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1.0  UNIVERSITY INFORMATION  
 
1.1   University History 
 

The University of South Alabama was created by Act of the Alabama State Legislature and 
approved May 9, 1963.  All provisions relating to the establishment and operation of the 
University of South Alabama embodied in the Act are found in Sections 16-55-1 through 16-55-
9, Code of Alabama 1975. 
 
The University of South Alabama includes the main campus, the USA-Springhill campus, the 
USA-Brookley campus, the USA-Medical Center, the USA-/ƘƛƭŘǊŜƴΩǎ ŀƴŘ ²ƻƳŜƴΩǎ IƻǎǇƛǘŀƭΣ ŀƴŘ 
the USA-Baldwin County campus. 
 

1.2   University Mission 
 

The University of South Alabama was chartered in 1963 by the State of Alabama as a 
comprehensive, coeducational institution of higher education.  The University serves as a major 
center of high quality and accessible undergraduate, graduate, and professional education for 
metropolitan Mobile, the State of Alabama, the Gulf Coast Region, and the Southeastern United 
States.  The University mission actively embraces the functions of teaching, research, public 
service, and health care through which it vigorously pursues the preservation, discovery, 
communication, and application of knowledge.  As it grows and develops, the University will 
focus its strengths to produce programs of interdisciplinary excellence that address the special 
needs of the people it serves. 
 
Undergraduate education is designed to promote the growth of the individual to think critically 
and analytically, to communicate effectively, to acquire information and apply it to problem-
solving, and to understand the context of global complexity and diversity in which knowledge is 
applied.  The University is committed to the education of the whole person - the creative 
person.  To accomplish this, a wide range of curricular and co-curricular opportunities for 
students to expand their cultural, physical, and emotional awareness are provided.  The 
UniverǎƛǘȅΩǎ ŜƴǾƛǊƻƴƳŜƴǘ Ƴǳǎǘ ŜƴŎƻǳǊŀƎŜ ŀƴŘ ŦƻǎǘŜǊ ǘƘŜ ǉǳŀƭƛǘƛŜǎ ŜȄǇŜŎǘŜŘ ƻŦ ƭŜŀŘŜǊǎΣ ǎǳŎƘ ŀǎ 
integrity, service, stewardship, involvement, and respect for individuals, as well as an 
appreciation for diversity.  Graduate education provides students with increasing levels of 
challenge and opportunities for independent investigation, creative achievement, the 
advancement of knowledge, and participation in traditional and new forms of scholarly activity 
in a broad range of discipline-based and inter-disciplinary programs.  These programs will 
prepare students for new, as well as traditional, professional, and academic careers. 
 
Scholarship is an important aspect of the mission of the University and is the responsibility of 
every faculty member.  The University of South Alabama will provide quality research and 
scholarly activity in all areas of its academic programs and community service activities, as 
illustrated by the work of its faculty in business, education, engineering, mathematics, science, 
fine arts, humanities, and health sciences.  To advance scholarship, the University will provide 
appropriate instructional and investigative facilities within an atmosphere of academic freedom 
and shared governance. 
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Because of its location and commitment to the community, ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŀŎŀŘŜƳƛŎ ƘŜŀƭǘƘ 
center is an important resource for accomplishing its mission.  The University is dedicated to the 
education of physicians, health scientists, allied health professionals, and professional nurses 
who will provide the community and the region with the highest quality health care.  To 
promote improved health care in its service region through research, teaching, and outreach 
programs, its hospitals and clinics will offer the latest scientific and medical technology possible. 
 
The University is further dedicated to the promotion of lifelong learning and to the 
enhancement of access to education for a variety of individuals and communities.  Thus, it will 
continue to develop programs that meet the needs of its evening, weekend, off-campus, and 
special program clients who seeks both credit and non-credit learning experiences on campus 
and at the Brookley campus site.  The USA-Baldwin County campus provides degree programs 
and other learning opportunities required by the rapidly growing population in Baldwin County. 
 
¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ {ƻǳǘƘ !ƭŀōŀƳŀΩǎ ǇǊƻƎǊŀƳǎ ƻŦ ŜŘǳŎŀǘƛƻƴΣ ǊŜǎŜŀǊŎƘΣ ǇǳōƭƛŎ ǎŜǊǾƛŎŜΣ ŀƴŘ ƘŜŀƭǘƘ 
care are all founded upon the basis of a reciprocal relationship between the institution and the 
community it serves.  Instruction, research, scholarship, public service, and health care that 
enhance the economic development of the State and improve the quality of life and health of 
its citizens are integral and essential parts of its mission as a comprehensive, metropolitan 
university. 

 

1.3  University Symbols 
 

The University seal and logo are official symbols of the University and are used only on formal 
official documents.  The graphic identity of the University is significant in the portrayal of the 
¦ƴƛǾŜǊǎƛǘȅΩǎ ƛƳŀƎŜΦ  ¢ƘŜ ƭƻgo may be used on stationary and other official documents that 
represent the University to the public.  Other logo designs are not permitted in place of the 
approved logo. 

 

1.4   University Honorary Doctorate Degree 
 
1.4.1 Purpose 

 
 The honorary doctorate degree is the highest honor bestowed by the University among the 

various awards given beyond the granting of earned degrees.  The nomination should serve as a 
tribute to worthy individuals as defined below.  The honorary degree is not equivalent to nor a 
replacement for an earned degree. 

 
 The honorary degree will be awarded to: 
 

C recognize and honor exceptional individuals who have given a substantial part of their 
lives to serving others and who have distinguished themselves throughout their 
professional careers and/or volunteer service; 
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C establish a public association between the University of South Alabama and such 
exceptional individuals, thereby providing testimony to the values and quality of the 
University; and 

 
C assist the University of South Alabama with its goals and objectives in the areas of 

educational programming, scholarly and creative activity, service, and institutional 
advancement. 

 
1.4.2 Eligibility 
 
 An honorary doctorate degree may be granted to an individual who: 
 

C has achieved distinction in his/her profession; 
C has made an outstanding contribution or rendered an outstanding service to the 

University of South Alabama; 
C has made a significant public or scholarly contribution, or 
C has achieved personal status that will enhance the reputation of the University of South 

Alabama. 
 
 Individuals who are connected in some meaningful way with the State of Alabama or with the 

University of South Alabama will be given special consideration. 
 
 Individuals shall not be eligible while serving as: 
 

C faculty or administrators of the University of South Alabama; 
C ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ .ƻŀǊŘ ƻŦ ¢ǊǳǎǘŜŜǎΤ 
C candidates for or officials of state or local governments of the State of Alabama; and 
C candidates for or officials of the Alabama congressional delegation. 

 
1.4.3 Guidelines for Selection 
 

 Primary consideration shall be given to individuals whose achievements and contributions 
include a significant degree of creativity, resourcefulness, humanitarian concern, personal 
dedication, intellect and other qualities consistent with the intent of the honorary degree.  
Performance shall be beyond the call of duty in service to the University of South Alabama or to 
humanity. 

 
1.4.4 Nomination Process 
 

 Except in unusual circumstances, the process for nominating candidates for the honorary 
doctorate degree shall be as follows: 

 
1. The Senior Vice President for Academic Affairs shall accept nominations for honorary 

doctorate degrees from members of the University of South Alabama faculty. 
 
2. Nominations may be made by an individual faculty member or a group of faculty and shall 

be written and include: 
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C a biographical statement containing name, address, professional title, place of 

birth, educational background, and other honorary degrees, if any; 
C appropriate written documentation for the nomination, including a concise 

enumeration of primary contributions that qualify the individual for the honorary 
degree; 

C a minimum of three written references from knowledgeable people who are 
ŦŀƳƛƭƛŀǊ ǿƛǘƘ ǘƘŜ ƴƻƳƛƴŜŜΩǎ ŎƻƴǘǊƛōǳǘƛƻƴǎΦ 

 
1.4.5 Selection Process 
 

 Except in unusual circumstances, the process for selecting recipients for the honorary doctorate 
degree shall be as follows: 

 
1. The nomination must be sent by November 15 to the Senior Vice President for Academic 

Affairs. 
 
2. By December 1 the Senior Vice President for Academic Affairs will submit the nomination 

to the University Honorary Doctorate Degree Committee for its consideration. 
 
3. The University Honorary Doctorate Degree Committee is the central agency in the 

process of awarding honorary degrees.  The committee is appointed by the President and 
is chaired by the Senior Vice President for Academic Affairs.  The committee consists of 
12 faculty members including at least one member of the Faculty Senate.  Every effort 
will be made to provide broad campus representation. 

 
4. A two-thirds positive vote of the committee members present is required for a 

recommendation to the President. 
 
5. The University Honorary Doctorate Degree Committee will by February 1 deliver to the 

President of the University of South Alabama its recommendations for honorary 
doctorates. 

 
6. The President shall review the recommendations of the committee and submit his/her 

recommendations to the Board of Trustees for consideration at its March meeting. 
 

1.4.6 Awarding of the Honorary Doctorate Degree 
 

 Following approval by the President of the University of South Alabama and the Board of 
Trustees, the names of the honorary doctorate degree recipient(s) will be announced to the 
public and the degree(s) will be conferred during ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ /ƻƳƳŜƴŎŜƳŜƴǘ ŜȄŜǊŎƛǎŜǎΦ 

 
 The degree to be awarded will be the Doctor of Humane Letters. 
 
 The honorary doctorate degree shall not be awarded in absentia, and an invitation to a 
ŎŀƴŘƛŘŀǘŜ ǎƘŀƭƭ ōŜ ŎƻƴŘƛǘƛƻƴŜŘ ƻƴ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŀǘǘŜƴŘŀƴŎŜ at the commencement exercises 
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to receive the honorary degree.  It is not expected that honorary degrees must be awarded at 
each commencement. 

 

1.5  University Compliance 
 
1.5.1 State Ethics Law 
 

 The University of South Alabama and its employees, who are covered by the State Ethics Law, 
pursuant to the statutory section, are required to follow those provisions. 

 
1.5.2 Americans with Disabilities Act/Section 504 
 

 The Americans with Disabilities Act of 1990, as amended (2008), prohibits discrimination on the 
basis of disability, and protects qualified applicants and employees with a disability from 
discrimination in hiring, promotion, discharge, pay, job training, fringe benefits, and other 
aspects of employment.  The law also requires that covered entities provide qualified applicants 
and employees with reasonable individual accommodations that do not impose undue 
hardship.  Section 504 of the Rehabilitation Act of 1973 states that employers shall not 
discriminate against qualified individuals solely on the basis of disability. 

 
 The following statement is to be used on all University literature and informational brochures 

used in student recruitment: 
 

The University of South Alabama provides equal educational opportunities to and is 
open and accessible to all qualified students without regard to race, color, creed, 
national origin, sex, or disability with respect to all of its programs and activities. 

 
1.5.3 Affirmative Action/Equal Opportunity 
 

Introduction 
 
¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ {ƻǳǘƘ !ƭŀōŀƳŀΩǎ !ŦŦƛǊƳŀǘƛǾŜ !Ŏǘƛƻn Plan, implemented in September of 1973 
and revised in March 1975, June 1982, and March 1993 is a detailed program designed to 
ŜƴǎǳǊŜ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ /ƛǾƛƭ wƛƎƘǘǎ !Ŏǘ ƻŦ мфсп ŀƴŘ ǘƘŜ ǎǳōǎŜǉǳŜƴǘ 
Executive Orders governing employment practices in various University programs.  The 
University, from its inception, has been a signatory to the compliance provisions of the Civil 
Rights Act of 1964.  All contractual relationships involving use of federal funds and stipulatory 
conditions under the Civil Rights Law of 1964 and subsequent Executive Orders, including the 
Vietnam Era Veterans Readjustment Assistance Act of 1974, have been extended to and 
ƻōǎŜǊǾŜŘ ƛƴ ŀƭƭ ǇƘŀǎŜǎ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŀŎǘƛǾƛǘƛŜǎΦ  ¢ƘŜ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜǎǎŜǎ ǘƻ ōŜ ǳǎŜŘ ōȅ 
the University of South Alabama in action-oriented programs designed to insure Equal 
Opportunity/Equal Access Employer are delineated in the succeeding sections of this policy. 
 
The University of South Alabama complies with all applicable laws prohibiting discrimination, 
including as applicable Titles VI and VII of the Civil Rights Act of 1964, the Age Discriminiation in 
Employment Act, Executive Order 11246, Title IX of the Education Amendments of 1972, 
Sections 503 and 504 or the Rehabilitation Act of 1973, the Vietnam Era Veterans Adjsutment 
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Assistance Act, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, 
the ADA Amendments Acts of 2008, the Genetic Information Nondiscrimination Acto of 2008 
and 2010, and the Lillie Ledbetter Fair Pay Act of 2009, and does not discriminate on the basis 
of employment in its programs and services. 
 
No otherwise qualified person with a disability, solely on the basis of such disability, will be 
excluded from participation in, be denied the benefits of, or be subjected to discrimination in 
the administration of any educational program or activity including admission or access thereto 
or in treatment or employment therein by the University of South Alabama. 
 
Equal Opportunity and Affirmative Action Policy 
 
The University of South Alabama is an Equal Opportunity/Equal Access Employer.  The policy of 
the University is to affirm and dedicate itself to a primary principle of affirmative action and 
non-discrimination.  To this end, Equal Opportunity/Equal Access shall be practiced in such 
actions as recruitment, employment, transfers, promotions, compensation, benefits, and other 
terms and conditions of employment.  The University does not discriminate on the basis of race, 
sex, religion, color, national origin, age, disability, disabled veteran or Vietnam Era veteran 
status, or genetic information. 
 
The University will enter building and purchasing contracts only with firms or contractors 
subscribing to Equal Opportunity/Equal Access Regulations. 
 
It is the intent of the University of South Alabama in consonance with this policy of Equal 
Opportunity/Equal Access Employer, to be fair and impartial in all of its relations with 
employees and to recognize and respect the dignity of the individual.  In furtherance of this 
policy, the University, in general, maintains an environment insuring full utilization and 
ŀŘŜǉǳŀǘŜ ǊŜǿŀǊŘ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ŜƳǇƭƻȅŜŜΩǎ ŜŦŦƻǊǘΣ ŀŎƘƛŜǾŜƳŜƴǘΣ ŀƴŘ ŎƻƻǇŜǊŀǘƛƻƴΦ 
 
The University will afford each and every employee a fair opportunity, impartial treatment and 
ǿƛƭƭ ƎǊŀƴǘ ŀŘǾŀƴŎŜƳŜƴǘ ǿƛǘƘƻǳǘ ǇǊŜƧǳŘƛŎŜ ƛƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴ ŀǎ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǿŀǊǊŀƴǘǎ 
and as vacancies occur. 
 
All administrative, management, and supervisory personnel will provide leadership in support of 
this policy. 
 
It is the responsibility of each member of the University community to implement the Equal 
Opportunity/Affirmative Action Policy.  However, those individuals who participate actively in 
recruitment, placement, promotion, and other crucial employment decisions have the primary 
responsibility for assuring non-discrimination in employment practices in the University.  
Individual initiative and leadership is encouraged as the best means for attaining the goals of 
the Affirmative Action Plan. 
 
The University will work cooperatively with other educational institutions, with community 
organizations, with its contractors and suppliers, and with appropriate governmental agencies 
to promote equal employment opportunity and affirmative action in the University and in 
organizations doing business with the University. 
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Dissemination of Equal Opportunity/Equal Access Employer Policies 
 
The University of South Alabama will continue to make its Equal Opportunity/Equal Access 
Employer policies known widely within the institution and in the surrounding community.  To 
accomplish this goal, the following actions will be undertaken: 
 

1. The University will continue to make its Equal Employment Opportunity policy known 
internally by: 

 
C including the policy in the Faculty Handbook, the Staff Handbook, and the 

Academic Administrative Operating Manual;   
C publicizing the policy in the University newspaper and other media;  
C conducting special meetings with executive, management, and supervisory 

personnel to explain the intent of the poliŎȅΣ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ǘƘŜ 
Affirmative Action Plan, and individual responsibilities for effective 
implementation; 

C disseminating to all non-management and supervisory employees the policy 
explaining individual employee responsibilities; 

C explaining the policy in employee orientation and management training programs; 
C posting the policy on University bulletin boards; 
C picturing both minority and non-minority men and women in publications in which 

employees are featured; 
C making current employees aware of the existence of the University Affirmative 

Action program and the benefits available to them; 
C maintaining copies of the Affirmative Action Plan available for review in the 

University Libraries and in the Offices of Human Resources located on the main 
campus and at each hospital. 

 
2. The University will continue to disseminate its policy externally by: 

 
C informing all recruiting sources, verbally and in writing, of University policy, 

stipulating that these sources actively recruit and refer minorities and women for 
all positions listed; 

C incorporating the University Equal Opportunity policy in all purchase orders, leases, 
and contracts covered by Executive Order 11246 as amended; 

C ƴƻǘƛŦȅƛƴƎΣ ƛƴ ǿǊƛǘƛƴƎΣ ƳƛƴƻǊƛǘȅ ŀƴŘ ǿƻƳŜƴΩǎ ƻǊƎŀƴƛȊŀǘƛƻƴǎΣ ŎƻƳƳǳƴƛǘȅ ŀƎŜƴŎƛŜǎΣ 
and other appropriate entities on the University policy; 

C ƛƴŦƻǊƳƛƴƎ ǇǊƻǎǇŜŎǘƛǾŜ ŜƳǇƭƻȅŜŜǎ ƻŦ ǘƘŜ ŜȄƛǎǘŜƴŎŜ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ !ŦŦƛǊƳŀǘƛǾŜ 
Action policy and the benefits available to them under the policy; 

C sending written notification of the University policy to all subcontractors, vendors, 
and suppliers requesting appropriate action on their parts. 

 
3. The dean of the college, his/her designee, or chair of the Search Committee will review 

faculty search and employment procedures and policies with each Search Committee as 
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recruitment begins and policies will be discussed with each prospective employee during 
the employment interview. 

 
Responsibility for Implementation 
 
¢ƘŜ tǊŜǎƛŘŜƴǘ Ƙŀǎ ǘƘŜ ƻǾŜǊŀƭƭ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ 9ǉǳŀƭ 
Employment Opportunity policy.  The coordination of responsibilities for the implementation of 
the policy has been assigned to the Manager of EEO for staff and administrators and to the 
Senior Vice President for Academic Affairs for faculty personnel.  Together they have the full 
support of executive management. 
 
Each administrator, dean, division/department head is responsible for maintaining a vigorous 
affirmative action program and each is responsible for compliance with the Affirmative Action 
Plan and policies.  The specific responsibilities of line management shall include, but not be 
limited to, the following: 
 
C meeting with employees to assure that University policies are being followed; 
C assisting in the identification of problem areas and the establishment of employment 

goals and affirmative action objectives; 
C collecting and organizing data, including those necessary for auditing patterns of 

recruitment, employment, promotion, and training; 
C informing employees of employment opportunities within the institution and reviewing 

employee qualifications to insure that minorities and women are given full opportunities 
for advancement; 

C preventing harassment of employees placed through affirmative action programs. 
 

Every member of the University community, regardless of his/her position in the institution, will 
be expected to support Equal Opportunity/Equal Access through positive actions.  The goals of 
the plan will be attained only through broad commitment and participation by those in the 
University. 
 
Action-Oriented Programs 
 
The University will seek to attain its affirmative action objectives by means of action-oriented 
programs designed to accomplish specific tasks.  The programs will concentrate on important 
problem areas that have been identified in evaluating past employment practices and 
affirmative action efforts.  Action-oriented programs in the following areas are being pursued: 

 
C recruitment and retention of minority faculty, including an active recruitment process 

and graduate scholarship program for interested minority candidates for faculty 
positions; 

C plan for overcoming physical barriers for disabled students/faculty in compliance with 
Section 504/ADA; 

C a support system for disabled students/faculty; 
C development, implementation, and review of policies and grievance procedures for 

sexual or racial discrimination grievances. 
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Evaluation of Program Effectiveness 
 
The Affirmative Action Program will be under constant review.  Periodic and extensive reviews 
of progress in accomplishment of the Plan will be performed on a regular basis.  Detailed 
personnel rosters will be analyzed and achievement will be related to the goals and objectives 
in the Plan.  Where efforts or achievement are unsatisfactory, the responsible officials will be 
ƴƻǘƛŦƛŜŘ ƻŦ ǘƘŜ ǊŜǾƛŜǿŜǊΩǎ findings and remedial actions will be formulated. 
 
Support of Local and National Programs 
 
The University will cooperate with and support local and national organizations dealing with 
Equal Opportunity/Affirmative Action.  In this regard, the University is joining with other 
universities across the country in the support and development of information systems relating 
to employment of minorities and women in higher education.  The University, however, 
reserves the right to evaluate the integrity, personnel and other pertinent aspects of such 
organizations to assure itself of similar aspirations, goals and objectives prior to commitment to 
specific organizations. 
 
The University will continue to be actively involved in community programs that are concerned 
with enhancing the employment opportunities of minorities, women and those with disabilities. 
 
Academic Affirmative Action Complaint Procedures 
 
Any person who believes that they, or any class of individuals, have been subjected to 
discrimination based upon race, color, gender, age, religion, national origin, disability, veteran  
status, or genetic information may file a complaint pursuant to the procedures set forth below.  
Rights to be free from discrimination are found in such federal statutes as Title VI, Title VII, Title 
IX, the Rehabilitation Act of 1973, the Equal Pay Act, the Age Discrimination in Employment Act, 
and accompanying regulations. 
 
Any person may file a complaint on their own behalf, or on the behalf of another person.  All 
persons are encouraged to file complaints in order to resolve any dispute(s).  Filing a complaint 
will not subject a person to any form of adverse action, reprimand, retaliation, or otherwise 
negative treatment by the University of South Alabama. 

 
1. Informal Complaint 
 
 The purpose of the informal complaint procedure is to counsel a person who feels that 

they have been discriminated against, harassed, or experienced an intimidating, hostile or 
offensive environment and to attempt an informal resolution of the problem.  Every 
effort will be made to resolve complaints informally whenever possible.  This informal 
process is hereby understood to exclude legal representation. 

 
 Informal complaints should be brought to the attention of the appropriate member of the 

University, i.e., department chair, dean, supervisor, University Affirmative Action Officer.  
The person to whom the complaint is brought will counsel the complainant as to the 
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ƻǇǘƛƻƴǎ ŀǾŀƛƭŀōƭŜ ǳƴŘŜǊ ǘƘƛǎ ǇƻƭƛŎȅ ŀƴŘΣ ŀǘ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǊŜǉǳŜǎǘΣ Ƴŀȅ ŀǎǎƛǎǘ ǘƘŜ 
complainant in their attempt to resolve the complaint informally and/or assist the 
complainant in drafting a formal complaint, if the complainant decides to follow that 
route. 

 
 Those who receive informal complaints of discrimination or harassment will consider such 

reports confidential and will not disclose them to persons who have no direct 
involvement.  No action will be taken on an informal complaint, nor will the accused be 
ƛƴŦƻǊƳŜŘ ƻŦ ǘƘŜ ǎǇŜŎƛŦƛŎ ŎƻƳǇƭŀƛƴǘ ƻǊ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ƛŘŜƴǘƛǘȅΣ ǿƛǘƘƻǳǘ ǘƘŜ ǇǊƛƻǊ 
consent of the complainant.  Administrators and supervisors who receive informal 
complaints may become aware of apparent patterns of discriminating or harassing 
behavior on the part of a member of the University community.  If such a situation 
occurs, the appropriate administrator or supervisor should, without informing the 
individual of specific complaints or complainants, counsel that individual toward more 
appropriate behavior. 

