Jaguar Productions

Committee Meeting Report Form

Committee: _______________________           Chairperson: _________________________

Date: _____/_____/_____

Number of Members Present: __________        Number of E-mail Members: ___________

Meeting Topics

Past Topics Addressed in this Meeting: ________________________________________

________________________________________________________________________


Current Topics: __________________________________________________________


_______________________________________________________________________


Things I Need to Bring up at the Next Meeting: _________________________________


________________________________________________________________________


Extra Stuff Worth Noting: (ex: birthdays, other organizations’ events) _______________


________________________________________________________________________ 


Announcements for the Next Board Meeting: ___________________________________


________________________________________________________________________

Upcoming Event


Name of Event: ______________________________________________


Date of Event: ______________________________


Need Volunteers:  Y / N ?    How Many?   (Not Sure Yet /  I Need  ________ )


 (Circle One)


(Circle One)

Co-Sponsoring:  Yes  /  No  /  Maybe      With Who? _____________________________

---(Officer Use Only)------------------------------------------------------------------------------------------------------------------

Reviewed By: _____________________________________  Date: _____/_____/_____

