessary replacement. Each sick day/personal day will be recorded in the Residency office, and the resident is required to complete the sick leave form.

B. Vacation
Residents are entitled to four (4) weeks, or twenty (20) days of paid vacation each year as provided by the Housestaff Handbook. Vacations are not permitted in June and early July, and immediately before or after the Christmas holidays. Chiefs cannot take vacation during their High Risk OB rotation, and no resident can take more than one week of vacation per year while on the OB rotation. Two members of a service are not permitted vacation during the same week. Requests for conference attendance take precedence over vacation requests.  No vacations can occur during the Oncology rotation.
C. Maternity Leave
Residents are allowed up to six (6) weeks maternity leave per year. Any pregnant resident should notify the Chair, Program Director, and administrative chief resident of the pregnancy as early as possible so changes in the schedule can be made. The maternity leave time will be made up in the form of vacation or by completing time after the termination of the contracted residency. Any male interested in taking paternity leave should contact the Chairman, Program Director, and administrative chief resident and similar arrangements will be made.

Please note, the OB/GYN Residency Program will comply with the leave policy of the

American Board of Obstetrics and Gynecology:

"Leaves of absence and vacation may be granted to residents at the discretion of the program director in accordance with local policy. If, within the four years of graduate medical education, the total of such leaves and vacation, for any reason (e.g., vacation, sick leave, maternity or paternity leave, or personal leave) exceeds eight (8) weeks in any of the first three years of graduate training, or six (6) weeks during the fourth graduate year, or a total of twenty (20) weeks over the four years of residency, the required four years of graduate medical education must be extended for the duration of time the individual was absent in excess of either eight (8) weeks in years one-three (1-3) or six (6) weeks in the fourth year, or a total of twenty (20) weeks for the four years of graduate medical education.”
The ABOG is strict in this policy and you will not be certified to sit for the Boards if the required time is not met.

Licensure

All residents are required to initiate the procedure to obtain a license to practice medicine in the State of Alabama within six (6) months of eligibility (as defined by the Alabama State Board of Medical Examiners – see below). Unless an exception is granted by the GMEC, failure to obtain licensure by the required time will result in suspension without pay until this requirement is met.  Failure to obtain a license within 6 months after that point may result in dismissal from the residency program. The OB/GYN department will pay for your license and for the annual renewal during your residency.

For graduates of non LCME or AOA accredited schools, you must obtain a limited license within (6) months of completing your PGY1 year and an unrestricted license within (6) months of completing your PGY3 year.

State of Alabama Medical Licensure Requirements

1. For graduates of LCME or AOA accredited medical schools, the Alabama State

Board of Medical Examiners requires completion of one year of postgraduate training in an accredited program in the U.S. or Canada.

2. For all other medical applicants, the Alabama State Board required three years of postgraduate training in an accredited program in the U.S. or Canada.

Book Allowance

Each resident is allowed $1200 book allowance over four years. Required textbooks will be purchased initially. Remainder of the $1200 can be used for any book or software related to medicine over the remaining four years.

Faculty Evaluation

At least twice a year, each resident is expected to evaluate the faculty.  The forms are available from the New Innovations Program.  After completion, the reports are returned anonymously electronically to the GME Office in the Mastin Building and Department via deidentified evaluator.
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