 
2. Formal Complaint 
 
 Formal complaints should be filed with the Affirmative Action Officer for Faculty and 

Administration if the complaint is against a faculty member, academic administrator, or 
student, or with the Affirmative Action Officer for Staff if the complaint is against a staff 
member. 

 
 Formal complaints must be filed within 180 calendar days of the most recent alleged 

discriminatory or harassing act and must be written and signed by the complainant.  The 
University is not required to investigate reports that are not written and signed or that 
are submitted more than 180 days after the alleged incident.  The formal complaint 
should contain the full name, address, and telephone number of the person filing the 
charge and the name of the person alleged to have committed the discriminating or 
harassing act.  It should also contain a clear and concise statement of the alleged 
incident(s). 

 
 The following procedures are for formal complaints filed with the University Affirmative 

Action Officer for Faculty and Administration.  (Formal complaints filed with the 
Affirmative Action Officer for Staff will be handled according to a separate policy available 
in the Office of Human Resources.) 

 
Investigation of Complaint: When a formal complaint is received by the Affirmative 
Action Officers for Faculty and Administration, it will be examined by that individual to 
determine if the alleged act is within the purview of this policy.  If so, a copy of the 
complaint and a copy of the policy and procedures will be sent to the person accused.  
The person accused will be asked to respond to the complaint in writing within ten (10) 
ǿƻǊƪƛƴƎ ŘŀȅǎΦ  ¢ƘŜ ǊŜǎǇƻƴŘŜƴǘΩǎ ŀƴǎǿŜǊ ǎƘŀƭƭ Ŏƻƴǘŀƛƴ ŦǳƭƭΣ ŘƛǊŜŎǘΣ ŀƴŘ ǎǇŜŎƛŦƛŎ ǊŜǎǇƻƴǎŜǎ 
to each claim in the complaint.  On receipt of the response, the Affirmative Action Officer 
for Faculty and Administration will meet with both complainant and accused either 
separately or together to try to resolve the complaint.  These meetings are understood to 
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be informal and to exclude legal representation.  If the complaint cannot be resolved in 
this manner, a full investigation will be conducted as follows: 
 
Appointment of Committee: The Affirmative Action Officer for Faculty and 
Administration will, within thirty (30) days, appoint a committee of five (5) individuals to 
conduct an investigation of the allegations in the complaint.  The committee shall be 
composed of two (2) faculty members selected from the Faculty Grievance Committee 
Pool, two (2) administrators, and one (1) student or staff member.  (A student member 
will be included only if the complaint is brought by a student.)  The complainant and the 
person accused shall have a right to challenge any person appointed to membership on 
the committee.  To exercise the right to challenge, the challenging party must send a 
written notice to the Affirmative Action Officer for Faculty and Administration within 
fourteen (14) days of appointment, with copies sent to the other involved parties.  The 
Affirmative Action Officer for Faculty and Administration shall determine whether the 
facts present grounds for disqualification and the decision shall be final.  The ruling by the 
Affirmative Action Officer for Faculty and Administration shall be issued within fourteen 
(14) days of the receipt of the challenge notice.  The above appointment mechanism shall 
be continued until a satisfactory committee is constituted.  Once the committee is 
constituted, the Affirmative Action Officer for Faculty and Administration shall appoint 
one of the members as chair. 
 
The purpose of the investigation is to establish whether there is a reasonable basis for 
believing a violation has occurred. 
 
Initial Determination: The committee will be given copies of the formal complaint and of 
the response by the accused.  The committee chair shall convene the committee within 
fourteen (14) days.  Upon first convening, the committee shall acquaint themselves with 
these procedures.  The committee shall then make an initial determination on the basis 
of the written complaint and the written response of the accused individual whether 
there are sufficient facts alleged to make it appear that grounds for the complaint exist 
and that a formal hearing should be held. 
 
If the initial determination is affirmative, the committee shall set a date, time, and place 
for a hearing and notify the complainant, the accused, and the Affirmative Action Officer 
for Faculty and Administration.  If the initial determination is negative, the committee will 
report this to the Affirmative Action Officer for Faculty and Administration stating the 
reasons for the negative decision, and there shall be no further proceedings under these 
procedures.  Copies of the report of the initial determination shall be sent to both the 
complainant and the accused. 
 
Procedural Rules:  Unless overruled by a majority of the committee, rulings of the chair 
shall be final on all questions except those pertaining to the initial determination and the 
substance of the findings and recommendations of the committee.  The chair of the 
committee may establish such rules, within the general guidelines of these procedures, as 
deemed necessary. 
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The chair of the committee shall arrange for the official tape recordings of the hearing.  
No other recording or transcription of the hearing shall be permitted unless specifically 
authorized by the committee chair.  Upon request of either party, the chair shall arrange 
for the parties to be given, as soon as possible after each session of the hearing, a copy of 
the official tape recording.  The University will assume costs associated with the tape 
recordings. 
 
Three (3) members of the committee, one of whom must be the chair, shall constitute a 
quorum for business transaction of the committee.  No member who is absent during any 
part of the hearing may participate in the preparation of findings and recommendations 
of the committee. 
 
At the hearing, evidence will be presented by the complainant, accused, witness(es), and 
committee, all in accordance with the complaint procedures set forth below. 
 
The chair of the committee shall: 

 
$ call witnesses before the committee as requested by the complainant, the accused, 

and members of the committee; 
$ maintain an orderly hearing and permit no person to be subjected to abusive 

treatment, ejecting or excluding anyone whose conduct is disorderly; 
$ convey to all participants the seriousness of the proceedings and admonish them to 

be truthful; 
$ actively participate in questioning witnesses and reviewing information to try to 

determine the facts of the case. 
 

Witnesses unable to attend in the opinion of the committee may submit written or taped 
statements to the committee.  Such inability to attend shall be found only in cases of 
serious illness or death of the witness or a family member or physical absence from the 
area due to pre-existing plans that cannot be changed. 

 
The complainant and the person accused shall be permitted to: 

 

¶ examine all evidence presented to the committee; 

¶ present evidence available to them and question witnesses; 

¶ present an oral or written argument, or both, prior to the conclusion of the 
hearing. 

 
The complainant and the person accused shall be permitted to be represented by any 
other member of the university community (faculty member, administrator, staff person, 
or student) who is willing to serve with the exception of attorneys admitted to the 
practice of law before any State or Federal court.  Any rights conferred on the parties at 
the hearing by these procedures may be exercised by their respective representatives. 
 
At the hearing, the members of the committee may ask questions of any witness, of the 
complainant, or of the person accused. 
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At the hearing, the following persons should be present: the committee members, the 
complainant, and the person accused and their respective representatives, and the 
witness(es).  Because of the sensitive and confidential nature of the subject matter, the 
hearing shall be closed.  The hearing will be conducted in a manner to protect the 
confidentiality of all parties.  All reasonable action will be taken to assure that all parties 
involved will suffer no retaliation as a result of their activities in regard to the 
proceedings.  Any correspondence, notices, and evidence which is exchanged, shall be 
distributed to the complainant and to the person accused. 
 
Findings and Recommendations: Following the conclusion of the hearing, the committee 
shall meet in executive session, with all other persons excluded.  In this session, the 
committee shall prepare its findings of fact and recommendations to the Senior Vice 
President for Academic Affairs, who serves as the Affirmative Action Officer for Faculty 
and Administration, for resolution of the complaint.  Executive sessions of the committee 
shall not be taped. 
 

1.5.4 Faculty Sexual Harassment Policy 
 
    I. Sexual Harassment Statement 

 
The University of South Alabama is committed to an environment in which students, 
faculty, staff and guests are free from sexual harassment.  Sexual harassment threatens 
the legitimate expectations of all members of the campus community in which 
academic achievement or employment progress is determined by classroom and job 
performance.  Particularly unacceptable in a university setting, sexual harassment 
seriously undermines the atmosphere of trust essential to the academic enterprise.  
Sexual harassment is illegal and violates Title VII of the Civil Rights Act of 1964, and Title 
L· ƻŦ ǘƘŜ 9ŘǳŎŀǘƛƻƴŀƭ !ƳŜƴŘƳŜƴǘ ƻŦ мфтнΣ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ bƻƴŘƛǎŎǊƛƳƛƴŀǘƛƻƴ 
Policy.  All members of the University community (including faculty, staff and students) 
must understand that sexual harassment will not be tolerated, and that they are 
required to abide by the following policy.  Persons who engage in sexual harassment 
are subject to discipline up to and including termination.   

 
 II.   Definition of Sexual Harassment 

  
A. General Definition 
 For the purposes of University policy, sexual harassment includes, but is not limited 

to verbal or non-verbal conduct with an inappropriate focus on gender or sexual 
history, individual characteristics or individual orientation that is intimidating, 
demeaning, hostile or offensive; unwelcome verbal or physical advances; attempts 
to subject a person to unwanted sexual attention or to coerce a person into sexual 
relations; and/or retaliation for refusal to comply with sexual demands.  

 
Sexual harassment is further defined as unwelcome 1) sexual advances or 2) 
requests for sexual favors, or 3) other behavior of a sexual nature where: 
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¶ Submission to such conduct is made, either explicitly or implicitly, a term or 
ŎƻƴŘƛǘƛƻƴ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘΣ ŀŎŀŘŜƳƛŎ ǎǘŀƴŘƛƴƎΣ ƻǊ ǇŀǊǘƛŎƛǇŀǘƛƻƴ 
in a University sponsored program or activity; and/or if such conduct has the 
ǇǳǊǇƻǎŜ ƻǊ ŜŦŦŜŎǘ ƻŦ ǳƴǊŜŀǎƻƴŀōƭȅ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǿƻǊƪ ƻǊ 
educational performance or of creating an intimidating, hostile or offensive 
environment for work or learning, or; 

 

¶ Submission to or rejection of such conduct by an individual is or may be used 
as the basis for an academic, employment or other University decision 
affecting that individual, or; 

 

¶ {ǳŎƘ ŎƻƴŘǳŎǘ ǳƴǊŜŀǎƻƴŀōƭȅ ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎŀŘŜƳƛŎ ŀƴŘκƻǊ 
work performance, participation in University sponsored programs or 
activities or it creates an intimidating, hostile or offensive working, 
educational or residential environment provided by the University. 

 
B. Evaluative Factors for Sexual Harassment Allegations 
 Conduct alleged to be sexual harassment will be evaluated by considering the 

totality of the particular circumstances, including the nature, frequency, intensity, 
location and duration of the questioned behavior.  Unwelcome conduct of a sexual 
nature can form the basis of a sexual harassment claim if a reasonable person, 
similarly situated, would consider it so unreasonable, severe or pervasive as to 
interfere with academic, educational or employment performance or participation 
in a University program or activity or residential environment.   

 
C. Persons Who Can be Victims of Sexual Harassment 
 Sexual harassment can occur when one person has power or authority over 

another; however, it may also occur between individuals of equal status or rank 
within the University.   

 
D.  Academic Freedom, the First Amendment and Sexual Harassment 
 In cases of alleged sexual harassment, the protections of the First Amendment 

must be considered if issues of speech or artistic expression are involved.  Free 
speech rights apply in the classroom and in all other educational programs and 
activities of public institutions, and First Amendment rights apply to the speech of 
students and teachers.  Speech or conduct of a sexual or hostile nature which 
occurs in the context of educational instruction may exceed the protections of 
academic freedom and constitute prohibited sexual harassment if it meets the 
definition of sexual harassment as noted above and (1) is reasonably regarded as 
non-professorial speech (i.e. advances a personal interest of the faculty member as 
opposed to furthering the learning process or legitimate objective of the course), 
or (2) lacks accepted pedagogical purpose or is not germane to the academic 
subject matter. 
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 III. General Policy Guidelines 
 

A. Persons Covered by Policy 
 All faculty members of the University are required to act in accordance with this 
ǇƻƭƛŎȅΦ  CƻǊ ǘƘŜ ǇǳǊǇƻǎŜǎ ƻŦ ǘƘƛǎ ǇƻƭƛŎȅΣ άŦŀŎǳƭǘȅέ ǎƘŀƭƭ ƛƴŎƭǳŘŜ ŀƭƭ Ŧǳƭƭ ƻǊ ǇŀǊǘ-time 
University personnel who teach or carry out research, including graduate teaching 
assistants and research assistants and administrators with faculty status.  Graduate 
teaching assistants and research assistants are considered both faculty and 
students for the purposes of this sexual harassment policy.  Graduate teaching 
assistants and research assistants may file a complaint as a student or have a 
complaint filed against them as faculty pursuant to this policy. 

 
B. Compliance Officers 
 5ŜǎƛƎƴŀǘŜŘ /ƻƳǇƭƛŀƴŎŜ hŦŦƛŎŜǊǎ ό/hΩǎύ ƛƴ ǘƘŜ ƻŦŦƛŎŜǎ ƻŦ ǘƘŜ {ŜƴƛƻǊ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ŦƻǊ 

Academic Affairs and Vice President for Health Sciences are responsible for 
administering these guidelines and procedures. 

 
C.  Confidentiality Provisions 
 The University will do everything consistent with enforcement of this policy and 

with the law to protect the privacy of the individuals involved and to ensure that 
the complainant and the accused are treated fairly.  Information about 
individual complaints and their disposition is considered confidential and will be 
shared only as determined to be appropriate in ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŘƛǎŎǊŜǘƛƻƴΦ  

 
D. Assurance Against Retaliation 
 This policy seeks to encourage students, faculty and other employees to express 

freely, responsibly and in an orderly way, opinions and feelings about any problem 
or complaint of sexual harassment.  Retaliation against persons who report or 
provide information about sexual harassment or behavior that might constitute 
sexual harassment is strictly prohibited.  Any act of reprisal, including internal 
interference, coercion and restraint, by a University employee or by one acting on 
behalf of the University, violates this policy and will result in appropriate 
disciplinary action.  The University Senior Vice President for Academic Affairs and 
Vice President for Health Sciences and/or his/her designee are authorized to take 
all necessary steps to ensure persons acting in good faith are not subject to sexual 
harassment. 

 
 IV.  Sexual Harassment Complaint Reporting Requirement 
 

A. Who May File a Complaint 
 Any person who believes he or she has been subjected to sexual harassment by a 

member of the faculty of the University may file a sexual harassment complaint 
pursuant to this policy. 

 
 Although this policy applies to situations in which a faculty member is being 

charged with sexual harassment, faculty members, also, are protected from such 
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conduct by staff employees and non-employee third parties such as students, 
patients, vendors, contractors, etc., with whom the University is doing business. 

 
 Complaints of harassment of a faculty member by a student may be filed with the 

Vice President for Student Affairs.  Complaints of harassment by staff personnel or 
non-employee third persons may be filed with the Office of Human Resources. 

 
B.   Initiation of a Sexual Harassment Complaint Against a Faculty Member 
 A complaint accusing a faculty member of sexual harassment, as defined in these 

guidelines, is initiated by submitting a written signed statement to the office of the 
Senior Vice President for Academic Affairs or the Vice President for Health 
Sciences, as appropriate. 

 
 If the designated compliance officer is the alleged harasser or the complainant feels 

uncomfortable talking to the designated compliance officer, students may file 
complaints with the Dean of Students, and faculty and staff may file complaints 
with the Office of Human Resources. 

 
C.   Details to be Included in the Complaint. 

 The complaint must include:  
1. the name of complainant, 
2. the name of accused, 
3. the details of the alleged sexual harassment, 
4. the names of any persons believed by the complainant to have 

knowledge of the alleged harassment, 
5. any other information the complainant believes pertinent to the alleged 

sexual harassment, and 
6. whether the complainant seeks resolution of the complaint through the 

formal or informal processes described in this policy. 
 

D. Standard of Proof Required 
 The complainant has the burden of providing evidence of the alleged sexual 

harassment, and the complainant has the burden of proving that it is more likely 
than not that the alleged harassment occurred.   

 
E.   Failure to Report Complaint in Good Faith 
 It is a violation of University policy for any member of the campus community to 

make an intentionally false accusation of sexual harassment. 
  
 V. Investigation and Resolution of Sexual Harassment Complaints 
 

A. Informal Resolution Process 
 

1.  General Information 
 Many sexual harassment complaints can be resolved through an informal 

process. The purpose of the informal procedure is to provide assistance 
and guidance to both the complainant and the accused in the functioning 



 

 
Ch.1 Pg. 17 

ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ǇǊƻŎŜŘǳǊŜǎΦ  !ƴ ƛƴŦƻǊƳŀƭ ǊŜǎƻƭǳǘƛƻƴ 
process does not involve the appointment of an investigator and the 
Sexual Harassment Resolution Committee, nor does it provide for any 
rights of appeal.  

 
 Whether to proceed with the complaint through an informal process or 

through the formal process is at the sole option of the complainant.  If the 
complainant elects to seek resolution through an informal process, the 
complainant may attempt such resolution through either direct contact 
with the accused or with the assistance of a facilitator. At any time during 
an informal resolution process, the complainant may change his/her 
request for disposition of the complaint from the informal to formal 
process; provided, however, that the complainant notifies the Compliance 
Officer, or his/her designee, of that decision in writing. 

 
2. Initial Meeting with Faculty Compliance Officer 
 Generally, within fifteen (15) calendar days after receiving a complaint, the 

Compliance Officer or a designee will meet with the complainant to discuss 
ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŎƻƴŎŜǊƴǎ ŀƴŘ ŎƭŀǊƛŦȅ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǇƻƭƛŎȅ ŀƴŘ ƛƴǘŜǊƴŀƭ 
complaint resolution procedures.  At that time, the complainant may 
request the appointment of a facilitator to aid in resolution of the 
complaint. 

 
3.  Resolution of an Informal Process 
 A complaint is deemed resolved when the complainant indicates to the 

Compliance Officer that the complainant believes the matter has been 
resolved.  If the complainant does not advise the Compliance Officer of the 
resolution within thirty (30) calendar days after the initial meeting 
between the complainant and the Compliance Officer, the University will 
presume the complainant has elected to dismiss the complaint. Any 
informal resolution reached by the parties must be in writing and 
acknowledged by the parties.  The statement of resolution will be retained 
in the office of the Compliance Officer. The Senior Vice President for 
Academic Affairs/Vice President for Health Sciences and Dean of the 
appropriate College will be notified of the resolution by the Compliance 
Officer.   

 
B. Formal Resolution Process 

  
1.  Investigation of Formal Complaints  

a.   General Information 
 All written complaints reported to the Compliance Officer shall be 

resolved through the formal process unless the complainant 
expressly elects to pursue the allegations in an informal resolution 
process.  The Compliance Officer will be responsible for conducting 
an investigation of all complaints and may designate other 
individuals to assist in that process. 
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b.  Initial Meeting with Compliance Officer 
 Generally, within fifteen (15) calendar days after receiving a request 

for a formal resolution process, the Compliance Officer or a designee 
will meet with the compƭŀƛƴŀƴǘ ǘƻ ŘƛǎŎǳǎǎ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ 
ŎƻƴŎŜǊƴǎ ŀƴŘ ŎƭŀǊƛŦȅ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǇƻƭƛŎȅ ŀƴŘ ƛƴǘŜǊƴŀƭ ŎƻƳǇƭŀƛƴǘ 
resolution procedures.  During this meeting the complainant may 
elect to change the style of resolution from formal to informal by so 
indicating in writing.  If the complainant elects to change the 
resolution style to informal, resolution will be sought through the 
informal process outlined in this Sexual Harassment Policy.   

 
c.  !ŎŎǳǎŜŘΩǎ bƻǘƛŦƛŎŀǘƛƻƴ ƻŦ /ƻƳǇƭŀƛƴǘ ōȅ /ƻƳǇƭƛŀƴŎŜ hŦŦƛŎŜǊ 
 Generally, within five (5) calendar days after meeting with the 

complainant, the investigator will meet with the accused to discuss 
ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŎƻƴŎŜǊƴǎ ŀƴŘ ŎƭŀǊƛŦȅ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǇƻƭƛŎȅ ŀƴŘ 
internal complaint resolution procedures.  The accused will have the 
oppƻǊǘǳƴƛǘȅ ǘƻ ǊŜǾƛŜǿ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǿǊƛǘǘŜƴ ǎǘŀǘŜƳŜƴǘ ōŜŦƻǊŜ 
responding to the charges contained therein.  The accused has the 
right to respond via a formal statement to the investigator within 
ten (10) calendar days of his/her meeting with the investigator.  If 
the accused does not provide a written response, his/her failure to 
Řƻ ǎƻ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŀƴ ŀŘƳƛǎǎƛƻƴ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŎƘŀǊƎŜǎΣ 
and the complaint will be immediately forwarded to the Sexual 
Harassment Resolution Committee for a recommendation regarding 
sanctions.   

 
d.  Identification of Relevant Witness and/or Information 
 Both the complainant and the accused have the right to provide any 

information and/or identify any persons who may have information 
relevant to the complaint.  The investigator will interview witnesses 
and collect written statements from all witnesses deemed relevant 
by the Compliance Officer. 

 
e.  Scope of Investigation 
 The scope of the investigation shall be within the discretion of the 

investigator.  An investigation report shall be completed within thirty 
όолύ ŎŀƭŜƴŘŀǊ Řŀȅǎ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ƛƴƛǘƛŀƭ ƳŜŜǘƛƴƎ ǿƛǘƘ ǘƘŜ 
investigator (or as of the date the complaint resolution was 
amended from informal to formal process, if applicable) unless 
extraordinary extenuating circumstances exist as defined and 
determined by the Compliance Officer. 

 
f.  Additional Information 
 Upon completion of the investigation, the information gathered will 

be forwarded to the Sexual Harassment Resolution Committee 
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unless the complainant elects to proceed with resolution through 
informal procedures. 

 
 Persons who have filed a complaint of sexual harassment, are 

accused of sexual harassment or are identified by any party, 
including the University, as possible witnesses to sexual harassment 
do not have the right to be represented by an attorney during any 
step or phase of the proceedings.  Furthermore, at no time during 
the proceedings, including during any meetings and/or interviews, 
shall an attorney be present.  

 
 Persons involved in sexual harassment investigations are entitled to 

the due process rights provided by the State of Alabama for persons 
employed by and/or attending a state university.  No further or 
other due process rights exist. 

 
2.  Sexual Harassment Resolution Committee 
 

a.  Composition of Committee 
 The Sexual Harassment Resolution Committee will be appointed by 

the President of the University and will be composed of three (3) 
members:  (1) a department chair; (2) a tenured member of the 
faculty; and (3) the Vice President for Student Affairs or Dean of 
Students, if the complainant is a student; if the complainant is not a 
student, another tenured faculty member will be appointed to the 
Committee.  A Chair will be selected by the Committee.  All 
members of the Committee will receive training in the processing of 
sexual harassment complaints. 

 
b.  Review of Complaints by Sexual Harassment Resolution 

Committee 
 The Sexual Harassment Resolution Committee will meet to review 

complaints of sexual harassment within fifteen (15) calendar days of 
ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ ƛƴǾŜǎǘƛƎŀǘƻǊΩǎ ŎƻƳǇƭŜǘŜŘ ƛƴǾŜǎǘƛƎŀǘƛƻƴΦ  ¢ƘŜ {ŜȄǳŀƭ 
Harassment Resolution Committee is responsible for determining 
whether a preponderance of evidence suggests that the alleged 
sexual harassment occurred, and, if so, what the recommended 
sanction will be. 

