How to Build a Plan for Advisees in South Scheduler

Advisors Directions

1. Login to PAWS by going to www.southalabama.edu and clicking on “Logins.”

UNIVERSITY OF
. SOUTH ALABAMA

About - Students - Parents - Alumni - Athlelics =

2. Use the dropdown menu and click on PAWS.

Logins » Directories
Students

Faculty & Staff

PAWS

USAonline

3. Login to PAWS.

Sagn in with your JAG Number and Jaghet Password

i
-
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4. Click on “Faculty Services.”

T RO Student Services & Financial Aid  Faculty Services
Search | — lee]

Financial Aid

. View your Academic Records, Pay your Student

Student Services &

Class Lists and Student Information

5. Click on “South Scheduler.”

Personal Information Student Services & Fi
Search | =3

Faculty Services

Term Selection

CRN Selection

Faculty Detail Schedule

Faculty Schedule by Day and Time
Detail Class List

Summary Class List

Mid Term Grades

Final Grades

South Scheduler

Display student information; View a student’s schedule;

Advisor Menu
View 2 student's transcript: View a student’s grades.

RELEASE: 8.9.1

6. Click “Plan Ahead.”

Registration
What would you like to do?
pate for Registration Begister for Classes
u View regatraton status update studend lerm data and complete Dre-regralr 250N feguerements _\ Search and regnter for your tlasses You can also
Efan Ahead Browse Classes
a Gve yoursell a head start by bulkdrfl plans. When you're ready 1o register, you'll be able 1o load Loskong for ciasses? in thes secson you £30 bowsd
s hese plans. &
View Regisiration Information Browse Course Catalog
o View your past schedules and your ungraded classes ‘ Lok up basat oowrse mlonmation e subect. ¢o
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7. Select the role of “Faculty And Advisor” and click “Ok.”

Please select a role*

Your account has been assigned multiple roles. How would you like to begin?
® Student
® Faculty
@ Advisor

® Faculty And Advisor

“Hmmabeer you Can swich befawen roles of aoy e

8. Choose term using drop down, enter student J-number or search to find student,
and click “Continue.”

UNIVERSITY OF
SOUTH ALABAMA

Student

Registration Select a Term

Selecta Term

Terms Open for Planning
Fall Semester 2022

<

Search

@ID

(O Name My Advisees by

; Sandy Q. Student

<

1
Student Sandy Q. Student

Continue <%
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9. Click “Create a New Plan.”

UNIVERSITY OF

SOUTH ALABAMA

Student Registration Select a Term Select A Plan

Select A Plan

Plans you have created for this term: 0
Term: Fall Semester 2022

You are allowed a maximum of 5 plans for this term

Create a New Plan -

10. Enter subject, course number, click “Search.”

UNIVERSITY OF
SOUTH ALABAMA

Student Registration Selecta Term Select A Plan Plan Ahead

Plan Ahead

Enter Your Search Criteria

Term: Fall Semester 2022

Sl * Anthiopology (AN) I [

Keyword

Search ‘ = =
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11.To view all sections offered, click “View Sections.”

Search Results — 1 Couwren

oo £ Samantr BT Subfost Arvcpaoge (AN Coursa Muamars 8 e —

Sandy Q. Student

12.Choose the section to add to South Scheduler by clicking “Add” on the
appropriate line.

Search Results — 3 Canses
Torm: Full Somerter 2027 Subject snd Courve Mumbe: AN D0 Artty gy (AN

= - -3
» v (LB B AN - 1100 AM Type: © i
L F Type: Clase Bulding: \WE & Ao
A 148 ¥ i Type: Ciass Buiding: WE + Asd

2 | 1o age Fecords

13.Note: You can adjust the views by clicking and dragging on the line to change
ratio of areas.

Flas Aresa By 3 Bt
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°
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- — .
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14. You will now be able to view the course in the “Schedule” area.

student - Begistragion - SelecraTerm - SelectAPg - Plan Ahead
Plan Ahead tewtens s Sandy Q. Student
Bearch Retum — 1 Cirnses
g taas by

ST 950 A 11 A Ty

- m—
EL.0 Jemawrw MPtoa e 3.

15. If you would like to save the plan for an advisee, click “Save Plan.”

stiectaTerm - SeielAPn - Plan Ahead

o Bearth Beaus — 3 Cansen
Sy Seanh Swnats Toe Fut brmrvin FEET B et Comrnt S 0075 By
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16. You can then name the plan with the advisee’s name or whatever naming
convention you choose, and click “Save.”

Name Your Plan

Plan Name | |

17.You will see a notification in the upper right hand corner that the plan was
successfully saved.

o3 &  Crystal Ann Thomas

& Save Successful

Student Sandy Q. Student

New Search

18.You can later click on “Select a Plan” and view the plan you created.

Studen; « Registration - Selecta Term) © Plan approval updated

Select A Plan B deais Wit Sandy G Student

Plans you have created for this term: 1

3 Create a New Pan

In Pl Sty G Shateet  Cranted by T (e kst Ate: Thbms - AD l
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