
KRONOS 
TIME SHEET 

INQUIRY 
TRAINING



Please save this link to your favorites 
for quick access. 



This is the login screen: 1.  ID= J# with out the J or 00, EX: J00123456 only enter 123456
2.  PIN= Use established pin if you have one OR If this is your first time logging in 

leave blank and hit enter it will prompt you to create your pin.  This can only be a      
four digit pin number

3.  If PIN is established, type in pin and hit enter or click the blue arrow box at the 
end of PIN. 
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This will show you all of your punches for the current pay 
period.



1. Click accruals to show your accrued PTO balances as of 
last processed payroll.
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This shows all of the accruals for you.  When finished 
always remember to log off.

Employee Extended Illness

Jury Duty

On the Job Injury

PTO & PUP

Death In Family

N/A

N/A

N/A

All Unpaid Time Off