 
 The Sexual Harassment Resolution Committee will review the entire 

investigation of the case, as reported by the investigator, prior to 
making its decision.  Furthermore, the Committee has the right to 
call the parties, any witnesses or the investigator before a 
Committee meeting at any time during the Committee process if the 
Committee determines, in its sole discretion, that this would be 
ōŜƴŜŦƛŎƛŀƭ ǘƻ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ŎƻƴǎƛŘŜǊŀǘƛƻƴ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴǘΦ  bƻ 
party to the case or any witness has a right to attend a Committee 



 

 
Ch.1 Pg. 20 

meeting.  No person called before a Committee meeting may attend 
with counsel. 

 
c.  Time Frame for Review by Sexual Harassment Resolution 

Committee 
 The Sexual Harassment Resolution Committee must complete its 

review of the complaint and determine any recommended sanctions 
ǿƛǘƘƛƴ ǘƘƛǊǘȅ όолύ ŎŀƭŜƴŘŀǊ Řŀȅǎ ƻŦ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ 
completed investigation report, unless the Compliance Officer 
determines, in his/her sole discretion and upon a request from the 
Chair of the Committee, that additional time is needed by the 
Committee to fully perform this function. 

 
d.  Possible findings by Sexual Harassment Resolution Committee 

  The Compliance Committee may determine:  
1. that the alleged conduct did not occur and/or does not 

constitute sexual harassment.  If so, the Chair of the Committee 
will notify, in writing, the Compliance Officer of the 
/ƻƳƳƛǘǘŜŜΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǿƛǘƘƛƴ ǘƘǊŜŜ όоύ ŎŀƭŜƴŘŀǊ Řŀȅǎ ƻŦ 
that decision, or  

2. that the alleged conduct constituted sexual harassment.  If so, 
the Committee Chair will notify, in writing, the Compliance 
Officer and the appropriate Vice President (Academic or 
aŜŘƛŎŀƭύ ƻŦ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴΣ ƛƴŎƭǳŘƛƴƎ ƛǘǎ 
recommended sanctions, within three (3) calendar days of that 
decision.  

 
e.  Review by Senior Vice President for Academic Affairs and Vice 

President for Health Sciences 
 The Senior Vice President for Academic Affairs or the Vice President 

for Health Sciences ǿƛƭƭ ǊŜǾƛŜǿ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ŀƴŘ 
make a decision regarding sanctions within five (5) calendar days of 
ǊŜŎŜƛǾƛƴƎ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴΦ  ¢ƘŜ ŀŎŎǳǎŜŘ ǿƛƭƭ ōŜ 
ƴƻǘƛŦƛŜŘ ƻŦ ǘƘŜ {ŜƴƛƻǊ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ŦƻǊ !ŎŀŘŜƳƛŎ !ŦŦŀƛǊǎΩ ƻǊ ±ƛŎŜ 
President for Health SciencesΩ ŘŜŎƛǎƛƻƴ ǊŜƎŀǊŘƛƴƎ ǎŀƴŎǘƛƻƴǎ ǿƛǘƘƛƴ 
three (3) calendar days of that decision.   

    
f.  /ƻƳǇƭŀƛƴŀƴǘΩǎ ŀƴŘ !ŎŎǳǎŜŘΩǎ bƻǘƛŦƛŎŀǘƛƻƴ wƛƎƘǘǎ 
 The complainant is entitled to notification that his or her complaint 

is being investigated and to notification by the Compliance Officer 
when the complaint has been fully investigated.  The complainant is 
not entitled to notification of the outcome of the investigation or to 
notification of any disciplinary sanctions or subsequent actions by 
the University or the Sexual Harassment Resolution Committee.  The 
accused will also be notified when the investigation is completed. 
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g.  Prohibition of Review of Findings, Investigation, Determinations 

and/or Sanctions 
 No party to the investigation, including any witness to the alleged 

harassment, is entitled to review its findings, a summary of the 
findings and/or any determination reached pursuant to the 
investigation and/or findings, except that the complainant and 
ŀŎŎǳǎŜŘ ŀǊŜ ŜƴǘƛǘƭŜŘ ǘƻ ǊŜǾƛŜǿ ŜŀŎƘ ƻǘƘŜǊΩǎ ǿǊƛǘǘŜƴ ǎǘŀǘŜƳŜƴǘǎΣ ŀƴŘ 
those of witnesses.  The Compliance Officer may elect to redact the 
ƴŀƳŜǎ ƻŦ ŀƴȅ ǿƛǘƴŜǎǎŜǎ ǇǊƛƻǊ ǘƻ ǊŜǾƛŜǿ ƻŦ ǘƘŜ ǿƛǘƴŜǎǎΩǎ ǎǘŀǘŜƳŜƴǘΦ 

 
3.  Appeals of Sexual Harassment Resolution Committee Decisions 
 CŀŎǳƭǘȅ ŜƳǇƭƻȅŜŜǎ ǿƘƻ ƘŀǾŜ ōŜŜƴ ǎŀƴŎǘƛƻƴŜŘ ǇǳǊǎǳŀƴǘ ǘƻ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ 

Sexual Harassment Policy shall only have the right to appeal the sanction 
imposed to the Senior Vice President for Academic Affairs or to the Vice 
President for Health Sciences, as applicable.  The appeal must be filed 
within five (5) calendar days of notification of the sanction.  However, 
there is no right to appeal the substantive finding of a violation of the 
sexual harassment policy.  Within ten (10) calendar days of receiving the 
appeal, the Senior Vice President for Academic Affairs or the Vice President 
for Health Sciences, as applicable, will issue a final decision regarding the 
appeal.  However the Senior Vice President for Academic Affairs or the 
Vice President for Health Sciences shall have the right to extend the ten 
(10) calendar days if he/she deems such an extension necessary.  The 
faculty member will be notified of any such extension. 

 
4.  Sanctions Permissible Pursuant to this Policy 
 The sanctions imposed will depend on all the facts and circumstances 

discovered during the investigation and/or informal resolution process.  
Disciplinary action pursuant to University procedures may include, but is 
not limited to: 

¶ a requirement not to repeat or continue the harassing conduct, 

¶ certification of completion of a sexual harassment education 
program, 

¶ a reprimand, 

¶ reassignment of duties, 

¶ denial of pay increase, 

¶ suspension with or without pay or 

¶ termination of employment. 
 

C.   University Investigative Authority 
  
 Nothing in this policy shall be interpreted as preventing the University from 

investigating any conduct which the University considers potentially harmful to the 
University community, regardless of when discovered by the University.  Further 
proceedings shall respect the due process rights of anyone accused and any 
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disciplinary action shall be subject to appeal following the appropriate University 
procedures.  However, nothing in this policy shall be interpreted as requiring the 
University to investigate sexual harassment which is not reported pursuant to this 
policy. 

      
D.   Obligation to Participate in Investigations 
  
 All University students, faculty, personnel and others involved in a sexual 

harassment investigation, whether as parties or witnesses, have an obligation to 
participate in the investigation of sexual harassment complaints to the fullest 
extent requested by the University.  Failure to participate shall be grounds for 
disciplinary action up to and including termination. 

 
 VI.  Sexual Harassment Complaints within Official Records 

 
All records pertaining to sexual harassment complaints, appeals and decisions 
regarding appeals will be maintained in the Office of the Senior Vice President for 
Academic Affairs or Vice President for Health Sciences, as applicable. The Senior Vice 
President for Academic Affairs/Vice President for Health Sciences will notify the 
appropriate supervisor of the findings and sanctions. In all cases where a faculty 
member is determined to have engaged in sexual harassment or where, in the 
discretion of the Senior Vice President for Academic Affairs or Vice President for Health 
Sciences, an informal resolution regarding a sexual harassment complaint needs to be 
ƴƻǘŜŘΣ ŀ ƭŜǘǘŜǊ ǿƛƭƭ ōŜ ǇƭŀŎŜŘ ƛƴ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ ǇŜǊǎƻƴƴŜƭ ŦƛƭŜ ƛƴŘƛŎŀǘƛƴƎ ǘƘŀǘ ǘƘŜ 
Senior Vice President for Academic Affairs or the Vice President for Health Sciences 
office maintains records on sexual harassment by the faculty member.   

 
 VII.  Procedures and Policies Affecting Consensual Amorous Relationships 
 

The appearance of a compromising conflict of interest or of coercion, favoritism or bias 
in educational or academic evaluation is prejudicial to the interests of the University of 
South Alabama. Amorous relationships between faculty members and students with 
whom they also have an academic evaluative role create such an appearance, even 
where the relationship is genuinely consensual.  Such relationships are particularly 
susceptible to exploitation.  The respect and trust accorded a professor by a student, as 
well as the power exercised by the professor in an academic or evaluative role, make 
voluntary consent by the student suspect.  In light of the significant power differential 
that exists, or is believed to exist, between faculty and students, even when both 
parties initially have consented, the development of such a relationship renders both 
the faculty member and institution vulnerable to possible later allegations of sexual 
harassment. 
 
Therefore, faculty members are prohibited from participating in amorous relationships 
with students enrolled in their classes or with students whom they otherwise evaluate, 
grade or supervise.  Similarly, faculty members have an obligation to avoid situations 
which may require them to evaluate, grade or supervise students with whom they have 
or have had amorous relationships.  If such a situation arises, a faculty member must 
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immediately report the situation to his/her immediate supervisor for advice and 
counsel and must abstain from any evaluation, grading or supervision of students with 
whom he/she has or has had an amorous relationship.   
 
Conducting amorous relationships in violation of this policy may lead to a presumption 
of sexual harassment and can lead to sanctions including termination. 
 
For the purpose of this policy, evaluative situations may include, but are not limited to, 
supervising instruction; evaluating academic performance; or serving on committees 
for awards, prizes or thesis supervision. 

 
1.5.5 Drug-Free Workplace Act - Substance Abuse Policy 
 

The University of South Alabama recognizes that substance abuse is a major issue affecting all 
aspects of society.  The University views the abuse of alcohol and other drugs as potentially 
harmful to life, safety, and the orderly progress of the academic community.  Responsible 
conduct and accountability is expected from each individual on campus.  The University will 
express its ongoing concern through an institution-wide commitment to appropriate education, 
training and counseling services.  The University recognizes, through this policy and through 
programs developed pursuant to this policy to prevent illicit use of drugs and abuse of alcohol, 
its goals and commitments to a drug-free academic environment, in accordance with the Drug-
Free Schools and Communities Act Amendment of 1989 and the Drug-Free Workplace Act of 
мфууΦ  !ǎ ŀ ǇŀǊǘ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ƛƴǎǘƛǘǳǘƛƻƴ-wide substance abuse education/prevention 
program, and also in accordance with the Drug-Free Workplace Act of 1988, the following are 
prohibited: 

 
1. use, possession, manufacture, distribution, dispensation or sale of illegal drugs or drug 

paraphernalia on University premises or while on University business, in University 
vehicles either during or after working hours; 

 
2. unauthorized use or possession or any manufacture, distribution, dispensation or sale 

of a controlled substance, as defined by State law, on University premises, or while 
engaged in University business, in University vehicles, either during or after working 
hours; 

 
3. unauthorized use, manufacture, distribution, dispensation, or possession or sale of 

alcohol on University premises or while on University business as set forth in the policy, 
in University vehicles either during or after working hours; 

 
4. storing on University premises any illegal drug, drug paraphernalia, any controlled 

substances, of which use is unauthorized, or any alcohol on University premises unless 
specifically authorized in accordance with this policy; 

 
5. ǳǎŜ ƻŦ ŀƭŎƻƘƻƭ ƻŦŦ ¦ƴƛǾŜǊǎƛǘȅ ǇǊŜƳƛǎŜǎ ǘƘŀǘ ŀŘǾŜǊǎŜƭȅ ŀŦŦŜŎǘǎ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ǿƻǊƪ 
ǇŜǊŦƻǊƳŀƴŎŜΣ ǘƘŜƛǊ ƻǿƴ ƻǊ ƻǘƘŜǊǎΩ ǎŀŦŜǘȅΤ 
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6. possession, use, manufacture, distribution, dispensation, or sale of illegal drugs off 
¦ƴƛǾŜǊǎƛǘȅ ǇǊŜƳƛǎŜǎ ǘƘŀǘ ŀŘǾŜǊǎŜƭȅ ŀŦŦŜŎǘǎ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ǿƻǊƪ ǇŜǊŦƻǊƳŀƴŎŜΣ ǘƘŜƛǊ ƻǿƴ 
ƻǊ ƻǘƘŜǊǎΩ ǎŀŦŜǘȅΤ 

 
7. any act leading to conviction under any criminal drug statute; 
 
8. failure to notify the University of any arrest or conviction under any criminal drug 

statute within five days of the arrest or conviction, in accordance with the Drug-Free 
Workplace Act.  The University pledges to support and enforce all Federal, State and 
City laws and ordinances pertaining to the use, possession, sale, and distribution of 
alcohol and other drugs. 

 
The University of South Alabama institution-wide substance abuse education/ prevention 
program includes: 

 
1. Substance Abuse Counseling - The University has established a Center for Substance 

Abuse Education and Prevention.  This office provides assessment, counseling, 
intervention, and referral services for USA students and employees.  There is no charge 
for information or on-campus counseling services.  For more information call 460-7980. 

 
2. Twelve Step Group - Support groups for recovering persons have been established on 

the USA campus.  These member-led organizations provide information and hope for 
anyone with substance abuse concerns.  Contact the Substance Abuse Counseling 
Office (460-7980) for meeting dates and times. 

 
3. Alcohol/Drug Surveys - The Center conducts periodic surveys of campus attitudes and 

practices regarding the use of alcohol and other drugs.  The surveys do not require 
disclosure of names and are not mandatory. 

 
4. Peer Helpers - Volunteers receive ongoing training which enable them to assist their 

peers who may be at risk for substance abuse (or related) problems. 
 
5. Intervention Teams - Students and staff from University Housing are trained to confront 

troubled persons in a caring manner, and to assist those persons in getting the help 
they need. 

 
6. DUI/Prevention Program - Many persons will be able to be helped through this on-

campus, six-week series of instruction, counseling, and group discussion. 
 
7. Media Center - Books, pamphlets, videos, and other materials are available to the 

University community on loan at no charge. 
 
8. Training - All University employees and student organizations can receive information 

about alcoholism and addiction, signs and symptoms, and resources for assistance with 
substance abuse concerns. 
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1.5.6 Employment Eligibility Verification 
 
  The U.S. Department of Justice Immigration and Naturalization Service requires that all 

employers have an Employment Eligibility Verification Form (I-9 Form) on file for all employees 
within three days of employment. 

 
1.5.7 Cleary Act Statement (Campus Security Act) 
 
  ¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ {ƻǳǘƘ !ƭŀōŀƳŀΩǎ ŀƴƴǳŀƭ ǎŜŎǳǊƛǘȅ ǊŜǇƻǊǘ ƛƴŎƭǳŘŜǎ ǎǘŀǘƛǎǘƛŎǎ ŦƻǊ ǘƘŜ ǇǊŜǾƛƻǳǎ 

three years concerning reported crimes that occurred on campus; in certain off-campus 
buildings owned or controlled by the University; and on public property within, or immediately 
adjacent to and accessible from the campus.  The report also includes institutional policies 
concerning campus security, such as policies concerning alcohol and drug use, crime prevention, 
the reporting of crimes, sexual assault and other matters.  A copy of this report can be obtained 
by contacting the University Police Department or by accessing the following web site:  

  http://www.southalabama.edu/police/clery.html. 
 
1.5.8 Copyright Law - Software Policy 
 
  The reproduction and use of computer software on University equipment or by University 

employees or students in pursuit of University business or instruction shall be in accordance 
ǿƛǘƘ ŎƻǇȅǊƛƎƘǘ ƭŀǿ ŀǎ ǎŜǘ ŦƻǊǘƘ ƛƴ ¢ƛǘƭŜ мтΣ ¦Φ{Φ /ƻŘŜ ŀƴŘ ǘƘŜ ƳŀƴǳŦŀŎǘǳǊŜǊΩǎ ŎƻƴŘƛǘƛƻƴ ƻŦ ǎŀƭŜΦ  
Specifically, 

 
C no University employee or student shall reproduce or allow reproduction of software in 

violation of copyright law or the conditions of sale; 
C no University employee or student shall accept or use software which is not known to 

be provided in accordance with copyright law and/or conditions of sale; 
C it is the individual responsibility of each user to determine that their use of software is 

in accord with this policy. 
 

This policy statement summarizes the University position pertaining to microcomputer software 
use and applies to: 

 
C the use of copyrighted or licensed software by University departments and employees 

on University equipment; 
C the use of software purchased with University funds on non-university equipment; 
C the use of software for instructional purposes. 

 
1.5.9 Whistleblower and Non-Retaliation Policy 
 

PURPOSE 
 
This Whistleblower and Non-Retaliation Policy is designed to provide a mechanism for 
individuals doing work for or on behalf of the University of South Alabama to raise good faith 
concerns, including but not limited to, observed or suspected violations of law, policies or 
procedures, including but not limited to harassment, discrimination, research misconduct, 

http://www.southalabama.edu/police/clery.html


 

 
Ch.1 Pg. 26 

mishandling of funds and other illegal activities; to facilitate cooperation in any inquiry or 
investigation by any court, agency, law enforcement, or other governmental body; and to 
protect individuals who take or participate in such action from retaliation or any threat of 
retaliation by any other individual doing work for or on behalf of the University.  

 
SCOPE 
 
This Policy applies to all individuals doing work for or on behalf of the University, including 
directors, officers, and other organization volunteers. 
 
POLICY 
 
The University of South Alabama is committed to maintaining a workplace where individuals 
doing work on behalf of the University are free to raise good faith concerns about alleged 
improper or wrongful activity. Individuals are encouraged to report suspected violations of the 
law; to identify potential violations of policies or procedures of the University, and to provide 
truthful information in connection with any official inquiry or investigation. 
 
The University expressly prohibits any form of retaliation, including harassment, intimidation, 
adverse employment action, or any other form of retaliation against individuals who raise 
suspected violations of law, cooperate in inquiries or investigations, or identify potential 
violations of policies of the University.  Any individual who engages in retaliation will be subject 
to disciplinary action up to and including termination of employment. 
 
DEFINITIONS 
 
άDƻƻŘ CŀƛǘƘ 5ƛǎŎƭƻǎǳǊŜέ ƳŜŀƴǎ ŘƛǎŎƭƻǎǳǊŜ ƻŦ ¦ƴƛǾŜǊǎƛǘȅ-related misconduct made with a belief 
ƛƴ ǘƘŜ ǘǊǳǘƘ ƻŦ ǘƘŜ ŘƛǎŎƭƻǎǳǊŜ ǘƘŀǘ ŀ ǊŜŀǎƻƴŀōƭŜ ǇŜǊǎƻƴ ƛƴ ǘƘŜ ǿƘƛǎǘƭŜōƭƻǿŜǊΩǎ ǎƛǘǳŀǘƛƻƴ ŎƻǳƭŘ 
have believed based upon the facts. A disclosure is not in good faith if made with reckless 
disregard, or willful ignorance of facts that would disprove the disclosure.  A report does not 
have to be proven true to be made in good faith. 
 
άwŜǘŀƭƛŀǘƛƻƴέ ƳŜŀƴǎ ŀƴȅ ŀŘǾŜǊǎŜ ŀŎǘƛƻƴ ƻǊ ŎǊŜŘƛǘŀōƭŜ ǘƘǊŜŀǘ ƻŦ ŀƴ ŀŘǾŜǊǎŜ ŀŎǘƛƻƴ ǘŀƪŜƴ ōȅ ǘƘŜ 
University, or any individual doing work for or on behalf thereof, in response to a 
²ƘƛǎǘƭŜōƭƻǿŜǊΩǎ ƎƻƻŘ ŦŀƛǘƘ ŘƛǎŎƭƻǎǳǊŜ ƻŦ ¦ƴƛǾŜǊǎƛǘȅ-related misconduct. 
 
ά¦ƴƛǾŜǊǎƛǘȅ-ǊŜƭŀǘŜŘ ƳƛǎŎƻƴŘǳŎǘέ ƛƴŎƭǳŘŜǎ ŀƴȅ ŀŎǘƛǾƛǘȅ ōȅ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ŘƻƛƴƎ ǿƻǊƪ ŦƻǊ ƻǊ ƻƴ 
behalf of thŜ ¦ƴƛǾŜǊǎƛǘȅ ǘƘŀǘ ƛǎ ǳƴŘŜǊǘŀƪŜƴ ƛƴ ǘƘŜ ǇŜǊŦƻǊƳŀƴŎŜ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǿƻǊƪ-related 
ŘǳǘƛŜǎΣ ǿƘŜǘƘŜǊ ƻǊ ƴƻǘ ǎǳŎƘ ŀŎǘƛƻƴ ƛǎ ǘŀƪŜƴ ǿƛǘƘƛƴ ǘƘŜ ǎŎƻǇŜ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘΣ 
that is a violation of any state or federal law or regulation or the UniversityΩǎ ǊŜƎǳƭŀǘƛƻƴ ƻŦ 
policy, including academic or research misconduct, corruption, bribery, theft of property of the 
University, fraudulent claims, fraud, misappropriation of University or other agency funds, 
coercion, conversion of assets of the University, discrimination, sexual harassment, violations of 
civil rights and other illegal or improper practices. 
 
ά²ƘƛǎǘƭŜōƭƻǿƛƴƎέ ƳŜŀƴǎ ƎƻƻŘ ŦŀƛǘƘ ǊŜǇƻǊǘƛƴƎ ƻŦ ǊŜŀƭ ƻǊ ǇŜǊŎŜƛǾŜŘ ¦ƴƛǾŜǊǎƛǘȅ-related 
misconduct. 
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ά²ƘƛǎǘƭŜōƭƻǿŜǊέ ƳŜŀƴǎ ŀƴȅ ƛƴŘƛǾƛŘǳŀƭ ŘƻƛƴƎ ǿƻǊƪ ŦƻǊ ƻǊ on behalf of the University who, in 
good faith, reports real or perceived University-related misconduct. 
 
Whistleblowers do not include complainants who raise issues or concerns through the normal 
ŎƻǳǊǎŜ ŀƴŘ ǎŎƻǇŜ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ōǳǎƛƴŜǎǎ-related duties.   
 
PROCEDURE 
 
Reports of suspected violations of law or policy and reports of retaliation will be investigated 
promptly and in a manner intended to protect confidentiality as circumstances allow.  The 
Whistleblower should make a report of University-related misconduct or retaliation to his/her 
immediate supervisor or to other individuals or through other mechanisms, including by 
voicemail, e-mail, mail or fax, provided for in the applicable University policy.  Whistleblower 
Hotline information is available at the following URL address: 
www.usouthal.edu/whistleblower.  Reports of retaliation under this policy must be made in 
writing to include sufficient detail of the facts and circumstances, including dates/names of 
relevant persons and the alleged retaliatory acts.  Supervisors or other individuals receiving 
reports under this policy must forward the report to Human Resources or Internal Audit.  
  
An investigation into reports of misconduct will be conducted by the individual designated in 
the applicable University policy.  Findings of University-related misconduct will be dealt with 
ǇǳǊǎǳŀƴǘ ǘƻ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΦ   
 
The University will use its best efforts to protect whistleblowers against any form of retaliation. 
It cannot guaranteŜ ŎƻƴŦƛŘŜƴǘƛŀƭƛǘȅΣ ƘƻǿŜǾŜǊΣ ŀƴŘ ǘƘŜǊŜ ƛǎ ƴƻ ǎǳŎƘ ǘƘƛƴƎ ŀǎ άǳƴƻŦŦƛŎƛŀƭέ ƻǊ άƻŦŦ 
ǘƘŜ ǊŜŎƻǊŘέ ǊŜǇƻǊǘƛƴƎΦ  ¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ǿƛƭƭ ƪŜŜǇ ǘƘŜ ǿƘƛǎǘƭŜōƭƻǿŜǊΩǎ ƛŘŜƴǘƛǘȅ ŎƻƴŦƛŘŜƴǘƛŀƭΣ ǳƴƭŜǎǎΥ 
the whistleblower agrees to be identified; identification is necessary to allow the University or 
law enforcement officials to investigate or respond effectively to the report; identification is 
required by law; or the person accused of improper activities is entitled to the information as a 
matter of procedural right in disciplinary proceedings.   
 
