Tips for Sentence Writing
Sentence length

An important rule of thumb for academic writing is to keep sentences short.  Sometimes, reducing sentence length can be difficult, requiring careful re-organization of the text. But usually it is a simple matter.  With practice, it becomes second nature.
Prefer the active to the passive

We should prefer the active voice to the passive. The active is more direct and effective; it helps drive home the message.
· Active: The cat sat on the mat.

· Passive: The mat was sat on by the cat.
The passive is less effective; it may obscure or generalize.
Use verbs, not nouns

The practice of turning verbs into noun phrases—"nominalization"—is endemic. This practice probably results from an overzealous desire to achieve a formal tone.

· Choose "decide" in place of "make a decision". 
· Choose "resolve" in place of "pass a resolution".

· A police report may say: "The accused was observed endeavoring to effect an escape". A more concise wording: "We saw him running away". 
Verbs, especially strong verbs, communicate much more effectively than noun phrases.
Prefer the simple to the complex, the concrete to the abstract

We should write as simply as the subject matter will allow. This principle can be broken down into subsidiary points:
· prefer short words to long ones

· prefer simple words and phrases to complex ones

· prefer English words to foreign or foreign-sounding words

· prefer concrete terms to abstract ones

The best writing is writing that communicates effectively with its audience, and that is best done by writing in a style that is simple, direct and clear.
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