Anonymous reports may be made.  However, because a thorough investigation often depends 
upon an ability to gather additional information, the University encourages complainants to 
identify themselves.  The University will explore anonymous allegations to the extent possible, 
but will weigh the prudence of continuing such investigations against the likelihood of 
confirming the alleged facts or circumstances from attributable sources. 
 
Individuals bringing forth allegations which are not made in good faith may be subject to 
disciplinary action independent of this Policy. 
  
Any questions regarding this University Whistleblower and Non-Retaliation Policy should be 
directed to Internal Audit or Human Resources. 
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2.0  ADMINISTRATIVE ORGANIZATION 
 

2.1  Organizational Structure 
 

The organizational structure of the University is shown on the Office of Institutional Research, 
Planning and Assessment website. 

 

2.2   Board of Trustees 
 
 Authority for operation of the University is vested in the Board of Trustees.  The Legislature has 

given the Board power to organize the institution by appointment of necessary personnel and 
the power to remove persons so appointed.  The Board may prescribe courses of instruction, 
rates of tuition and fees, and confer appropriate degrees.  The Legislature has specifically given 
the Board the right to act in the best interest of the institution.  An Executive Committee has 
been created and the Board of Trustees has delegated to this Committee certain authority.  The 
Board has delegated to the President of the University the authority necessary to the operation 
ƻŦ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ƛƴ ǘƘŜ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ƻŦ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ hŦŦƛŎŜΦ  !ƭƭ ŀǳǘƘƻǊƛǘȅ 
vested in administrative officers, administration, faculty, student committees, and internal 
political bodies comes directly from the Board of Trustees to the Executive Committee and the 
President and through the President to the respective individual or entity. 

 
 The University of South Alabama, operating as a state institution of higher learning and financed 

in part by public funds, is governed by a Board of Trustees composed of seventeen members: 
twelve members appointed from south Alabama; three members appointed from the State-at-
large; the Governor of the State of Alabama as President, ex-officio of the Board; and, the State 
Superintendent of Education serves as an ex-officio member.  Of the twelve members 
appointed from the southern region of the State, three members are appointed from Mobile 
County and one member is appointed from each of the nine southern senatorial districts, as 
those districts were designated at the time the University was organized.  All members, except 
ex-officio members, are appointed by the Governor with the advice and consent of the Senate. 

 

2.3  Office of the President 
 
 The President of the University is appointed by the Board of Trustees and presides over the 

¦ƴƛǾŜǊǎƛǘȅΦ  !ǎ ǘƘŜ /ƘƛŜŦ 9ȄŜŎǳǘƛǾŜ hŦŦƛŎŜǊΣ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ ŦǳƴŎǘƛƻƴ Ŏƻƴǎƛǎǘǎ ƻŦ ƻǊƎŀƴƛȊƛƴƎΣ 
advancing, operating, and preserving the University.  The President is assisted by the Assistant 
to the President, academic and non-academic vice presidents, academic deans, directors, and 
other administrative staff members. 

 

2.4  Councils of the President 
 
2.4.1 tǊŜǎƛŘŜƴǘΩǎ /ƻǳƴŎƛƭ 
 
 The tǊŜǎƛŘŜƴǘΩǎ /ƻǳƴŎƛƭ ƳŜŜǘǎ ǊŜƎǳƭŀǊƭȅ ǿƛǘƘ ŀƴŘ ǎŜǊǾŜǎ ŀǎ ŀƴ ŀŘǾƛǎƻǊȅ ƎǊƻǳǇ ǘƻ ǘƘŜ tǊŜǎƛŘŜƴǘΦ  

The Council includes:  the President, the Senior Vice President for Academic Affairs, the Vice 
President for Health Sciences, the Vice President for Financial Affairs, the Vice President for 
Student Affairs, the Vice President for Research, the Vice President for Development and 
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Alumni Affairs, the Vice President for Health Systems, the Senior University Attorney, the 
Assistant to the President, the Director of Athletics, the Director of the Mitchell Cancer Institute 
and the Director of Public Relations. 

 
2.4.2 Budget Council 
 
 The Budget Council, which is chaired by the President, prepares the University budget and 

serves as an advisory group appointed by the President to review budget proposals. The Budget 
Council is composed of the following members:  the University President, the Senior Vice 
President for Academic Affairs, the Vice President for Health Sciences, the Associate Vice 
President for Medical Financial Affairs, the Associate Vice President for Hospital Affairs and Vice 
President for Hospital and Clinical Affairs, Senior Hospital Administrator, the Vice President for 
University Services and Planning, the Vice President for Financial Affairs, the Vice President for 
Student Affairs, the Associate Vice President for Enrollment Services, the Associate Vice 
President for Institutional Research, Planning and Assessment, the Director of Budget, and the 
Chair and immediate Past Chair of the Faculty Senate. 

 
2.4.3 Long-Range Planning Committee 
 
 The Long-Range Planning Committee is a standing committee of the Board of Trustees, chaired 

by the Vice-Chair of the Board.  The President serves as the Vice-Chair.  Membership includes 
Board members, faculty members, administrators, an appointee of the USA Alumni Association, 
an appointee of the Student Government Association, and an appointee of the African 
American Student Association. 

 
 The Long-Range Planning Committee is divided into four subcommittees charged with 

addressing planning issues in four broad categories as follows: 
 

1. improvement of academic programs and the learning environment; 
2. enhancement of student services and campus life; 
3. ǊŜƛƴŦƻǊŎƛƴƎ ŀƴŘ ƛƳǇǊƻǾƛƴƎ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǇǳōƭƛŎ ƛƳŀƎŜΤ ŀƴŘ 
4. improving the institutioƴΩǎ ǇǳōƭƛŎ ŀƴŘ ǇǊƛǾŀǘŜ ŦƛƴŀƴŎƛŀƭ ǎǳǇǇƻǊǘΦ 

 
Membership on each subcommittee is drawn from the Long-Range Planning Committee 
members, members of University permanent and standing committees, representatives of 
major ad hoc committees, students, alumni, and representatives of communities in Mobile and 
Baldwin counties.  The Office of Institutional Research, Planning and Assessment provides 
information and technical support to each subcommittee. 
 
Each subcommittee is charged with nominating strategic goals and objectives under its area of 
emphasis in context of the University Mission Statement, defining assumptions about the 
external environment and University characteristics that may affect achievement of the goals, 
and recommending qualitative and quantitative measures that may be used to assess 
achievement of each strategic objective. 
 
The Long-Range Planning Committee and its subcommittee structure replaces the Joint Planning 
Council and the subordinate University and Health Sciences Planning committees described in 
earlier editions of the Faculty Handbook. 
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2.4.3 Advisory Committee on Diversity 
 
 The mission of the Advisory Committee on Diversity is to identify and to develop creative 

strategies and initiatives for enhancing diversity programs at the University.  The committee is 
appointed by and reports to the President.  At least fifty percent of the committee is African-
American derived from a slate of nominations presented to the President by African-American 
faculty and administrators.  The remaining members are selected from other University faculty 
and administrators.  The Senior Vice President for Academic Affairs serves as chair of the 
committee. 

 

2.5  Office of Academic Affairs 
 
 The Senior Vice President for Academic Affairs is the Chief Academic Officer of the University 

and has administrative responsibility for, and proper jurisdiction over, the academic programs 
and the faculty and staff serving the various academic units, colleges, schools, divisions, and 
departments. The divisions within Academic Affairs include:  the Colleges of Arts and Sciences, 
Business, Education, Engineering, The Graduate School and Office of Research, the School of 
Continuing Education and Special Programs, the School of Computer and Information Sciences, 
and the University Libraries.  The Senior Vice President has a major role in developing academic 
rules and regulations, planning and developing curriculum, and planning for and participating in 
faculty recruiting and appointments.  The Senior Vice President also acts as Diversity Officer for 
Faculty and Administration.  

 
$ registration activities; 
$ evaluation of student transfer records; 
$ all matters pertaining to student program admissions, records, credit by examination, 

advanced credit, and student advising; 
$ development, supervision, and administration of college graduate programs; 
$ student recruitment and retention; 
$ other duties as assigned by the President. 

 
2.5.1 College of Arts and Sciences 
 
 The College of Arts and Sciences consists of the Departments of Air Force Studies, Biology, 

Chemistry, Communication, Dramatic Arts, English, Foreign Languages and Literatures, Earth 
Sciences, History, Marine Sciences, Mathematics and Statistics, Military Science, Music, 
Philosophy, Physics, Political Science and Criminal Justice, Psychology, Sociology, Anthropology 
and Social Work, Visual Arts. 

 
2.5.1.1 Dean  
 
 The Dean is the executive officer of the college and reports to the Senior Vice President for 

Academic Affairs.  Responsibilities of the Dean are described in section 2.7. 
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2.5.1.2 Associate Dean, Advising and Undergraduate Instruction 
 
 The Associate Dean of Advising and Undergraduate Instruction reports to the dean and has the 

following responsibilities: 
 

$ coordination of undergraduate studies for the college; 
$ responsible for registration and orientation activities; 
$ coordination of student advising and student records; 
$ development of college class schedules; 
$ other duties as assigned by the dean. 

 
2.5.1.3 Associate Dean, Research 
 
 The Associate Dean for Research reports to the dean and has the following responsibilities: 

 
$ coordination of faculty research and development 
$ grant budget review and development 
$ other duties as assigned by the dean 

 
2.5.1.4 Department Chairs 
 
 The department chairs report to the dean and serve as senior administrative and academic 

officers for their departments.  Departmental chair functions are described in section 2.8. 
 

2.5.1.5 Standing Committees 
 

$ Academic Programs and Planning Committee (APPC) 
$ College Assessment Committee 
$ Faculty Awards Committee 
$ Sabbaticals 
$ Gender Studies Committee 
$ Graduate Academic Standards (GASC) 
$ Graduate Arts and Sciences Programs Committee (GASP) 
$ International Education Committee 
$ Personalized Studies Program Committee (PSP) 
$ Summer Research Committee 
$ Support and Development Awards Committee 
$ Technology Committee 
$ Tenure and Promotion Committee 
$ Undergraduate Academic Standards (UASC) 
$ Undergraduate Scholarship Committee 

 
2.5.2 Mitchell College of Business 
 
 The Mitchell College of Business consists of the departments of Accounting, Economics and 

Finance, Management, and Marketing. 
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2.5.2.1 Dean  
 

The Dean is the executive officer of the college and reports to the Senior Vice President for 
Academic Affairs.  Responsibilities of the Dean are described in section 2.7. 

 
2.5.2.2 Associate Dean  
 
 The Associate Dean reports to the dean and is responsible for: 

 
$ assisting in the general planning and operation of the college; 
$ developing academic programs in the college with the dean, departmental chairs, and 

faculty; 
$ assisting the dean and chairs in recruitment of new faculty; 
$ coordinating and supervising the graduate programs of the college; 
$ coordinating and editing materials for the Bulletin; 
$ coordinating and supervising orientation, advising, and registration activities; 
$ coordinating and supervising scheduling of academic classes; 
$ assigning classroom space; 
$ approving substitutions, fee waivers, late course drop/adds; 
$ maintain liaison with faculty in academic matters requiring policy determinations and 

making appropriate recommendations to the dean; 
$ coordinating the assessment activities of the college; 
$ assisting the dean in preparing accreditation reports; 
$ assisting the dean in updating the college Policies and Procedures Manual, as needed; 
$ coordinating and editing materials for the college website, brochures, and other 

promotional materials; 
$ other duties as assigned by the dean. 

 
2.5.2.3 Department Chairs 
 

The department chairs report to the dean and serve as senior administrative and academic 
officers for their departments.  Departmental chair functions are described in section 2.8. 

 
2.5.2.4 Director, Graduate Studies 
 

The Director of Graduate Studies reports to the dean and is responsible for: 
 

¶ coordinating and supervising the graduate programs of the college; 

¶ acting liaison between graduate program directors in other colleges; 

¶ other duties as assigned by the dean. 
 
2.5.2.5 Director, Business Resources Center 
 
 The Director of the Business Resources Center reports to the dean and directs professional 

management development programs for the college, including a variety of business seminars 
and programs for professional organizations, industrial firms and the business community.  The 
Director serves as the point of contact for the Business Executive Council and the Business 
Alumni Association and coordinates external relations and development activities. 
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2.5.2.6 Director, Center for Business and Economic Research 
 
 The Director of the Center for Business and Economic Research reports to the dean and  directs 

faculty research activities relating to business and economic areas, including applied research, 
faculty publication support, and community research services through establishment of data 
bases and publication of applied research projects of community interest. 

 
2.5.2.7 Director, Small Business Development Center 
 
 The Director of the Small Business Development Center reports to the dean.  The Center offers 

business services to small business people in a six-county area of Southwest Alabama.  The 
Center provides free one-on-one counseling, offers workshops that address the problems of the 
business community, and staff specialists in the areas of international trade and government 
procurement. 

 
2.5.2.8 Standing Committees 
 

$ Curriculum Committee 
$ Distance Education Committee 
$ Executive Committee 
$ Faculty Development Committee 
$ Graduate Committee 
$ Outcomes Assessment Committee 
$ Promotion Committee 
$ Research/Library Committee 
$ Strategic Planning Committee 
$ Student Services Committee 
$ Technology Committee 
$ Tenure Committee 

 
2.5.3 College of Education 
 
 The College of Education consists of the Departments of Leadership and Teacher Education,  

Health, Physical Education and Leisure Studies, and Professional Studies. 
 
2.5.3.1 Dean  
 
 The Dean is the executive officer of the college and reports to the Senior Vice President for 

Academic Affairs.  Responsibilities of the Dean are described in section 2.7. 
 
2.5.3.2 Associate Dean 
 
 The Associate Dean reports to the dean and has the following responsibilities: 
 

$ coordination and supervision of the Office of Student Personnel Services 
$ coordination and supervision of the registration of students by the college 
$ coordination and editing of college materials for the University Bulletin 
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$ coordination of the use of space within the college 
$ coordination and supervision of college computer labs 
$ certain aspects of college administration and supervision given by the dean 
$ other duties as assigned by the dean 

 
2.5.3.3 Associate Dean, Graduate Studies and Research 
 
 The Associate Dean for Graduate Studies and Research reports to the dean and has the 

following responsibilities: 
 

$ leadership for graduate program planning, development and evaluations in the college 
and for the development of cooperative programs at the graduate level with other 
colleges and divisions of the University; 

$ leadership in the development of policies as they pertain to the graduate programs in the 
college; 

$ implementation of the policies of the graduate program of the University as they pertain 
to graduate student selection, admission, retention, and graduation; 

$ recommendations for development, use and modification of a management information 
system for graduate programs in the college; 

$ liaison between the Dean of the Graduate School and the college liaison between 
graduate program directors in other colleges and divisions; 

$ development of faculty expertise in research design, data collection, and analysis and 
publication of research findings; 

$ collaboration with selected faculty in developing research proposals; 
$ assessment of hardware/software needs of the college and University as pertains to 

research efforts; 
$ serve as needed on master theses and doctoral dissertation committees; 
$ other duties as assigned by the dean. 
 

2.5.3.4 Director, Field Services 
 
 The Director of Field Services reports to the dean and is responsible for 

 
$ coordinating all laboratory and field experiences within the college 
$ conferring with the dean, departmental chairs, and faculty concerning the establishment 

and/or modification of policies pertaining to laboratory experiences 
$ serving as liaison between the college, schools, teachers, and other agencies for 

participation in various laboratory programs 
$ conferring with concerned departmental chairs in the assignment of college faculty to 

supervise student teachers 
$ planning an orientation session for student teachers each semester and making  required 

information and forms available to college supervisors, cooperating teachers, and student 
teachers. 

 
2.5.3.5 Department Chairs 
 
 The department chairs report to the dean and serve as senior administrative and academic 

officers for their departments.  Departmental chair functions are described in section 2.8. 
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2.5.3.6 Standing Committees 
 

$ Academic Standards (Grade Grievance) Committee 
$ Curriculum Committee 
$ Graduate Programs Committee 
$ Honors and Awards Committee 
$ Promotion Committee 
$ Recruitment and Retention Committee 
$ Student Services Committee 
$ Tenure Committee 

 
2.5.4 College of Engineering 
 
 The College of Engineering consists of the Departments of Chemical Engineering, Civil 

Engineering, Electrical and Computer Engineering, and Mechanical Engineering. 
 
2.5.4.1 Dean  
 
 The Dean is the executive officer of the college and reports to the Senior Vice President for 

Academic Affairs.  Responsibilities of the Dean are described in section 2.7. 
 
2.5.4.2 Associate Dean 
 
 The Associate Dean reports to the dean and has the following responsibilities: 
 

$ assist in the general planning and operation of the college; 
$ coordinate and supervise schedule preparation for the college; 
$ perform graduation audits on candidates for graduation; 
$ assign classroom space in Engineering buildings; 
$ participate in ad hoc committees; 
$ approve student requests for substitutions, fee waivers, late course drop/adds, and other 

exceptional student requests; 
$ serve as chair of the Curriculum Committee; 
$ other duties as assigned by the dean. 

 
2.5.4.3 Department Chairs 
 
 The department chairs report to the dean and serve as senior administrative and academic 

officers for their departments.  Departmental chair functions are described in section 2.8. 
 
2.5.4.4 Standing Committees 
 

$ Academic Standards Committee 
$ 5ŜŀƴΩǎ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ /ƻǳƴŎƛƭ 
$ Engineering Computing Committee 
$ Faculty Affairs Committees 
$ General Engineering Studies Committee 
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$ Graduate Affairs Committee 
$ Personnel Action Committee for Tenure (PACT) 
$ Promotion, Evaluation and Review Committee (PERC) 
$ Undergraduate Affairs Committee 

 
2.5.6 School of Computer and Information Sciences 
 
 The School of Computer and Information Sciences offers two areas of study.  The first has 

specializations in computer science, information science, and information technology.  The 
second, computer engineering, is jointly administered with the College of Engineering. 

 
2.5.6.1 Dean 
 
 The Dean is the executive officer of the School and reports to the Senior Vice President for 

Academic Affairs.  Responsibilities of the Dean are described in section 2.7. 
 
2.5.6.2 Coordinators 
 
 The Coordinators report directly to the Associate Dean and indirectly to the dean of the School. 

 The Coordinators act as facilitators and moderators for the respective program units.  Each 
coordinator is responsible for performing tasks of developing goals and objectives, course 
scheduling, course assignments, textbook selection, defining resource needs, and overseeing 
the quality of the curricula of the respective program unit. 

 
$ Coordinator, Computer Science 
   Responsible for CIS and CSC undergraduate and graduate courses. 
$ Coordinator, Information Systems 
  ISC undergraduate and graduate courses. 
$ Coordinator, Information Technology 
  CIS service courses and ITE courses. 
 

2.5.6.3 Director, Graduate Studies 
 
 The Director of Graduate Studies reports to the dean and has the following responsibilities: 
 

$ leadership for graduate program planning; 
$ implementation of the policies of the graduate program of the University; 
$ liaison between the Dean of the Graduate School and the School; 
$ serve as needed on master theses committees. 

 
2.5.6.4 Standing Committees 
 

$ Faculty Recruiting Committee 
$ Academic Standards Committee 
$ Promotion and Tenure Committee 
$ Faculty Development Committee 
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2.5.7 School of Continuing Education and Special Programs 
 
 The School of Continuing Education and Special Programs consists of the Departments of 

Interdisciplinary Studies, Conference Activities and Special Courses,  and English as a Second 
Language.  The School also includes the Developmental Studies Program, the Center for 
Emergency Response Training, Office of International Education, and the Cooperative Education 
Program.  

 
2.5.7.1 Dean 
 
 The Dean is the executive officer of the School and reports to the Senior Vice President for 

Academic Affairs.  Responsibilities of the Dean are described in section 2.7. 
 
2.5.7.2 Department Chairs 
 
 The Department Chair reports to the dean and is responsible for the general direction and 

supervision of the Department.  The chair has the following responsibilities: 
 

$ scheduling of classes; 
$ maintenance of student counseling files; 
$ coordinating and supervising orientation and advising; 
$ approving requests for substitutions, fee waivers, late course drop/adds; 
$ applications and evaluations for graduation where appropriate; 
$ registration activities; 
$ coordinating and editing of material for the Bulletins; 
$ developing academic programs with the dean, coordinators, and faculty; 
$ assisting in the recruiting of new faculty; 
$ membership on various standing and ad hoc committees; 
$ other duties as assigned by the dean. 

 
Additional departmental chair functions are described in section 2.8. 

 
2.5.7.3 Standing Committees 
 

$ Academic Standards Committee 
$ Faculty Development Committee 
$ Faculty Recruiting Committee 
$ Promotion and Tenure Committee 

 
2.5.7.4 Office of International Education 
 
 The Office of International Programs and Development is responsible for the coordination and 

oversight of University international activities, e.g., academic programs or projects that involve 
University faculty, staff, or students beyond the territorial limits of the United States.  All 
existing or proposed international programs, travel, exchanges, contracts and grants are to be 
reviewed and registered with the Office of International Programs and Development.  Each 
existing or proposed program will provide necessary information on personnel, fees, 
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curriculum, budget, transient approval, credit transfer/equivalencies, itinerary, insurance, 
orientation, and liability. 

 
2.5.8 The Graduate School 
 
2.5.8.1 Dean 
 
 The Associate Vice President for Academic Affairs/Dean of the Graduate School is the executive 

officer of The Graduate School reporting to the Senior Vice President for Academic Affairs.  The 
Associate Vice President has the following responsibilities: 

 
$ provide leadership to support graduate students and faculty in the development of 

scholarly and creative activity. -; 
$ chair of the Faculty Development Council; 
$ work with the academic deans to improve the quality of graduate programs through 

program development, student recruitment, and enhancement of support for graduate 
fellowships, assistantships, and related opportunities; 

$ provide leadership to the Graduate Council in the development, implementation, and 
evaluation of policies governing graduate programs; 

$ administer graduate assistant program; 
$ provide appropriate models for determining and evaluating quality of graduate programs; 
$ represent the University in state, regional, and national organizations - graduate program 

administrators; 
$ carry out other duties as assigned by the Senior Vice President for Academic Affairs. 

 
2.5.8.2 The Graduate Council 
 
 The Graduate Council consists of eight Directors of Graduate Studies and eight elected graduate 

faculty members.  The Directors and graduate faculty come from those academic units engaged 
in graduate study, viz., one Director and one graduate faculty member each from the colleges of 
Allied Health Professions, Arts and Sciences, Business, Education, Engineering, Medicine, 
Nursing, and the School of Computer and Information Sciences.  A student member with full 
voting privileges is appointed each year by the Graduate Dean.  In addition, the Senior Vice 
President for Academic Affairs, the Dean of the Graduate School, the Dean of Libraries, and 
representatives from Admissions and Registrar serve as ex officio members on the Council. 

 
 Only full members of the Graduate Faculty are eligible for election to the Graduate Council.  (If 

this requirement imposes a hardship on an emerging program or smaller academic unit, the 
college dean may request an exception be made by the Dean of the Graduate School.) 

 

¶ The Director of Graduate Studies, appointed by the dean of each academic unit will serve 
as a member of the Graduate Council.  

$ The Graduate Faculty of each academic unit elects one faculty representative to serve on 
the Graduate Council.  The eight elected Graduate Council members serve staggered 
terms of three years each.  Should a member fail to serve for a full term of three years, a 
replacement member is elected (as described above) to complete the remaining portion 
of the term. 
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$ The Graduate student member of the council serves a one year term and has full voting 
privileges.  Student membership will rotate between schools and colleges in the same 
order that they appear in the University Bulletin.  College/School Graduate Directors 
nominate students to the Graduate Dean for approval.  Terms for a student member 
begins in the fall semester. 

 
2.5.8.3 Graduate Faculty 
 
 The Graduate Faculty consists of those members of the faculty who have been designated by 

the President upon recommendation by the Graduate Dean, Senior Vice President for Academic 
Affairs and Vice President for Health Sciences acting upon appropriate nominations from the 
academic unit.  Such designations provide for classification of Associate Members and Full 
Members of the Graduate Faculty. 

 
 Associate Members 

$ an academic appointment at the rank of assistant professor or higher 
$ normally, the terminal degree appropriate to the field 
$ evidence of scholarly/professional activities 
$ demonstrated competence in teaching at the upper-division and/or graduate level 
$ the recommendation of a majority of graduate faculty in the appropriate department 
$ reviews and requests for reappointment are conducted at three year intervals 
$ may teach graduate courses (courses 500 or higher) and serve on graduate degree 

examination and thesis committees 
$ Ƴŀȅ ŎƘŀƛǊ ƳŀǎǘŜǊΩǎ ǘƘŜǎƛǎ ŎƻƳƳƛǘǘŜŜǎ 

 
 Full Members 

$ an academic appointment at the rank of assistant professor or higher 
$ normally, the terminal degree appropriate to the field 
$ demonstrated competence in teaching at the upper-division and/or graduate level 
$ experience in having served on or chaired thesis/dissertation committees or directed 

other appropriate research 
$ current and continuing interest in creative research as evidenced by ongoing scholarly 

activity, usually resulting in peer-reviewed publication (e.g., three refereed 
publications/activities in the field within the past five years) 

$ the recommendation of a majority of full members of the graduate faculty in the 
department 

$ reviews and requests for reappointment are conducted at five-year intervals 
$ may teach graduate courses (courses 500 or higher) and serve on graduate degree 

examination committees 
$ Ƴŀȅ ǎŜǊǾŜ ƻƴ ƳŀǎǘŜǊΩǎ ǘƘŜǎƛǎ ŀƴŘ tƘΦ5Φ ŘƛǎǎŜǊǘŀǘƛƻƴ ŎƻƳƳƛǘǘŜŜǎ 
$ Ƴŀȅ ŎƘŀƛǊ ŘƻŎǘƻǊŀƭ ŘƛǎǎŜǊǘŀǘƛƻƴ ŀŘǾƛǎƻǊȅ ŎƻƳƳƛǘǘŜŜǎ ŀƴŘ ƳŀǎǘŜǊΩǎ ǘƘŜǎƛǎ ŎƻƳƳƛǘǘŜŜǎ 

 
 Administrative Appointee to Graduate Faculty 

$ terminal degree or special expertise relevant to serving on a thesis/dissertation 
committee or teaching a graduate course 

$ recommendation of majority of graduate faculty in appropriate department 
$ the appointment will be for a specified period of time 
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2.5.9 University Libraries  
 
 The Dean of the University Libraries reports to the Senior Vice President for Academic Affairs 

and is responsible for the University Library and to the Vice President for Health Sciences for the 
Biomedical Library and is responsible for their proper administration with responsibilities as 
follows: 

 
$ formulation and supervision of policies and regulations governing the use of the libraries, 

materials, and services; 
$ supervision of the Biomedical Library; 
$ supervision of the Mitchell College of Business Library; 
$ supervision of USA Archives; 
$ supervision of the Program for the Enhancement of Teaching and Learning; 
$ supervision of the library staff, including making recommendations for appointments to 

the Senior Vice President for Academic Affairs and Vice President for Health Sciences; 
$ administration of library budgets; 
$ supervision of the ordering, cataloging, binding, and storage of all library materials; 
$ making the resources and services of the libraries well known to potential users; 
$ preparation of reports, studies, and analyses that describe and evaluate library 

collections, services, and uses; 
$ cooperation with other librarians for the improvement of common holding services; 
$ receiving and considering recommendations and suggestions from the student body 

which may aid in improving collections, services, and uses of the Libraries; 
$ serving as ex-officio member of the University Library Committee; 
$ carrying out other duties as assigned by the Senior Vice President for Academic Affairs. 

 
2.5.10 Director, University of South Alabama Baldwin County Campus 
 
 The Director of USA Baldwin County reports to the Senior Vice President for Academic Affairs 

and has the following responsibilities: 
 

$ facilitate the development and general supervision of the USABC curriculum; 
$ serve on committees;  
$ plan and supervise the USABC budget; 
$ carry out assignments given by the Senior Vice President for Academic Affairs. 

 
2.5.11 Office of Enrollment Services 
 
 The Associate Vice President for Enrollment Services reports to the Senior Vice President for 

Academic Affairs and is responsible for the Offices of Admissions, New Student Recruitment, 
New Student Orientation, International Student Services, Financial Aid, and Career Placement 
Services and Student Publicity. 

 
2.5.11.1 Director, Admissions 
 
 The Director of Admissions reports to the Associate Vice President for Enrollment Services and 

has the primary function of facilitating the acceptance of qualified students applying for 
admission to the University of South Alabama, evaluating all applications for admission, 
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including transfer credit.  The Director is responsible for the initiation of the student data base, 
ƛƴŎƭǳŘƛƴƎ ǘƘŜ ŎƻƭƭŜŎǘƛƻƴ ƻŦ ǎǘŀǘƛǎǘƛŎŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ǳǎŜŘ ǘƻ ŜǎǘŀōƭƛǎƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ 
record.  The Director has the additional responsibility of high school and junior college visitation 
and student recruitment. 

 
2.5.11.2 Director, New Student Recruitment 
 
2.5.11.3 Director, International Student Services 
 
 The Director of International Student Orientation assists international students with problems 

encountered in making the transition from native lands to the U.S. and the University of South 
Alabama.  The Director establishes and maintains the Share Team to work with all entering 
students in making the transition to university life. 

 
2.5.11.4 Director, Financial Aid 
 
 The Director of Financial Aid is responsible for providing assistance to needy students through a 

multitude of Federal, State, institutional, and private programs.  The Director is responsible for 
establishing the necessary procedures to ensure all applicable regulations are observed in filing 
all agreements, applications for funds, and operating reports within the specified time 
requirements for each.  This office also handles scholarships. 

 
2.5.11.5 Director, Career Services Center 
 
 The Director of Career Services Center supervises a cooperative education program that offers 

qualified students an opportunity to alternate or schedule concurrent periods of employment 
with periods of study at the University and acts as a catalyst for institutional and student 
responses to changing employment conditions.  Other duties include assisting students in 
becoming more knowledgeable about career opportunities, keeping employers informed about 
the number of students by discipline who are degree candidates, informing students of 
employers who will be recruiting for positions for which students will be interviewing, 
maintaining files on students registered with placement, assisting students as they begin career 
searches and assisting in developing proper interviewing techniques, and working with alumni 
seeking change of position. 

 
2.5.12 Office of the Registrar 
 
 The University Registrar reports to the Senior Vice President for Academic Affairs and is 

responsible for monitoring the release of specific student data and for maintaining the integrity 
of all student records, i.e., ensuring the accuracy, confidentiality and security of these records.  
The University Registrar supervises the organization and maintenance of all student academic 
records systems including readmission of former students, registration, and transcripts; the 
Office of Veteran Affairs; the coordination of student academic data with the Computer Center; 
the development and implementation of new technological applications; and the management 
of budgetary matters and personnel for the Offices of the Registrar and Veteran Affairs.  The 
University Registrar is the certifying official for enrollment, degree verification, NCAA student 
athlete academic eligibility, and is an ex-officio member of the Admissions and Records 
Committee and serves on other University committees by appointment. 
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 The Senior Associate Registrars, Associate Registrar and Assistant Registrar report to the 

University Registrar and assist in the supervision and coordination of all aspects of the 
wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ǎǳŎƘ ŀǎ ƎǊŀŘǳŀǘƛƻƴΣ ǊŜƎƛǎǘǊŀǘƛƻƴΣ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘǎ ŦǳƴŎǘƛƻƴǎΣ ŀƴŘ ƎŜƴŜǊŀƭ 
office supervision, including student assistants.  The Senior Associate Registrar also assists in the 
management of budget and interacts with the deans, faculty, staff and students concerning the 
implementation of University policies and procedures.  In the absence of the Registrar, the 
Senior Associate Registrar assumes responsibility for the office. 

 
2.5.13 Associate Vice President for Institutional Research, Planning and Assessment 
 
 The Associate Vice President for Institutional Research, Planning and Assessment is responsible 

for the systematic collection, verification, analysis, and dissemination of data to promote 
informed decision-making.  The Associate Vice President coordinates the design and 
implementation of cost analyses, financial projections, studies of student characteristics and 
enrollment, and other research activities in support of University planning and evaluation 
processes.  The Associate Vice President oversees reporting of a variety of institutional data to 
federal, state, and private agencies.  The Associate Vice President is also responsible for 
maintaining an inventory of all facilities owned by the University, for analyzing the allocation 
and use of space, and coordinating construction and renovation plans with the University 
Architect.  The Associate Vice President provides liaison with the Alabama Commission on 
Higher Education in matters related to program development and approval, state funding 
processes, and statewide planning activities. 

 

2.6  Division of Health Sciences 
 
2.6.1 Vice President for Health Sciences 
 
 The Vice President for Health Sciences reports to the President and is the principal academic 

officer for the academic programs in the College of Medicine, Pat Capps Covey College of Allied 
Health Professions, College of Nursing and the graduate medical education programs at the USA 
Hospitals.  In this capacity, the Vice President has administrative responsibility and authority for 
these academic programs and for the faculty and staff in the three colleges.  The Health 
Services Foundation reports to the Vice President for Health Sciences.  

 
2.6.1 Pat Capps Covey College of Allied Health Professions 
 
 The Pat Capps Covey College of Allied Health Professions consists of the Departments of 

Biomedical Sciences, Cardiorespiratory Care, Emergency Medical Service, Occupational Therapy, 
Physical Therapy, Physician Assistant Studies, Radiological Sciences, and Speech Pathology and 
Audiology. 

 
2.6.1.1 Dean  
 
 The Dean is the executive officer of the college and reports to the Vice President for Health 

Sciences.  Responsibilities of the Dean are described in section 2.7. 
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2.6.1.2 Associate Dean  
 
 The Associate Dean reports to the dean and has the following responsibilities: 
 

$ development of class schedules in the college; 
$ all matters related to curriculum; 
$ registration activities; 
$ evaluation of student transfer records; 
$ all matters pertaining to student program admissions, records, credit by examination, 

advanced credit, and student advising; 
$ development, supervision, and administration of college graduate programs; 
$ student recruitment and retention; 
$ other duties as assigned by the dean. 

 
2.6.1.3 Department Chairs 
 
 The department chairs report to the dean and serve as senior administrative and academic 

officers for their departments.  Departmental chair functions are described in section 2.8.1. 
 
2.6.1.4 Standing Committees 
 

$ Academic Standards Committee (for each department) 
$ Admissions Committee (for each department with Professional Components) 
$ Council of Chairs 
$ Curriculum Committee 
$ Faculty Tenure Committee 
$ Faculty Promotion Committee 

 
 Operational policies and criteria for the Admissions Committees are specified at the 

departmental level and are specified at the College/University level for all other committees. 
 
2.6.2 College of Nursing 
 
 The College of Nursing consists of the Departments of Adult Health Nursing, Community/Mental 

Health Nursing, and Maternal/Child Health Nursing.   
 
2.6.2.1 Dean 
 
 The Dean is the executive officer of the college and reports to the Vice President for Health 

Sciences.  Responsibilities of the Dean are described in section 2.7. 
 
2.6.2.2 Associate Dean, Academic Affairs 
 
 The Associate Dean for Academic Affairs reports to the dean and has the following 

responsibilities: 
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$ provide leadership in the development and maintenance of college academic programs; 
$ assist in promoting the image of the college through community service and public 

relations activities; 
$ represent college on standing and ad hoc committees; 
$ participate in grant development to support college programs; 
$ serve as Director of Graduate Studies; 
$ oversee recruitment, retention, registration, student advisement, and course scheduling 

activities; 
$ ensure compliance of academic programs with accreditation and approval organizations; 
$ maintain liaison with other colleges of the University; 
$ perform other duties and functions as may be assigned by the dean; 
$ coordinates the nursing convocation; 
$ other duties as assigned by the dean. 

 
2.6.2.3 Associate Dean, Research and Development 
 
 The Associate Dean for Research and Development reports to the dean and has the following 

responsibilities: 
 

$ promote the image of the college through community service; 
$ garner and coordinates resources for assisting faculty with grant proposals, research 

projects, publications, presentations; 
$ supervise faculty practice plan agreements; 
$ coordinates computer and learning resources of college; 
$ facilitates programs for faculty development and continuing education; 
$ oversee evaluation activities of the college; 
$ coordinate activities related to accreditation procedures for the college; 
$ develop and implement activities to build alumni support; 
$ represent college on standing and ad hoc committees; 
$ other duties as assigned by the dean. 

 
2.6.2.4 Associate Dean, Baldwin County Campus 
 
 The associate dean for the Baldwin County Campus reports to the dean and has the following 

responsibilities: 
 

C provide leadership for faculty, staff, and nursing students on the Baldwin County Campus 
C ƻǾŜǊǎŜŜ ǎǘǳŘŜƴǘ ǎŜǊǾƛŎŜǎ ŦƻǊ ǘƘŜ ŎƻƭƭŜƎŜΩǎ .ŀƭŘǿƛƴ /ƻǳƴǘȅ ŎŀƳǇǳǎ 
C manage College of Nursing Baldwin County facilities, furnishings, and equipment 
C promote the image of the Baldwin County campus 
C interact with agency representative in the Baldwin County area to assist with clinical 

placements for students 
C other duties as assigned by the dean 

 
2.6.2.5 Department Chairs 
 
 The department chairs report to the dean and serve as senior administrative and academic 

officers for their departments.  Departmental chair functions are described in section 2.30.1. 
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2.6.2.6 Standing Committees 
 

$ Evaluation Committee  
$ Graduate Admissions and Progression Committee  
$ Graduate Curriculum Committee  
$ Graduate Faculty Organization 
$ Heritage Committee 
$ Learning Laboratory/Computer Resources Center 
$ Student-Faculty Committee 
$ Undergraduate Admissions and Progression Committee 
$ Undergraduate Curriculum Committee 
$ Undergraduate Faculty Organization 

 
2.6.3 College of Medicine 
 
2.6.3.1 Dean 
 
 The Dean reports to the Vice President for Health Sciences concerning affairs of the college and 

has the following responsibilities: 
 

$ serves as Chief Academic Officer for the College of Medicine; 
$ works with the chairs of the college for recruitment of faculty and development of 

research and academic programs; 
$ supervises and administers the Biotechnical Services facilities and other central research 

facilities of the college; 
$ oversees the research grant office and the University-wide Institutional Review Board, 

Institutional Animal Care and Use Committee, Biosafety and Radiation Committees, 
Patent Committee, and the Office of Technology Transfer in the College of Medicine; 
 

$ administratively responsible for the graduate program in Basic Medical Sciences; 
$ accepts special assignments from the Vice President for Health Sciences. 

 
2.6.3.2 Associate Dean for Student Affairs and Continuing Medical Education  
 
 The Associate Dean for Student Affairs and Continuing Medical Education reports to the Dean of 

the College of Medicine concerning all educational activities of the college including Medical 
School Admissions, Academic and Student Affairs, Graduate Medical Education, Continuing 
Medical Education, and Alumni Affairs, and has the following responsibilities: 

 
$ oversees the activities of the Office of Admissions and works with the Director of 

Admissions in all aspects of the admissions process; 
$ administers the Office of Student Affairs and Continuing Medical Education, including the 

Offices of Student Records and Financial Aid; 
$ works with the Curriculum Committee in development and administration of the 

undergraduate medical education program; 
$ administers the National Resident Matching Program including the Match Week 

activities; 



  Ch. 2 Pg. 19 

$ coordinates college Honors Convocation and related activities; 
$ supervises Assistant Deans for Student Affairs (see below); 
$ oversees the activities of the Graduate Medical Education Office and works with the 

Coordinator for GME and the chair of the GME Committee to ensure that the quality of 
the GME programs are maintained and that appropriate procedures are followed; 

$ administers the Office of Continuing Medical Education to ensure that USA maintains its 
status as a CME provider through the Accreditation Council for Continuing Medical 
Education and provides appropriate CME activities for local and regional physicians; 

$ oversees the activities of the Office of Alumni Affairs and works with the Director to 
enhance relations with college alumni; 

$ accepts special assignments from the dean. 
 
2.6.3.3 Assistant Dean, Student Affairs and Medical Education 
 
 The Assistant Dean for Student Affairs and Medical Education reports to the Vice Dean for 

Student Affairs and Medical Education concerning medical student affairs of the college and has 
the following responsibilities: 

 
$ academic and personal counseling to medical students as needed; 
$ management of the senior elective program for medical students; 
$ career counseling to medical students; 
$ additional duties as assigned by the Associate Dean. 

 
2.6.3.4 Assistant Dean, Student Affairs and Special Programs 
 
 The Assistant Dean for Student Affairs and Special Programs reports to the Vice Dean for 

Student Affairs and Medical Education concerning the Biomedical Enrichment and Recruitment 
Program and student affairs of the college and has the following responsibilities: 

 
$ administers the Biomedical Enrichment and Recruitment Program; 
$ administers other special programs of the college; 
$ serves as ex-officio member of the Admissions, Minority Affairs Advisory and Student 

Promotions and Evaluation Committees; 
$ additional duties as assigned by the Associate Dean. 

 
2.6.3.4 Department Chairs 
 
 College of Medicine department chairs report to the dean and are responsible for developing 

ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ ƛƴ ŎƻƻǇŜǊŀǘƛƻƴ ǿƛǘƘ ǘƘŜ ŘŜŀƴΩǎ ƻŦŦƛŎŜ ŀƴŘ ǘƘŜ ŎǳǊǊiculum committee of the 
college.  They serve as senior administrative officer for their departments and work with the 
5ŜŀƴΩǎ hŦŦƛŎŜ ƻƴ ōǳŘƎŜǘΣ ŦŀŎǳƭǘȅΣ ŀƴŘ ǊŜǎŜŀǊŎƘ ŘŜǾŜƭƻǇƳŜƴǘΦ 
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2.6.3.5 Standing Committees 
 
 As outlined in the Faculty Assembly Bylaws: 
 

$ The Executive Committee is chaired by the dean and is composed of the associate and 
assistant deans, chairs of the college departments and three faculty members elected at 
large by the Faculty Assembly. 

 
$ The Committee on Admissions considers and recommends admission policies which are 

approved by the Board of Trustees.  The Committee has the total and absolute authority 
to select those applicants who best fulfill the stated qualifications. 

 
$ The Curriculum Committee is charged with development and supervision of the 

undergraduate medical educational programs. 
 
$ The Institutional Review Board is a federally mandated committee that formulates 

policies and reviews all research involving the use of human subjects. 
 
$ The Faculty Committee on Appointments, Promotions and Evaluations is charged with the 

development of policies and standards for appointment, promotion and tenure.  All 
appointments and promotions at the level of Associate Professor or above require the 
recommendation of the Committee. 

 
$ The Student Promotions and Evaluations Committee is charged with the overview of the 

progress of all students and recommends their promotion and/or graduation to the dean 
of the college. 

 
$ The Continuing Medical Education Committee is responsible for the development and 

conduct of continuing medical education programs as well as the quality of such 
programs. 

 
$ The Committee on Committees consists of four members of the Faculty Assembly elected 

annually from its membership whose function is to advise and consult with the dean on 
the membership of committees. 

 
$ The Committee on Standards in the Conduct of Research monitors national policies, 

procedures and regulations related to the conduct of research by faculty, students, and 
staff.  It provides advice to the Office of Research in the College of Medicine, the Office of 
Sponsored Programs, and the Office of Academic Affairs on issues related to standards of 
conduct in research including allegations of scientific misconduct. 

 
$ The Graduate Medical Education Committee is appointed by the Vice President for Health 

Sciences to oversee the general operation of the residency programs at the USA Hospitals 
and affiliated facilities. 

 
$ The Institutional Animal Care and Use Committee is a federally mandated committee that 

approves all use of animals in research and teaching. 
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$ The Research Advisory Committee serves in an advisory role to the Senior Associate Dean 
and Dean regarding the use of College of Medicine funds to support the research efforts 
of the faculty on a college-wide basis. 

 
$ The Student Research Committee administers and oversees the medical student summer 

research program. 
 
2.6.3.6 Faculty Assembly 
 
 The Faculty Assembly consists of all full-time faculty holding the rank of Instructor or above in 

the College of Medicine.  Officers of the Faculty Assembly are the President, Vice President 
(President Elect), Immediate Past President and Secretary who are elected annually by the 
membership. 

 
 The By-laws of the College of Medicine can be found in Appendix 10.2. 
 
2.6.4 Vice President for Health Systems 
 
 The Vice President for Health Systems reports to the President and has the responsibility of 

administering the University Hospitals to ensure quality care to the patients it serves, working 
with other components of the Health Sciences Division  in achieving the educational and 
research Ǝƻŀƭǎ ƻŦ ǘƘŜ ƘƻǎǇƛǘŀƭ ŀƴŘ ŎƭƛƴƛŎǎΦ  !ŘŘƛǘƛƻƴŀƭ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ŀǊŜ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ƘƻǎǇƛǘŀƭǎΩ 
organized medical staff and responsiveness to the needs of the individual physicians and 
patients. 

 

2.7  Administration of Colleges/Schools 
 
 Role and Responsibility of the Dean 
 
 As the executive officer, the dean provides leadership in setting the direction of the 

college/school. With input from appropriate constituency groups, the dean is responsible for 
establishing a vision for the college/school, for creating a strategic plan and for evaluating the 
ŎƻƭƭŜƎŜκǎŎƘƻƻƭΩǎ ƻǾŜǊŀƭƭ ŜŦŦŜŎǘƛǾŜƴŜǎǎ ƛƴ ŀŎƘƛŜǾƛƴƎ ǘƘŜ ǎǘŀǘŜŘ Ǝƻŀƭǎ ŀƴŘ ƻōƧŜŎǘƛǾŜǎΦ  ¢ƘŜ 
responsibilities of the dean include: 

 
$ develop academic programs of the college/school compatible with the mission statement 

of the University; 
$ evaluate and make recommendations for appointment, reappointment, promotion, 

tenure, dismissal, and salary of faculty members in consultation with appropriate chairs, 
and departmental committees; 

$ evaluate and make recommendations for appointment, reappointment, dismissal, and 
salary of departmental chairs and associate deans in consultation with the Senior Vice 
President for Academic Affairs/Vice President for Health Sciences and departmental 
chairs; 

$ evaluate and make recommendations for appointment, reappointment, dismissal, and 
salary of college/school office personnel; 

$ foster faculty development in teaching, research, and service; 
$ assign academic and professional responsibilities to the faculty, and associate deans; 
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$ appoint faculty to committees to assist in the developing of curricula and programs and 
policies pertaining to the academic affairs of the college/school; 

$ recommend faculty appointments to the University committees; 
$ maintain adequate personnel and financial records of the college/school; 
$ conduct meetings for faculty and chairs to ensure effective communications; 
$ administer and supervise the academic programs, departments, policies, and regulations 

of the college/school; 
$ develop and supervise the academic (and clinical) schedules of the programs of the 

college/school; 
$ coordinate college/school programs with other colleges and divisions of the University; 
$ maintain academic standards and enforce policies and procedures of the University, the 

college/school, and the departments; 
$ establish the criteria for eligibility of students to enter and graduate from the programs of 

the college/school; 
$ certify completion of degree requirements by candidates for graduation; 
$ approve the credits offered by students in partial fulfillment of the requirements for the 

respective programs administered by the college/school; 
$ provide leadership in all matters relative to the accreditation/reaccreditation of 

college/school programs; 
$ prepare, recommend, and administer the budgets of the college/school; 
$ assign space, facilities, and equipment resources allocated to the college/school; 
$ recommend and oversee college/school facilities alterations, remodeling, and new 

construction; 
$ review all publications originating within the college/school; 
$ promote the image of the college/school and University through public relations and 

service activities; 
$ perform such other duties and functions as deemed to be in the best interest of the 

college and University; 
$ perform such other duties and functions as assigned by the Senior Vice President for 

Academic Affairs/Vice President for Health Sciences. 
 

2.8  Administration of Academic Departments 
 
2.8.1 Role and Responsibility of the Department Chair 
 
 The department chair is both a faculty member and an administrator.  The basic orientation is 

toward the role of a faculty member, but the chair also functions as an administrator and 
performs as an integral member of the administration.  The department chair is responsible for 
the general direction and supervision of the department, reporting to the dean of the 
respective college.  The department chair is responsible for: 

 
$ planning, recruiting, and recommending the appointment of faculty members; 
$ evaluating annually, and as directed, the performance of departmental faculty and 

making recommendations with respect to salaries, promotions, tenure, and retention; 
$ measuring and reporting student learning outcomes to continuously improve each 

program within the department; 
$ planning and recommending departmental programs and curricular changes, additions 

and deletions, coordinating with others when needed and as directed; 
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$ recommending departmental class schedules, semester and annually; 
$ planning and recommending departmental space needs; 
$ developing and supervising a departmental protocol for advising students; 
$ recommending annual budget requests, and after appropriations, supervising 

expenditures; 
$ serving as custodian of all instructional property assigned to the department, including 

receipt, assignment, and eventual disposition; 
$ performing other duties as assigned by the dean, including special projects. 

 
 Further detail and elaboration of the role, responsibilities, and duties of the Department Chair 

are given below. 
 
2.8.2 Departmental Governance 
 

1. The Position of the Chair 
 
 The department chair is the chief administrator of the department and shall be 

responsible for the academic, personnel, financial, and administrative needs of the 
department.  The department chair has two primary responsibilities:  administrator of 
the department and academic leader of that faculty in the development of the 
ŘŜǇŀǊǘƳŜƴǘΩǎ ǇǊƻƎǊŀƳǎΦ  ¢ƘŜ ŦŀŎǳƭǘȅ ǎƘƻǳƭŘ ƘŀǾŜ ŀ ŘŜŜǇ ƛƴǘŜǊŜǎǘ ƛƴ ǘƘŜ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ 
ŘŜŎƛǎƛƻƴǎ ǘƘŀǘ ŎƻƴŘƛǘƛƻƴ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ ŎŀǇŀŎƛǘȅ ŦƻǊ ƛƳplementing its policies.  
Consequently, continuing interaction must occur between the chair and the faculty in a 
climate of mutual respect and in recognition of their respective roles as outlined in this 
policy. 

 
 By virtue of the position, the chair is able to initiate actions and establish procedures, 

and should regard it as a specific responsibility to see that the faculty have adequate 
opportunity to discuss all matters, even those primarily administrative, that bear upon 
ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ ŘŜǾŜƭƻǇƳŜƴǘ ŀnd direction.  Two considerations suggest the wisdom 
of this policy quite apart from the dictates of regulations.  First, a sensible leader seeks 
all the counsel available, as a supplement to and check upon individual judgment.  
Second, the faculty provide the best concentration of expertise one can find on matters 
of departmental concern.  Thus, the chair is well advised to take full advantage of 
consultation before making decisions.  Moreover, faculty members should be kept 
informed of matters affecting the department, and a chair must not underestimate the 
effort necessary to maintain appropriate communications. 

 
 ¢ƘŜ ŎƘŀƛǊΩǎ ƳŜǘƘƻŘ ƻŦ ŀŘƳƛƴƛǎǘŜǊƛƴƎ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘ ǎƘƻǳƭŘ ƛƴŎƭǳŘŜ ŀǇǇǊƻǇǊƛŀǘŜ 

techniques for securing the advice of the faculty and for keeping them informed, not 
only of formal administrative decisions, but of broad directions and developments in 
the formative stage.  In short, faculty members should participate in the affairs of the 
department, and the chair must encourage the faculty to become an integral part of 
departmental planning. 
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2. General Guidelines for Department Chairs 
 
 Since departments vary greatly in size and complexity, methods appropriate for one 

may be inappropriate for another.  Each chair will be expected, however, to submit to 
the dean of the college an acceptable arrangement to assure appropriate consultation 
with the faculty.  In matters for which the faculty have primary responsibility, e.g., 
curricula, standards of instruction, and requirements for degrees, action will be 
required by the faculty as a whole or by a representative committee of the faculty.  In 
transmitting recommendations on such matters, the chair must certify that the action 
has been approved by the faculty or by such a committee.  In matters for which the 
chair has primary responsibility, e.g., recommendations for appointments and 
reappointments, promotions, leaves, salary increases, budgetary allocations, and the 
general administration of the department, appropriate consultation with the faculty is 
expected before a decision is reached. 

 
 Advisory committees may be helpful, particularly in the larger departments.  The 

formality of this advisory machinery may be left to the discretion of the chair as well as 
the makeup or method of selection of such committees.  However, the chair should 
take care to involve most, if not all, of the faculty in departmental decision-making 
activities and should not depend exclusively upon a few especially compatible 
colleagues.  Two points should be remembered:  1) The chair is expected to seek 
advice; 2) final decisions at the departmental level on these matters are those of the 
chair and must be considered as final departmental decisions. 

 
 Departmental faculties should have ample opportunity to meet as a body to discuss 

departmental business.  Departmental meetings should be scheduled regularly, at least, 
bi-monthly, unless the faculty (not the chair) feel the informal contacts of daily 
operations make such formal sessions superfluous.  Informal contacts would 
presumably suffice only in small departments. 

 
 In addition to regularly scheduled meetings, a departmental meeting should be called 

whenever at least one-third of the faculty request a meeting.  Opportunity should be 
given at any such meeting for the discussion of new and old business without 
limitation, except as faculty members themselves might rule to limit discussion.  The 
chair should not restrict the agenda of a meeting or abruptly terminate a meeting 
unless a majority of the faculty agree to such arrangements.   

 
 Minutes of departmental meetings should be prepared and distributed to the 

departmental faculty, the dean of the college, the associate dean of the college, and 
the Senior Vice President for Academic Affairs.  A copy should be retained on file in the 
department. 

 
 Students are deeply concerned with the functioning of departmental programs, and the 

perspective they bring can add a valuable component to departmental planning.  The 
chair should devise standard procedures for allowing students to express their 
opinions, preferably by appointing some to standing committees or special advisory 
group.  Whatever the means, the student voice should be heard. 
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3. Chairs Responsibilities; Appointment; Evaluation 
 

$ Academic Responsibilities 
 The department chair will involve the faculty in determining educational policy 

within the broader outlines of those policies already established within the 
college and the University.  Such departmental policy would include the 
establishing of curricula and departmental majors, developing the 
ŘŜǇŀǊǘƳŜƴǘΩǎ ŦŀŎǳƭǘȅΣ ŜǎǘŀōƭƛǎƘƛƴƎ ǎǘŀƴŘŀǊŘǎ ƻŦ ƛƴǎǘǊǳŎǘƛƻƴΣ ŜǾŀƭǳŀǘƛƴƎ 
instruction within the department, and determining requirements for 
graduation. Health Sciences chairs also oversee and/or approve clinical 
activities in the Colleges of Allied Health Professions, Medicine and Nursing. 

 
 Thus, the department chair should encourage excellence in teaching; engage 

the faculty in the evaluation of teaching; establish appropriate arrangements 
for the supervision and approval of graduate theses/dissertations and for the 
advising and guidance of both undergraduate and graduate students within the 
department; encourage the organization and operation of appropriate student 
seminars, convocations, student groups, and clubs within the department; 
participate in teaching and research; maintain appropriate relationships with 
the technical, scientific, and scholarly organizations within the discipline; and 
effect an appropriate library collection. Those departmental operations that 
concern primarily the formulation of educational policy, including curriculum 
requirements, are the primary responsibility of the faculty.  The faculty must 
act to effect changes. 

 
$ Personnel Responsibilities 
 The department chair must assist the dean and the faculty in recruiting capable 

faculty by making appropriate recommendations to the dean; ensuring that 
appropriate departmental members are recommended for membership to the 
faculty of the Graduate School; making all other pertinent recommendations 
about personnel to the college dean; encouraging research, writing, and other 
creative endeavors of departmental members; organizing and supervising the 
operation of appropriate faculty members and convocations; and assisting, on 
occasion, in selecting a replacement chair. 

 
$ Financial Responsibilities 
 The department chair must be involved with budget preparation and with 

administering the departmental budget, making recommendations to the dean 
relative to promotions, salaries, tenure, faculty evaluations, leaves of absence, 
etc. for departmental faculty members. 

 
$ Administrative Responsibilities 
 The department chair, as the chief administrative officer of the department, 

shall be responsible for the programs of the department; supervision of the 
ŘŜǇŀǊǘƳŜƴǘΩǎ ǎǘŀŦŦ ƳŜƳōŜǊǎΣ ƛƴƛǘƛŀǘƛƴƎ ŀƴŘ securing textbook lists for 
classroom use; preparation of class schedules and teaching assignments; 
maintaining a liaison with other department chairs, officers of the Graduate 
School and of the University; supervision and management of the physical 
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facilities assigned to the department; making appropriate arrangements for 
advising student majors of the department; cooperating with and assisting the 
ŘŜŀƴ ƛƴ ŜǾŀƭǳŀǘƛƴƎ ŀƴŘ ǇǊƻƳƻǘƛƴƎ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ ǇǊƻƎǊŀƳǎ 
of instruction; development and maintenance of contracts with research 
organizations and foundations on and off campus and with appropriate 
business, professional, and public groups; serving as liaison between the 
department and other academic units of the University.  The chair will serve, 
when assigned, as a member of college or University committees. 

 
 Department chairs, when appropriate, may assign responsibility for program 

coordination, including assessment of student learning outcomes, to persons 
academically qualified in the field. 

 
$ Appointment of Chairs 
 Chairs should be appointed after consultation with, and normally in conformity 
ǿƛǘƘ ǘƘŜ ƧǳŘƎƳŜƴǘ ƻŦΣ ǘƘŜ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΦ  ¢ƘŜ ŎƘŀƛǊΩǎ 
appointment will be recommended by the dean of the involved college to the 
Senior Vice President for Academic Affairs/Vice President for Health Sciences 
who, if in agreement, will recommend the appointment to the President of the 
University.  The chair will be appointed in writing by the President. 

 
$ Evaluation of Chairs 
 Each chair is evaluated annually by the college dean with formal input from 

departmental faculty.  Chairs may be appointed to term appointments upon 
recommendation by the college dean to the Senior Vice President for Academic 
Affairs/Vice President for Health Sciences, after consultation with the 
departmental faculty.  Appointments and reappointments are made by letter 
from the President. 

 
$ Conclusion 
 It must be noted that the spirit of mutual respect, cooperation, and shared 

responsibilities to which this document speaks is much more important than its 
ƳŜǊŜ άƭŜǘǘŜǊέΦ  aƻǊŜƻǾŜǊΣ ǘƘƛǎ ǎǘŀǘŜƳŜƴǘ Ƴǳǎǘ ƴƻǘ ōŜ ŎƻƴǎǘǊǳŜŘ ǘƻ ƳŜŀƴ ǘƘŀǘ 
the prerogatives of either the chair or the faculty are in any way diminished or 
augmented. 

 
2.8.3 Access of Department Chairs to the Senior Vice President for Academic Affairs/Vice President 

for Health Sciences 
 
 It is always necessary, in order to maintain and further good order, to establish policies and 

procedures for the access of one administrative officer or person with another, especially with 
regard to official business.  The statement below will be the policy concerning the access of 
department chairs of all colleges with the Office of the Senior Vice President for Academic 
Affairs/Vice President for Health Sciences. 

 
 The chairs are all heads of departments in colleges; the colleges are represented by a dean. 

Except in unusual circumstances, official business with the Senior Vice President for Academic 
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Affairs/Vice President for Health Sciences should be carried on with the college dean, not with 
individual chairs unilaterally presenting departmental problems and/or questions. 

 
 Ordinarily, a chair who wants to make an appointment with the Senior Vice President for 

Academic Affairs/Vice President for Health Sciences on official business must inform the college 
ŘŜŀƴ ŀƴŘ ǎŜŎǳǊŜ ǘƘŜ ƭŀǘǘŜǊΩǎ ŀǇǇǊƻǾŀƭΦ  ¢ƘŜ ŘŜŀƴ Ƴŀȅ ŀŎŎƻƳǇŀƴȅ ǘƘŜ ŎƘŀƛǊ ƻǊ Ƴŀȅ ŘŜŎƭƛƴŜ ǘƻ 
accompany the chair to the meeting, but must approve its purpose and be informed of its 
outcome. 

 
 If the chair wishes to make an appointment with the Senior Vice President for Academic 

Affairs/Vice President for Health Sciences concerning a subject that is innately personal in 
nature, or is of a special delicacy or sensitivity, and there are apparent reasons why the chair 
would not wish to divulge these matters to the dean initially, these reasons should be sent to 
the Senior Vice President for Academic Affairs/Vice President for Health Sciences confidentially. 
 Acceptable reasons for such a meeting are, by definition, not matters of official business of the 
chair acting in that role. 

 
 The purpose of this procedure is not to restrict access but to establish and maintain appropriate 

and effective communication lines, simultaneously preserving and enhancing the proper 
authority of both college dean and chair. 

 

2.9  Office of Student Affairs 
 
2.9.1 Vice President for Student Affairs 
 
 The Vice President for Student Affairs reports to the President and is responsible for the 

operation, coordination, and supervision of student housing; counseling and testing services; 
student center; bookstore; food services; the Mitchell Center; university auxiliaries; campus 
police; student programs and events; minority affairs; student organizations and activities; 
counseling and testing services; upward bound; talent search; and intramural and recreational 
sports.  The Office oversees traffic and parking regulations, develops retention programs, 
administers disciplinary procedures, and coordinates several campus-wide honoraries.  

 
2.9.2 Dean of Students 
 
 The Dean of Students reports to the Vice President for Student Affairs.  The following offices 

report directly to the Dean of Students:  Minority Student Affairs, Student Center, Campus 
Recreation, Student Media, Special Student Services, and Student Government Services. 

 
 
2.9.3 Manager, Student Activities and Organizations 
 
 The Manager of Student Activities and Organizations is responsible for developing and 

implementing university guidelines for student organizations in the Office of Campus 
Involvement.  Duties include registering each organization and publishing an annual directory; 
supervision of the Greek sororities and fraternities and their social and philanthropic events, 
and advisor to the Inter-Fraternity Council, Panhellenic Council, and NPHC.  Additional 
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responsibilities include coordinating an annual student leadership development conference 
and, drug and alcohol awareness programming. 

 
2.9.4 Manager, Multi-Cultural Student Affairs 
 
 The Manager of Multi-Cultural Student Affairs provides programs and services for minorities in 

conjunction with Student Activities Office; develops and implements retention programs; serves 
as a liaison with the community and provides advice and counsel to students. 

 
2.9.5 Director, Housing 
 
 The Department of Housing offers a wide range of housing options to meet the needs of a 

diversified student body.  These options include traditional residence halls, apartment-style 
buildings, suite-style buildings, and a limited number of efficiency apartments and private 
rooms.  

 
2.9.6 Director, Student Center 
 
 The Director of the Student Center is responsible for the operation and maintenance of the 

facility and coordination of the various activities of the Center and is responsible for approving 
all posters and flyers used to advertise events on campus.  The Student Center Services Office 
makes Student Center room reservations and processes photo I.D. cards. 

 
2.9.7 Program Director, Student Center 
 
 The Programs and Special Events Office presents educational activities outside the classroom, 

implementing activities that serve the cultural, educational, social, and recreational interests of 
students. 

 
 Student Programming functions through committees, such as Fine Arts, Horizons, Club South, 

Trips and Tours, Concerts, Movies, Special Events, Technical and Promotions.  Students select, 
publicize and produce the events.  A monthly campus-wide activities calendar is printed and 
distributed to the faculty, staff, and students. 

 
2.9.8 Director, Counseling and Testing Services 
 
 Counseling/testing services are staffed by professional counselors who are available to assist 

students, faculty, and staff with personal, academic, and vocational concerns.  Psychotherapy is 
provided by qualified psychologists and counselors.  Referrals are made to various agencies.  In 
addition, a Center for Substance Abuse Education and Prevention provides assessment, 
counseling, intervention, and referral services for University students and employees.  Testing 
services provided include standardized tests such as ACT, GRE, and MCAT, as well as 
individualized intelligence, personality, and interest tests; professional tests such as the CLU, 
CFP, CDP and achievement tests (CLEP). 
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2.9.9 Director, Campus Recreation 
 
 The Director of Campus Recreation is responsible for the operation and maintenance of the 

Student Recreational Center and recreation programs; including: intramural, open recreation, 
fitness activities, sport clubs, and outdoor recreation. 

 
2.9.10 Director, Special Student Services 
 
 The University offers special services to students with disabilities.  Students who register with 

this office must submit documentation regarding their disabilities.  Services provided are:  
priority registration, counseling, advocacy training, enlargements for the visually impaired, 
interpreters for the deaf, assistance in obtaining recordings for the blind, and arrangements for 
accommodations in and out of the classroom as covered under Section 504 of the Rehabilitation 
Act of 1973 and the ADA Amendments Act of 2008. 

 
 Talent Search is a federally funded program which identifies at-risk young people in middle 

schools and high schools with potential for postsecondary education.  High school dropouts are 
also encouraged to return to school.  Tutoring for the program participants is provided by USA 
students. 

 

2.10 Office of Financial Affairs 
 
2.10.1 Vice President for Financial Affairs 
 
 The Vice President for Financial Affairs provides general supervision and recommends policies 

for all financial affairs and reports to the President with responsibility for all institutional books 
of account, University and Hospital accounting, Fiscal Reporting, Budgetary Controls, 
Investments, Purchasing, Student Accounting, Accounts Payable, Payroll, Human Resources, 
Grants and Contracts Accounting, and Financial Aid Accounting.  The Vice President for Financial 
Affairs is also responsible for all matters related to plant operations and facilities, buildings and 
grounds. 

 
2.10.2 Director, Facilities Management 
 
 The Director of Facilities Management provides general supervision and recommends policies 

for business affairs and reports to the Vice President for Finance with responsibility for internal 
auditing, telecommunications, environmental safety, risk management, landscaping, plant 
operations, and the USA Springhill facility. 

 
2.10.3 Director, University of South Alabama Brookley Center  
 
 The Director of the USA Brookley Center reports to the Senior Associate Vice President for 

Finance and has the following responsibilities: 
$ promote and schedule the various programs at Brookley Center; 
$ supervise and coordinate the facilities and programs of the Center; 
$ recommend the budget for the Center and exercise budgetary control over the 

allocations; 
$ carry out any other assignments given by the Senior Associate Vice President for Finance. 
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2.11   Office of Development and Alumni Relations 
 
2.11.1 Vice President for Development and Alumni Relations 
 
 The Vice President for Development and Alumni Relations is responsible for institutional 

advancement and alumni affairs and reports to the President of the University. 
 
2.11.2 Director, Alumni Relations 
 
 The Director is responsible for coordinating all programs and information relating to alumni of 

the University.  The Director reports to the Vice President for Development and Alumni 
Relations. 

 

2.12 Office of Research Administration 
 
2.12.1 Vice President for Research Administration 

 
The Vice President for Research is responsible for the oversight of university sponsored 
activity. Offices reporting to the Vice President include the Office of Sponsored Programs, 
the Office of Grants Administration, USA Technology & Research Park, Technology Transfer 
Office, and the Office of Research Compliance and Assurance.   Services to support 
sponsored activity include the functions of information dissemination on potential 
sponsored programs, proposal development and submission, technology transfer support, 
liaison with funding agencies, and contract / grant award negotiation. The Vice President 
serves as the Authorized Organizational Representative (AOR) to approve all sponsored 
activity proposals submitted to external agencies on behalf of the University. For further 
information, please go to the Vice President for Research website: 
http://www.southalabama.edu/vpresearch/index.html. 

 

2.13 Associate Vice President for University Computer Services  
 
 The Associate Vice President for University Computer Services is responsible for the overall 

direction and coordination of all University computing activities and telecommunication, 
including the USA Hospitals and the College of Medicine.  The Associate Vice President assesses 
computing and telecommunication needs for all academic and administrative applications and 
directs the design and development of such applications.  In addition, this office is responsible 
for the coordination and approval of the purchase of all computer and telecommunication 
services and equipment for the University.  The manager of the Telecommunication Services 
reports to the Associate Vice President for University Computer Services. 

 

2.14 Office of Public Relations 
 
 The Director of Public Relations is responsible for all press/news releases from the University 

and is the University liaison with all media. 
 

http://www.southalabama.edu/vpresearch/index.html
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2.15 Executive Director, Governmental Relations 
 
 The Executive Director of Governmental Relations is responsible for reporting legislative 

matters as they relate to the University.  The Executive Director attends sessions of the 
Alabama Legislature to advocate the interests of the University and also responds to matters 
concerning federal, county, and city government that affect the University.  

 

2.16 Director, Publication Services 
 
 The Director of Publication Services is responsible for the organization and supervision of all 

University publication services, including the College of Medicine and USA Hospitals.  The 
Manager assesses publication needs and determines the techniques and equipment required 
for the delivery of efficient and quality printing needs. 

 

2.17 University Standing Committees 
 
 In addition to University Councils, college and department committees, the Senior Vice 

President for Academic Affairs appoints University Standing Committees at the beginning of 
each academic year.  Appointees include faculty and students who are recommended by the 
dean of the various academic units to the Senior Vice President for Academic Affairs and 
ŦƻǊǿŀǊŘŜŘ ǘƻ ǘƘŜ tǊŜǎƛŘŜƴǘΦ  {ŜǊǾƛŎŜ ƻƴ ŎƻƳƳƛǘǘŜŜǎ ƛǎ ǇŀǊǘ ƻŦ ŀ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ 

 
 Standing committee jurisdiction extends to all subject matter fairly implied by their names.  As 

recommending bodies, the committee proposals and recommendations are the basis for policy 
decisions.  Each Committee is obligated to submit a formal report to the President at the end of 
ǘƘŜ ŀŎŀŘŜƳƛŎ ȅŜŀǊ ǿƘƛŎƘ ǎǳƳƳŀǊƛȊŜǎ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ŀŎǘƛǾƛǘƛŜǎΦ  /ƻǇƛŜǎ ƻŦ ǘƘŜǎŜ ŀƴƴǳŀƭ ǊŜǇƻǊǘǎ 
should also be forwarded to appropriate administrative officers of the University. 

 
 Chairs of Standing Committees are elected at the first meeting of each year-no later than 

October 1.  The chair schedules regular meetings thereafter to review and discuss matters on 
the respective subjects and make recommendations for change/improvement when 
appropriate to the President, with copies to appropriate administrative officers.  Copies of 
University Standing Committee rosters are distributed campus-wide when the election of the 
respective chairs has been completed. 

 
 The University Standing Committees are listed below with the respective charge established by 

the Board of Trustees: 
 

$ Academic Computing Committee:  recommends and advises on the computer services to 
the academic units and serves as a liaison between faculty, students, and computer 
center personnel.  The primary purpose of this committee is to provide a regular review 
of the current services and those planned which would impact teaching and research in 
all academic areas.  The committee meets regularly to provide information relative to 
new program planning and research projects. 

 
$ Admissions and Records Committee:  recommends policy concerning student admission 

standards, recommendations concerning the structure and content of student records, 
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and assists the Director of Admissions in resolving borderline admission problems on rare 
occasions.  The committee meets as required. 

 
$ Bookstore Committee:  acts as a liaison between Bookstore personnel and the faculty, 

staff, and students relative to services, policies, procedures for ordering textbooks, 
hearing concerns of users and other related matters.  The committee meets regularly to 
assure better communication between the Bookstore and its users. 

 
$ Career/Placement Committee:  participates with the Director of the Career Placement 

Services formulating new policies, programs, and changes to existing policies and 
procedures, advises and recommends changes for implementation to the Associate Vice 
President for Enrollment Services.  The Committee meets regularly and annually reviews 
the administration and operation of the Career Services Center and submits an annual 
report to the Senior Vice President for Academic Affairs. 

 
$ Library Committee:  formulates policies governing the use of library materials, explores 

methods of promoting library use, formulates policies relative to development of 
resources for teaching and research, and recommends allocations of library funds to 
departments for acquisition of books and library materials.  Policy recommendations are 
made to the Senior Vice President for Academic Affairs and approved by the President.  
The Committee meets regularly.  The Dean of University Libraries and the Director of the 
Biomedical Library serve as ex-officio members of the Committee. 

 
$ Scholarship and Financial Aid Committee:  recommends policy to be followed by the 

Financial Aid office in the administration of financial aid funds and scholarship funds, 
serves as an appeals board for students who wish to appeal denials of financial 
assistance, advises on matters brought to them by the Financial Aid Director.  The 
Committee meets on call and minutes are distributed to appropriate units of the 
University. 

 
$ University Academic Standards Committee:  appointed each Fall Semester by the Senior 

Vice President for Academic Affairs, is composed of five faculty members and two non-
voting, upper division students.  The Committee charge is cited in the Student Academic 
Conduct Policy. 

 
$ Writing CommitteeΥ  ǊŜŎƻƳƳŜƴŘǎ ŀƴŘ ƳƻƴƛǘƻǊǎ ά²έ ŎƻǳǊǎŜǎΣ ǎŎƘŜŘǳƭŜǎΣ ŀƴŘ ŎƻƴŘǳŎǘǎ 

an annual Writing Seminar for faculty. 
 

2.18 General University Committees 
 
2.18.1 Undergraduate Curriculum Committee  
 
 The Undergraduate Curriculum Committee is a committee of the Academic Affairs Division and 

the Colleges of Allied Health Professions and Nursing and is composed of representatives from 
each academic unit who are recommended by the academic deans/directors.  In addition the 
Faculty Senate appoints one voting member to this committee.  The members of the committee 
and chair are appointed by the Senior Vice President for Academic Affairs in consultation with 
the Vice President for Health Sciences.  The general charge to the Committee is to oversee all 
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academic programs, with particular attention to curricular structure and development to ensure 
compliance with the University mission.  The specific charge includes: 

 
$ review of all curricula for overlapping and duplication; 
$ review of and recommend approval/disapproval of significant proposed curricular 

changes; 
$ review of and recommend approval/disapproval of proposed curricula for new 

undergraduate programs and certificate programs; 
$ review of and recommend approval/disapproval of proposed curricula changes for 

general education; 
$ recommendations concerning academic affairs as deemed appropriate; 
$ report on committee activities to the Senior Vice President for Academic Affairs and Vice 

President for Health Sciences as appropriate. 
 
 All curricular matters are routed through the Office of Academic Affairs to the Undergraduate 

Curriculum Committee.  All requests for curricular and programmatic changes must be 
forwarded before October 31 of each year in order to appear in the next edition of the 
University Bulletin. 

 
 If/when a request has an impact, conflict, or relationship to another college/school, it is the 

responsibility of the dean of the requesting college/school to inform the dean of the other 
college/school.  If there is a difference of opinion between colleges/schools, both sides should 
be allowed to present information to the Undergraduate Curriculum Committee before the 
Committee makes recommendation to the Senior Vice President for Academic Affairs and Vice 
President for Health Sciences as appropriate.  When an inter-college conflict occurs, the 
recommendation from the Committee should include the vote as well as a principle/rationale.   

 
 Each curricular change request is logged in the Office of Academic Affairs at the time the 

completed form is distributed.  In this way, all curricular changes can be tracked by date.  
 
2.18.2 Academic Affairs Policy Committee 
 
 The Academic Affairs Policy Committee is an ad hoc committee that reports to the Senior Vice 

President for Academic Affairs and is composed of four academic deans appointed by the Senior 
Vice President for Academic Affairs and four faculty members - Faculty Senate Chair, Vice Chair, 
immediate Past Chair, and Chair of the Facultȅ {ŜƴŀǘŜǎΩ ¦ƴƛǾŜǊǎƛǘȅ tƻƭƛŎȅ ŀƴŘ CŀŎǳƭǘȅ IŀƴŘōƻƻƪ 
Committee.  The general charge of the Committee is to coordinate academic policy changes 
with Academic Affairs and the faculty.  The positions of chair and co-chair of the Committee 
rotate annually between the Academic Deans and the Faculty Senate. 

 
2.18.3 Council of Academic Deans 
 

 There are two Councils of Academic Deans:   
 

1. The Academic Affairs Council of Academic Deans is chaired by the Senior Vice President 
for Academic Affairs and is comprised of the full academic deans of the Colleges/Schools 
of Arts and Sciences, Business, Computer and Information Sciences, Continuing Education 
and Special Programs, Education, Engineering, Graduate School and University Library.  
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Deans in the Colleges of Allied Health Professions and Nursing also participate.   The 
Council meets regularly, deliberates on all academic and administrative matters, serves as 
an advisory council to the Senior Vice President for Academic Affairs, and is the decision-
making authority on academic policies administered under the Senior Vice President for 
Academic affairs.   

 
2.  The Health Sciences Division Council of Academic Deans is chaired by the Vice President 

for Health Sciences and is comprised of the Deans of the Colleges of Allied Health 
Professions, Medicine, and Nursing and other administrative officers appointed by the 
Vice President for Health Sciences as he/she deems appropriate and serves a similar 
function as the Academic Affairs Council for matters pertaining to the Health Sciences 
Division. 

 
2.18.4    Fringe Benefits Committee 
 
 The Fringe Benefits Committee, which is appointed by the President, chaired by the Vice 

President for Financial Affairs, and is composed of administration, faculty including the chair of 
the Faculty Senate Salaries and Benefits Committee, and staff members.  The Committee is 
responsible for reviewing and making recommendations to the President on all matters related 
to fringe benefits. 

 
2.18.5 The Graduate Council 
 
 The Graduate Council consists of eight Directors of Graduate Studies and eight elected graduate 

faculty members.  The Directors and graduate faculty come from those academic units engaged 
in graduate study, i.e., one Director and one graduate faculty member each from the colleges of 
Allied Health Professions, Arts and Sciences, Business, Education, Engineering, Medicine, and 
Nursing, and the School of Computer and Information Sciences. A student member with full 
voting privileges is elected by the council each year from nominations made by Graduate 
Directors.  The Faculty Senate also appoints one voting member to the Council.  In addition, the 
Dean of Libraries, the Dean of the Graduate School, and the Senior Vice President for Academic 
Affairs serve as ex-officio members on the Council. 

 
 Only full members of the Graduate Faculty are eligible for election on the Graduate Council.  (If 

this requirement imposes a hardship to an emerging program or smaller academic unit, the 
college dean may request an exception be made by the Dean of the Graduate School.) 

 
 The Graduate Council serves as the advisory body to the Dean of the Graduate School on all 

matters of policy and procedure pertaining to the conduct of graduate education at the 
University of South Alabama. 

 
2.18.6 Council on International Education  
 
 Appointed by the Senior Vice President for Academic Affairs and recommended by the 

Dean's of the Colleges/Schools, the Council on International Education (USACIE) is 
responsible for advising the President, Senior Vice President for Academic Affairs and Vice 
President for Health Sciences on: Advising/Support on the Administration/Resources of the 
Office of International Education; Curricular and Campus wide Internationalization & 
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Cultural Competence; International Agreements and Collaboration; Strategic IE Planning and 
Benchmarking; Health/Safety/Risk Management for study abroad/int. travel, Standards and 
Continuous Improvement of the IE functions; IE Memberships in International Education 
organizations and related groups; IE Development; ŀƴŘ ά{ǘŀǘŜ ƻf International Education at 
¦{!έ ǊŜǇƻǊǘǎ ŀƴŘ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎΦ   

 
2.18.7 Patent Review Committee 
 
 The Patent Review Committee, which is appointed by and reports to the President, as matters 

require, consists of faculty members, the Director of Office of Technology Transfer, the Vice 
President for Financial Affairs. 

 
2.18.8 Schedule of Classes Committee 
 
 The Schedule of Classes Committee is appointed by and reports to the Senior Vice President for 

Academic Affairs and is composed of Registrar, Senior Associate Registrar 
(registration/scheduling), Associate/Assistant Deans, Chairman of Basic Medical Sciences, other 
college representatives directly involved with schedule production, and Coordinator of Student 
Computer Information Systems. 

 
 The Schedule of Classes Committee reviews and approves the schedule of classes before each 

publication; recommends changes as appropriate in format, etc.; adopts an annual schedule 
ǇǊƻŘǳŎǘƛƻƴ ǘƛƳŜǘŀōƭŜ ǇǊŜǇŀǊŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ 

 
 The Schedule Committee meets at least twice a year and at other times as required. 
 
 The chair is appointed by the Senior Vice President for Academic Affairs and the University 

Registrar serves as co-chair. 
 
2.18.9 Scientific Misconduct Committee 
 
 The Scientific Misconduct Committee is charged to monitor and report on findings under a 

University-wide policy for dealing with charges of misconduct in science.  Members are 
appointed annually, usually for 3-year terms by the Vice President for Health Sciences.  The 
Committee works closely and reports to the Vice President.  Most of the members of the 
Committee are basic science and clinical faculty in the Health Sciences Division; however, at 
least two members are appointed from other colleges in the University involved in research 
activities. This Committee is the only one within the University that is charged to deal with 
issues related to integrity in the conduct of research.  The University is required by the federal 
government to have an approved plan indicating how such issues of scientific misconduct are to 
be handled to be eligible to receive federal research funding. See 
http://southalabama.edu/researchcompliance/pdf/researchmisconductpolicy.pdf. 

 
2.18.10 Space and Facilities Committee 
 
 The Space and Facilities Committee, which is appointed by and reports to the President, is 

chaired  by the Senior Vice President for Academic Affairs and is composed of the following 

http://southalabama.edu/researchcompliance/pdf/researchmisconductpolicy.pdf
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members:  the Senior Vice President for Academic Affairs, the Vice President for Health 
Sciences, the Vice President for Financial Affairs, the Assistant to the President, the Associate 
Vice President for Hospital Affairs and Senior Hospital Administrator, a representative from the 
Senior Vice President for Academic Affairs Council, Vice President for Student Affairs, the 
Assistant Vice President for Institutional Research, Planning and Assessment, the chair of the 
Faculty Senate University Planning and Development Committee, and  a representative from 
the Faculty Senate (appointed annually by the Faculty Senate). 

 
2.18.11 University Committee for Undergraduate Research 
 
 The University Committee for Undergraduate Research, which is appointed by the Senior Vice 

President for Academic Affairs, is composed of faculty members from the colleges of Allied 
Health Professions, Arts and Sciences, Business, Computer and Information Sciences, Continuing 
Education, Education, Engineering, and Nursing.  The purpose of the committee is to encourage 
students to become involved in basic research or similar scholarly activity in any discipline 
during their undergraduate education. 

 
2.18.12 University Conflict of Interest Committee 
 
 The University Conflict of Interest Committee, which is appointed by the President, shall be 

chaired by the Vice President for Research or his/her designee, and shall include the Associate 
Vice President for Academic Affairs,  Dean of the College of Medicine and no less than three 
additional appointed members with broad representation across the University.  The purpose of 
this committee is to serve as a deliberative body to consider matters involving conflict of 
interest (see section 7.4.3). 

 
2.18.13 University Honorary Doctorate Degree Committee 
 
 The University Honorary Doctorate Degree Committee is appointed by and reports to the 

President.  The committee is chaired by the Senior Vice President for Academic Affairs and is 
composed of 12 faculty members, including at least one member of the Faculty Senate.  The 
duties of the committee are outlined in section 1.4. 

 
2.18.14 University Parking and Traffic Committee 
 
 The University Parking and Traffic Committee is appointed by and reports to the President and 

is composed of faculty, administrative staff, and students.  The committee reviews issues 
related to parking and traffic control. 

 
2.18.15 Faculty Development Council 
 
 The Faculty Development Council, which is appointed by the President and chaired by the Dean 

of Graduate Studies, is composed of term-appointed faculty representing all academic units as 
follows:  one representative each from Allied Health Professions, Business, Computer and 
Information Sciences, Education, Engineering, Library, Medicine and Nursing; five 
representatives from Arts and Sciences.  The Faculty Senate appoints one voting member to the 
Council.  The Dean of Graduate Studies serves as permanent chair of the Council and the 
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Director for Sponsored Programs serves as an ex-officio member.  The Council is specifically 
responsible for: 

 
$ formulation of policy concerning internally funded grants; 
$ issuing requests for internal proposals; 
$ conducting an annual meeting to review proposals for acceptance; 
$ allocating funds for grants that satisfy the requirements set forth by the Council; 
$ Planning for and holding an annual forum to celebrate research activities of faculty and 

graduate students. 
 
2.18.16 General Education Committee 
 

The General Education Committee is a committee of the Academic Affairs Division and the 
Colleges of Allied Health Professions and Nursing.  The members of the committee and chair 
are appointed by the Senior Vice President for Academic Affairs in consultation with the Vice 
President for Health Sciences.   It is composed primarily of representatives having 
appropriate expertise in general education.  Included in the membership to this committee 
will be the USA representative to Alabama Articulations and General Studies Committee 
(AGSC).   Also, the Faculty Senate will appoint one member to this committee.  The general 
charge to the Committee is to oversee general education in the undergraduate curriculum 
to ensure compliance with the University mission.  The specific charges include:  

 

¶ define appropriate learning outcomes for general education at USA;  

¶ regularly assess the status of accomplishment of these learning outcomes; 

¶ review the assessments and recommend any needed changes in the general 
education curriculum to the Undergraduate Curriculum Committee for consideration;   

¶ maintain a current knowledge of the statewide general education structure as 
administered by the Alabama General Studies Committee and use that knowledge in 
their recommendations;  

¶ report on committee activities to the Senior Vice President for Academic Affairs and 
Vice President for Health Sciences as appropriate. 

 

2.19 Faculty Senate Constitution 
 

PREAMBLE  
 
The Faculty of the University of South Alabama, being essential to the general welfare and 
success of the institution as a whole, in full acknowledgment of the governing authority of 
the Board of Trustees and the executive responsibilities of the University Administration, do 
establish this Constitution to supercede all other previously promulgated and approved 
Faculty Senate Constitutions, and to explicate the powers and functions of the University of 
South Alabama Faculty Senate. 

 
ARTICLE I. PURPOSE AND POWERS 
 
The University of South Alabama Faculty Senate is authorized by the Board of Trustees as 
the primary representative body of the Faculty.  In that it gives representatives of the 
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Faculty Senate a voice in the oversight of all academic programs of the University, shared 
governance is a mutual goal of the University Administration and Faculty. Composed of duly 
elected representatives of the Faculty, the Faculty Senate also will be the primary vehicle for 
eliciting and expressing the opinions, suggestions, and recommendations of the Faculty on 
all issues and concerns of the Faculty as a whole. These issues and concerns may include, 
but are not limited to: 

 

¶ ŦƻǊƳǳƭŀǘƛƻƴ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǎǘŀƴŘŀǊŘǎ ŀƴŘ ŘŜƎǊŜŜ ǊŜǉǳƛǊŜƳŜƴǘǎΣ 
including approval or removal of academic programs and their curricula; 

¶ criteria for faculty appointment, dismissal, evaluation, promotion, tenure, and 
retirement; 

¶ criteria for the selection of the president or vice presidents, and selected other 
academic administrative officers; 

¶ priorities for the University development plan; 

¶ changes in physical facilities that have a direct effect on academic programs; 

¶ policies regarding student life, rights, and responsibilities; 

¶ policies relating to the Faculty grievance process;  

¶ formulation of the policies and procedure put forth by the Faculty Handbook. 
 

To that end, a faculty representative designated by the Faculty Senate President shall be a 
voting member of all major academic councils and committees, and ad hoc search or 
screening committees appointed to assist the University President and other officers or 
administrators of the University in the selection of administrators whose authority and 
responsibility have an impact on academic programs university-wide. In addition, the 
Faculty Senate President, Vice-President, Secretary, and Past-President shall attend 
meetings of the Board of Trustees. 

Any resolution passed by the Faculty Senate shall be communicated in writing directly to the 
University President within 14 days. Any decision by the University President to reject a 
Faculty Senate resolution, or failure to respond within 30 days to a resolution made by the 
Faculty Senate, may be appealed to the Board of Trustees upon request by ballot of a 
minimum of 51% of the total membership of the Faculty Senate 
 
ARTICLE II.  REPRESENTATION AND STRUCTURE 

 
2.1 Whereas the Faculty Senate represents the University Faculty at large, Faculty 

members in each of the free-standing departments, colleges, schools and libraries 
(i.e., academic units) of the University shall be eligible for election to the Faculty 
Senate.  Full-time faculty members eligible for election to the Faculty Senate are 
those below the rank of Assistant/Associate Dean or Director including those of the 
rank of Instructor, Senior Instructor, Assistant Professor, Associate Professor, Full 
Professor or equivalent.   
 

2.2 Faculty Senators will be elected to three-year terms by each of the academic units 
of the University.  Faculty Senators holding joint appointments in more than one 
academic unit must choose which academic unit they will be representing on the 
Senate. A Faculty Senator, if elected, may serve a second consecutive three-year 
term. An elected member completing a term of not more than one year for an 
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absent Faculty Senator shall be eligible to serve two consecutive three-year terms if 
elected. Rules governing proportional representation of academic units and specific 
procedures for conducting secret ballot elections are specified in Faculty Senate 
Bylaws.  
 

2.3 The officers of the Faculty Senate shall be the President, Vice-President, Secretary, 
and immediate Past-President. Officers will be elected for one-year terms according 
to procedures outlined in Faculty Senate Bylaws. The President may serve a 
maximum of two consecutive one-year terms. The incumbent President must be 
ŜƭŜŎǘŜŘ ǘƘǊƻǳƎƘ ǘƘŜ {ŜƴŀǘŜΩs normal election process to serve the second one-year 
term.  

 
2.4 The duties of the Faculty Senate President and other officers are specified in the 

Faculty Senate Bylaws. All rulings or actions of the Faculty Senate President are 
subject to approval of the Faculty Senate. Each year, the Faculty Senate President 
working with the Executive Committee shall prepare a statement reviewing the 
state of the University. This statement shall be presented to the Administration and 
Faculty, after discussion and adoption by the Faculty Senate. 

  
2.5 The Faculty Senate President and Secretary will receive one course reassigned time 

per semester. The Vice-President will receive one course reassigned time per year. 
 
2.6  The Faculty Senate Executive Committee shall consist of the President, Vice-

President, Secretary, immediate Past-President, and the Chair of each Standing 
Senate Committee put forth in the Bylaws.  

 
2.7 The body of elected Senators from each academic unit shall constitute the 

respective Caucus for that academic unit. Caucus Leaders for each academic unit 
shall be elected according to procedures specified in the Bylaws.  

 
ARTICLE III. AMENDMENTS 

 
3.1 Amendments to this Constitution shall originate within the Faculty Senate. Each 

amendment shall be proposed and debated during a meeting of the Faculty Senate, 
and following further debate, as appropriate, shall be voted on at the next meeting 
of the Faculty Senate. 

 
3.2 Amendments to this Constitution may be proposed by three-fifths vote of the 

Senate. The faculty shall be notified of proposed amendments by both print and 
electronic means at least thirty (30) days prior to voting, and an open forum to 
discuss will be offered two weeks before the vote if requested. Voting must be 
completed within a specific interval of time, not to exceed 120 days, agreed upon by 
the Faculty Senate Executive Committee before the University-wide referendum is 
initiated. The amendment does not become official until a majority of the faculty 
has voted on the proposed amendment and a majority of those voting approve the 
proposed change. After approval by the faculty the proposed amendment must 
then be submitted to the President of the University for review. The President has 
thirty (30) days to review the proposed amendment.  After review by the President, 
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the proposed amendment must then be submitted to and approved by the Board of 
Trustees of the University of South Alabama.    

 
ARTICLE IV. BYLAWS 
 
4.1        The Faculty Senate shall adopt bylaws that constitute the rules and regulations 

governing the conduct and procedures necessary for the performance of its 
functions.  

 
4.2         Bylaws will be available in both electronic and hardcopy formats. 

 
 Approved by USA Faculty Senate January 19, 2011 
 Approved by USA Faculty February 15, 2011 
 Approved by USA Board of Trustees March 11, 2011 
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3.0  FACULTY PERSONNEL POLICIES 
 

3.1  Introduction 

 
  The University of South Alabama subscribes to the Statements of the American Association of 

University Professors, as noted throughout the Faculty Handbook and as listed below: 
 

1940 Statement of Principles on Tenure 
1940 Statement of Principles on Academic Freedom and Tenure 
1964 Standards of Notice of Non-Reappointment 
1958 Statement of Procedural Standards for Faculty 

Dismissal Proceedings 
Statement of Government of Universities 
The Role of Faculty in Budgetary and Salary Matters 
Faculty Participation in the Selection, Evaluations, and Retention of Administrators 
The Role of Faculty in the Governance of College Athletics 

 
 Where differences occur, University policy supersedes. 
 
 Special Considerations 
 

University policy and accreditation require that: 
 

$ each faculty member be proficient in spoken and written English.  The Chairperson and 
Dean must provide certification of proficiency prior to the appointment; 

 
$ each full- or part-time faculty member hold AT LEAST ŀ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ in the teaching 
ŘƛǎŎƛǇƭƛƴŜ ƻǊ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ǿƛǘƘ ŀ ŎƻƴŎŜntration in the teaching discipline (minimum of 
18 graduate semester hours in the teaching discipline, or justify, in exceptional cases, 
outstanding professional experience. 

 
All faculty search committees are asked to ensure compliance with these minimum 
requirements during the applicant screening process BEFORE interviews are requested.  Official 
transcripts must be a part of the completed file which is forwarded to the President when the 
candidate is recommended for appointment, so requiring them early saves time in the final 
appointing process and enables the Committee to ensure compliance with minimum 
requirements.  Also, spoken and written English proficiency should be critically evaluated 
through written evaluation materials and through telephone interviews of those applicants 
making the short list.  No full-time or part-time faculty will be appointed who do not meet these 
criteria. 
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3.2  Definition of Academic Ranks 
 
3.2.1 Instructor and Senior Instructor 
 
 The ranks of Instructor and Senior Instructor are open to persons who have not met the degree, 

graduate study, and/or experience requirements for appointment or promotion to a 
professorial rank.  See Section 3.14.2, 3.14.3, and 3.14.4 of this Handbook for further detail. 

 
3.2.2 Assistant Professor 
 
 The rank of Assistant Professor is open only to a faculty member considered terminally qualified 

in his/her field.   
 
3.2.3 Associate Professor 
 
 The rank of Associate Professor is open only to one holding an earned doctoral degree or other 

terminal degree in the field in which he/she is teaching, or to one whose credentials have been 
accepted by the University as equivalent to terminal qualifications.  In exceptional cases, an 
associate professorship may be granted for clearly distinguished achievement to one who has 
not met the prescribed degree requirements. 

 
3.2.4 Professor 
 
 The rank of Professor is open only to one holding an earned doctoral degree or other terminal 

degree in the field in which he/she is teaching, or in a closely related field.  In exceptional cases, 
a full professorship may be granted for clearly distinguished achievements to one who has not 
met the prescribed degree requirements. 

 
3.2.5 Lecturer 
 
 ¢ƘŜ ǘƛǘƭŜǎ άtǊƻŦŜǎǎƻǊƛŀƭ [ŜŎǘǳǊŜǊέ ŀƴŘ ά[ŜŎǘǳǊŜǊέ Ƴŀȅ ōŜ ǳǎŜŘ ŦƻǊ ŀǇǇƻƛƴǘƳŜƴǘǎ ŀǘ ŀƴy salary 

and experience level.  Service in either capacity does not qualify a person for tenure. 
 

3.3  Adjunct, Joint Appointments, Distinguished, Emeritus, and Visiting Faculty 
 
3.3.1 Adjunct Faculty 
 
 Appointing authority is the Board of Trustees through the President. Origination of 

recommendation is from the department to the dean to the Senior Vice President for Academic 
Affairs. Adjunct status in any rank may be awarded to part-time faculty as well as to those 
designees who are not paid by the University and who have a primary affiliation with some 
other institution or in some other profession. Reimbursement, benefits, and duration of 
appointment are specified by letter of appointment. 
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3.3.2 Joint Appointments 
 
 An individual faculty member may be appointed to two or more academic units within the 

University.  The terms and conditions of such appointments are normally specified at the time 
of original appointment in the letter(s) of appointment signed by the President.  However, a 
joint appointment may be arranged with mutual consent subsequent to the original 
appointment and confirmed by new letter(s) of joint appointment.  Such faculty may be 
awarded all rights and privileges of full-time faculty in each academic unit.  Definition of 
teaching, research, service expectations, rights and privileges of the individual are specified in 
the letter(s) of appointment. 

 
 Responsibility for evaluation and consideration of salary, promotion, and tenure are also 

specified in the letter(s) of appointment.  Usually, because of the weight of the duties and salary 
responsibilities, one academic unit is designated the primary department of appointment for 
the individual faculty member, and the other department(s) as the secondary department(s). 

 
3.3.3 Distinguished Professor 
 
 Appointing authority is the Board of Trustees through the President of the University. 

Candidates for this appointment will be nominated and recommended by the dean of the 
college to the Senior Vice President for Academic Affairs for recommendation to the President.  
Reimbursement is as specified by letter of appointment.  The status of Distinguished Professor 
will be an honorary designation.  The basic criteria for eligibility shall be a sustained scholarly 
productivity over a period of at least five years immediately preceding this appointment and 
that this productivity represents the output of original scholarship, and the scholarship shall be 
in the scholarly field of the eligible person.  The status of Distinguished Professor shall be open 
only to those having attained the rank of full professor.  The administration shall give special 
recognition to this honor with suitable documents and ceremonies, but no pecuniary 
consideration shall be given.  Duration of appointment shall be for a specific year of 
appointment, renewed as desired by the University. 

 
3.3.4 Emeritus Professor 
 
 Introduction 
 
 Faculty and academic administrators may be nominated for emeritus status upon 

retirement from the University.   The nomination process begins in the department or 
administrative unit and ends with the Board of Trustees.  While there are benefits and/or 
privileges associated with emeritus status, there is no reimbursement. 

 
 Eligibility 
 
 All full-time faculty at all ranks and titles and all academic administrators both of whom 

ƘŀǾŜ ƘŀŘ ŀ ƳƛƴƛƳǳƳ ƻŦ ǘŜƴ ȅŜŀǊΩǎ ǎŜǊǾƛŎŜ ŀǘ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ŀǊŜ ŜƭƛƎƛōƭŜ ŦƻǊ ŎƻƴǎƛŘŜǊŀǘƛƻƴ ŦƻǊ 
emeritus status. The faculty/academic administrator must have retired officially from the 
University of South Alabama.  
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 Criteria 
 
 The following criteria are examples of desirable characteristics that must be considered by 

the recommending party: 
 
  Academic  

¶ widespread or prestigious recognition as a scholar in her/his discipline; 

¶ accepted and well-known excellence in teaching and/or administration; 

¶ notable contributions to student academic welfare, i.e., in the area of academic 
counseling, academic organizations, etc. 

 
 Extra Academic 

¶ recognized public service of definite institutional benefit; 

¶ positive character in conduct over an extended period representing a consistently 
 benign and inspired influence. 

 
  Review Process for Faculty 
 

¶ A candidate for emeritus faculty must be nominated by a tenured faculty member in 
ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŘŜǇŀǊǘƳŜƴǘΦ  ¢ƘŜ ƴƻƳƛƴŀǘƛƻƴ ƭŜǘǘŜǊ Ƴǳǎǘ ŀŘŘǊŜǎǎ ƻƴŜ ƻǊ ƳƻǊŜ ƻf the 
stated criteria.   Additionally, a current curriculum vitae must accompany the 
nomination letter. 

¶ ¢ŜƴǳǊŜŘ ŦŀŎǳƭǘȅ ƛƴ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŘŜǇŀǊǘƳŜƴǘ ǿƛƭƭ ǊŜǾƛŜǿ ǘƘŜ ƴƻƳƛƴŀǘƛƻƴ ƭŜǘǘŜǊ ŀƴŘ 
curriculum vitae and submit a recommendation along with the nomination letter and 
ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŎǳǊǊƛŎǳƭǳƳ ǾƛǘŀŜ ǘƻ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ /ƘŀƛǊΦ 

¶ The Department Chair will review the nomination materials including the tenured 
ŦŀŎǳƭǘȅΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ŀƴŘ ǎǳōƳƛǘ ŀ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ 
materials / recommendations to the Dean.  If both the tenured faculty and 
5ŜǇŀǊǘƳŜƴǘ /ƘŀƛǊΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ŀǊŜ ƴŜƎŀǘƛǾŜΣ ǘƘŜ ǇǊƻŎŜǎǎ ǿƛƭƭ ǘŜǊƳƛƴŀǘŜ ŀǘ ǘƘƛǎ 
point.  Each recommendation at subsequent levels must be positive for the approval 
process to continue. 

Á The Dean will reviŜǿ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ƳŀǘŜǊƛŀƭǎ κ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ŀƴŘ ǿƛƭƭ ǎǳōƳƛǘ ŀ 
ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ŀƭƻƴƎ ǿƛǘƘ ŎŀƴŘƛŘŀǘŜΩǎ ƳŀǘŜǊƛŀƭǎ κ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ǘƻ ǘƘŜ {ŜƴƛƻǊ 
Vice President for Academic Affairs / Vice President of Health Sciences. 

¶ The Senior Vice President for Academic Affairs / Vice President for Health Sciences will 
review all materials / recommendations and forward a recommendation along with 
the nomination materials / recommendations to the President.  

¶ The President will review all materials / recommendations and forward a 
recommendation to the Board of Trustees. 

¶ Upon approval of the Board of Trustees, the President will send a letter to the 
candidate notifying her/him of the emeritus appointment. 
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 Summary Table: 
 

Nominator 1st.  
Step 

2nd.   
Step 

3rd.  
Step 

4th.  
Step 

5th.  
Step 
 

6th. Step 
 

Tenured 
faculty 
member in 
ŎŀƴŘƛŘŀǘŜΩǎ 
department 

All tenured 
faculty in 
department  

Dept. 
Chair 

Dean SVPAA / 
VPHS 

President Board of 
Trustees 

 
  Review Process for Administrators  
 

$ A candidate for emeritus administrator must be nominated by a tenured faculty 
member in her/his department of affiliation or an administrator.  The nomination 
letter must address one or more of the stated criteria.   Additionally, an up to date 
curriculum vitae must also be included. 

$ The following table summarizes the review process for administrators at different 
levels: 

 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 

$ Upon final approval by the Board of Trustees, the President will send a letter to the 
administrative candidate 

 
Benefits / Privileges 
 
In addition to benefits afforded to all University retirees, faculty and administrators with 
emeritus status may voluntarily participate in commencement ceremonies and may serve 
voluntarily on college and/or university committees if asked by the appropriate Dean, Vice 
President or President. The duration of the emeritus appointment is for life unless 
terminated earlier by the Board of Trustees. 

 Nominator 1st.  
Step 

2nd. Step 3rd.  
Step 

4th. 
Step 

5th. 
Step 

Assistant / 
Associate 
Dean 

Tenured 
faculty, 
Administrator 

/ƻƭƭŜƎŜΩǎ 
Chairs 

Dean SVPAA / 
VPHS 

President Board of 
Trustees 

Dean Tenured 
faculty, 
Administrator 

/ƻƭƭŜƎŜΩǎ 
Chairs 

5ŜŀƴǎΩ 
Council 

SVPAA / 
VPHS 

President Board of 
Trustees 

Vice 
President  

Tenured 
faculty, 
Administrator 

5ŜŀƴǎΩ 
Council 

SVPAA / 
VPHS 
 

President Board of 
Trustees 

 

President Tenured 
faculty, 
Administrator 

tǊŜǎƛŘŜƴǘΩǎ 
Council 

Board of 
Trustees 
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3.3.5 Visiting Faculty Status 
 
 Appointing authority is the Board of Trustees through the President.  Origination of 

recommendation is from the department to the dean to the Senior Vice President for Academic 
Affairs/Vice President for Health Sciences.  Visiting status can be awarded at any professorial 
rank. The designee must have a current academic affiliation with another organization.  
Reimbursement, benefits and/or privileges, and duration of appointment are specified by letter 
of appointment. 

 

3.4  Librarian Ranking 
 
3.4.1 Professional Librarians 
 
 Professional librarians at the University of South Alabama shall have faculty status equivalent in 

all respects, including eligibility for tenure, to that status enjoyed by those in the departments 
of instruction, but professional librarians shall not hold professorial rank per se.  Although 
faculty status for professional librarians carries all the rights and privileges of the instructional 
faculty, three aspects of faculty status must not be misunderstood.  First, although the ranks of 
professional librarians and their suggested instructional counterparts may be established, the 
rank structure of professional librarians and the rank structure for members of the faculty 
whose primary function is instruction and research shall be denominated differently (see 
below).  Second, although carrying different designations, no differences are intended, nor shall 
any be made.  Third, the ranks of professional librarians differ from that of the instructional 
staff because of the basic difference in function.  Consequently, the criteria for promotion shall 
be different (see next page). 

 
 The library ranks and their instructional counterparts are as follows: 
 

Library Rank    Counterpart Rank 
Instructor Librarian   Instructor 
Senior Instructor Librarian (non-tenure only) Senior Instructor (non-tenure only) 
Assistant Librarian   Assistant Professor 
Associate Librarian   Associate Professor 
Senior Librarian   Professor 

 
Rank at the time of appointment will be determined by educational credentials and professional 
experience.  Only those with terminal degrees are eligible for Assistant, Associate and Senior 
Librarian rank.  In accordance with the policy of the Association of College and Research 
[ƛōǊŀǊƛŜǎΣ ǘƘŜ aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ ƛƴ [ƛōǊŀǊȅ {ŎƛŜƴŎŜ ŦǊƻƳ ŀƴ ƛƴǎǘƛǘǳǘƛƻƴ ŀŎŎǊŜŘƛǘŜŘ ōȅ ǘƘŜ !ƳŜǊƛŎŀƴ 
Library Association is considered the appropriate terminal degree for librarians employed in the 
academic setting.  Tenure determinations will be made for professional librarians in accordance 
with the policies in effect for the instructional ranks on an equivalent basis.  Promotion in rank 
will occur on the basis of performance and merit as determined by the stated criteria for 
promotion, both general and specific, included below. 
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3.4.2 Instructor Librarian and Senior Instructor Librarian 
 
 These ranks constitute the beginning level of professional librarianship and performance of 

professional duties.  A supervisor for adequacy and compliance with instructions reviews 
professional work performed.  Some professional functions are performed independently but 
within a limited scope.  Administrative responsibility is not required at this level. 

 
 Minimum Qualifications:  A minimum of a mŀǎǘŜǊΩǎ degree appropriate to the position is 

required.  The ranks of Instructor Librarian and Senior Instructor Librarian are open to persons 
who have not met the requirements for appointment or promotion to the Assistant Librarian, 
Associate Librarian, or Senior Librarian ranks.  Persons holding the rank of Instructor Librarian 
may be promoted to Senior Instructor Librarian only after a minimum probationary period 
specified in section 3.14.2, and are subject to the same requirements for promotion outlined in 
3.14.3, and 3.14.4.    

 
3.4.3 Assistant Librarian 
 
 This rank includes all positions that involve application of professional knowledge, responsibility 

for performance of others, and independent professional judgment.  The person in this position 
assists in policy-making decisions and performs independently; a supervisor is available for 
consultation when necessary.  This is the minimum rank for department heads. 

 
 aƛƴƛƳǳƳ vǳŀƭƛŦƛŎŀǘƛƻƴǎΥ  ! aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ ƛƴ [ƛōǊŀǊȅ {ŎƛŜƴŎŜ from an ALA-accredited program 

or an equivalent terminal degree.  Persons holding this rank perform professional duties with 
considerable autonomy and serve their profession, the University, and the community.   

 
3.4.4 Associate Librarian 
 
 This rank independently performs complex professional duties and supervises the activities of 

others. It also requires considerable subject expertise or depth in areas of librarianship or 
related areas with evidence of strong research potential.  The person in this rank participates 
actively in professional contributions to the Libraries and the institution, as well as attainment 
of a high level of bibliographic activities in research or in other professional endeavors. 

 
 aƛƴƛƳǳƳ vǳŀƭƛŦƛŎŀǘƛƻƴǎΥ  ! aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ ƛƴ [ƛōǊary Science from an ALA-accredited program 

or an equivalent terminal degree, at least seven years of professional library experience or four 
years of USA service at the rank of Assistant Librarian, and appropriate administrative and 
supervisory experience.  An additional graduate degree lends evidence of subject knowledge, 
although other evidence may be acceptable. 

 
3.4.5 Senior Librarian 
 
 This rank includes the highest levels of professional responsibility.  It has responsibility for 

staffing and assigning duties, for recommending establishment of or changes in policy; and for 
establishing procedures within the parameters of library regulations. 
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 aƛƴƛƳǳƳ vǳŀƭƛŦƛŎŀǘƛƻƴǎΥ  ! aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ ƛƴ [ƛōǊŀǊȅ {ŎƛŜƴŎŜ ŦǊƻƳ ŀƴ ![!-accredited program 
or an equivalent terminal degree; at least twelve years of professional library experience or 
three years of USA experience at the Associate Librarian rank; demonstrated administrative and 
supervisory ability; and a subject specialization where appropriate, evidenced by a graduate 
degree in the subject field or the equivalent in training or experience.  Promotion to this rank 
requires outstanding achievements in bibliographical activities, in research, or in other 
professional endeavors.  

 

3.5  Clinical Appointments 
 
 The policy given below applies to all clinical appointments in the Pat Capps Covey College of 

Allied Health Professions made after August 14, 1998. 
 
 Clinical appointments for faculty in the College of Allied Health Professions will be designated 

by rank of Instructor of Clinical (name of discipline).  Any such appointment carrying the prefix 
άŎƭƛƴƛŎŀƭέ ƛǎ ƴƻƴ-tenure track.  Appointments are made official in writing with the terms 
specified in writing.  Clinical appointments may be made when the faculty member teaches in a 
medically or health-related discipline and is not involved in research as a major component of 
his/her time. 

 
1. Clinical appointments are made in two circumstances: 

 
$ To those individuals who volunteer their services in clinical practicum teaching; 

volunteer or part-time clinical faculty will carry the title of Adjunct Clinical 
Instructors. 

 
$ To those individuals who are salaried full-time faculty of the University and who 

meet the eligibility requirements.  In such cases clinical faculty will be afforded all 
of the privileges awarded to faculty in probationary services in tenure-track 
appointments. 

 
2. Clinical appointments are non-tenure track and are made on an annual basis.  Notification 

of non-reappointment for salaried clinical faculty will be identical to the notification 
procedures specified for tenure track faculty unless otherwise specified in the 
appointment letter.  Such notification will be given in writing.   

 
 Procedures relative to appointment, non-reappointment, and dismissal of clinical 

appointments are as follows: 
 

$ recommendation by the departmental chair to the dean of the college 
$ upon concurrence by the dean, recommendation to the Vice President for Health 

Sciences 
$ upon concurrence by the Vice President for Health Sciences, recommendation to 

the President of the University 
$ dismissal entails special procedures which comply with AAUP standards.  Dismissal 

is defined as termination of employment prior to expiration of the term 
appointment 
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$ performance evaluations and other matters relating to consideration for  
reappointment and salary increases will be based on individual performance 
relative to the responsibilities as a clinical appointee 

 
3. Promotion in rank in clinical (non-tenure track) appointments is not possible. 

 
3.5.1 Special Procedures for Conversion from a Non-Tenure Track Appointment to Tenure Track 

Appointment 
 
 An individual appointed in a non-tenure track (clinical) position may request to convert to a 

tenure track appointment when eligibility conditions described below are met.  In such 
circumstances, the following conditions must be met: 

 
$ The conversion to tenure track status must be a voluntary decision of the individual. 
$ The individual requesting the change in appointment status must notify the 

department chair and dean of the college in writing.  The request may be made at any 
time. 

$ Origination of recommendation and procedures relative to the change in appointment 
follow the personnel procedures described above. 

$ The individual requesting the change in appointment status must resign the faculty 
appointment prior to appointment to the tenure track position.  The resignation letter 
must be addressed to the President. 

$ A letter of appointment to the tenure track position will specify the beginning date of 
appointment and will specify the conditions of the appointment. 

$ The recommendation documents from the department and dean must be accompanied 
by a letter of resignation from the non-tenure track appointment signed by the faculty 
ƳŜƳōŜǊ ŀƴŘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ ƭŜǘǘŜǊ ǊŜǉǳŜǎǘƛƴƎ Ŏƻnversion to tenure track status.  
All documents must be approved by the Vice President for Health Sciences 

 
Conversion from tenure track status to non-tenure track status is not possible in the College of 
Allied Health Professions. 

 
$ Decisions to recommend and appoint the faculty member in a tenure track position 

may be based on financial resources available to the department and the department 
ŎƘŀƛǊΩǎ ŜǾŀƭǳŀǘƛƻƴ ŀƴŘ ƧǳŘƎƳŜƴǘ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇƻǘŜƴǘƛŀƭ ǎǳŎŎŜǎǎ ƛƴ ƳŜŜǘƛƴƎ ǘƘƻǎŜ 
standards necessary to achieve tenure. 

$ However, a denial of a request for a different type of appointment is not appealable. 
$ Probationary periods required in tenure track ranks will apply to individuals who 

convert from clinical status to tenure track status.  A maximum of three yearǎΩ ŎǊŜŘƛǘ 
may be applied toward the probationary period from time spent in previous tenure 
track status and clinical status.  If credit to be applied toward the probationary period is 
granted for previous tenure track status and clinical status, the amount of time will be 
designated in the appointment letter. 
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3.6  Administrative Officers:  Academic Rank and Reversion 
 
3.6.1 Appointment of Administrative Officers to the Ranked Faculty 
 
 Administrative officers may hold rank in an academic department. 
 
3.6.2 Reversion of Administrators to Faculty Status 
 
 Given below are two academic reversion policies:  The 1989 Policy applies to administrators who 

were appointed to their administrative position on or after 1989.  Administrators appointed 
prior to June 1989 will revert to faculty status in accordance with the reversion policy effective 
prior to February 1980. 

 
 June 1989 Academic Administrator Reversion Policy: 
 
 The following reversion policy applies to full-time administrators who hold faculty rank and 

tenure.  The policy applies to both administrators who choose to revert to faculty status and to 
administrators who are removed from administrative positions for administrative reasons.  
Administrators who are removed from a position for cause are not automatically entitled to the 
following privileges.  Reversion to faculty status does not apply to departmental chairs. 

 
1. Salary Conditions 
 
 Nine-Month Salary - !ƴ ŀŘƳƛƴƛǎǘǊŀǘƻǊΩǎ ǎŀƭŀǊȅ Ŏƻƴǎƛǎǘǎ ƻŦ ŀ ōŀǎŜ ǇƻǊǘƛƻƴΣ ŀ ǎǳƳƳŜǊ 

portion, and a stipend.  The base salary is comparable to the nine-month salary for faculty 
in a particular rank and department.  The summer portion is 33% of the base.  The 
stipend is an amount necessary to make the salary appropriate to the position.  Annual 
raises are proportionately applied to all three portions of the total salary. 

 
 Upon reversion, an administrator becomes a faculty member and the base portion of the 

salary becomes the nine-month salary paid in twelve equal installments.  The stipend 
stays with the position. 

 
 Summer Salary - An administrator who has held a full-time administrative appointment 

for five years and who reverts to a nine-ƳƻƴǘƘ Ǉƻǎƛǘƛƻƴ ƛǎ ŜƴǘƛǘƭŜŘ ǘƻ ƻƴŜ ǎǳƳƳŜǊΩǎ 
assignment at full pay (25% of base salary) the summer immediately following reversion.  
An administrator who has held a full-time administrative appointment for ten years is 
entitled to two consecutive summer assignments at full pay. 

 
 Twelve-Month Salary - !ƴ ŀŘƳƛƴƛǎǘǊŀǘƻǊΩǎ ǎŀƭŀǊȅ ƛƴ ŀ ŘŜǇŀǊǘƳŜƴǘκŎƻƭƭŜƎŜ ǿƛǘƘ ǘǿŜƭǾŜ-

month faculty appointments will receive a salary of the base portion and a stipend.  The 
base salary is comparable to the twelve-month salary for faculty in a particular rank and 
department.  The stipend is an amount necessary to make the salary appropriate to the 
position.  Annual raises are proportionately applied to both portions. 
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 Upon reversion an administrator becomes a faculty member and the base salary portion 
becomes a twelve-month salary paid in twelve equal installments and the stipend stays 
with the position. 

 
2. Study Leave 
 
 An administrator who has held a full-time administrative appointment for five years is 

entitled to the equivalent of one semester of academic leave with full pay to prepare for 
return to full-time classroom and scholarly activity. 

 
 An administrator who has held a full-time administrative appointment for ten years is 

entitled to the equivalent of two consecutive semesters of academic leave with full pay.  
Study leave would normally be taken during the year after reversion. 

 
3. Vacation and Sick Leave 
 
 Vacation not taken at the time of, or before the time of, reversion is lost. 

 
February 1980 Academic Administrator Reversion Policy: 

 
1. The following policy is applicable (or will apply) only to administrators who hold 

administrative posts on a fiscal-year basis and who hold tenured appointments at faculty 
rank in an academic department. 

 
2. Reversion to faculty status is possible only for those holding tenured faculty 

appointments.  Reversion to faculty status does not apply to departmental chairs. 
 
3. ¢ƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǘwelve-month administrative salary will be converted to a nine-month 

faculty salary by multiplying the former by 0.818 (9/11).  (This provision does not apply to 
those academic units whose faculty are on twelve-month appointments.) 

 
4. For those who have served as an administrator for at least five years, but fewer than ten, 

no assignment will be made in the semester immediately subsequent to reversion.  
Rather, this semester is to be used for the study and research necessary to prepare 
adequately for return to the classroom.  For those who have so served for ten or more 
years, two semesters without assignment will be provided.  Full compensation at the new 
faculty salary will be provided.  Full compensation at the new faculty salary will be paid in 
semester(s) in which those services of study and research preparation are made. 

 
5. Those serving as an administrator for five years or more will be given a teaching or 

research assignment for two Summer Semesters following reversion.  In the event 
reversion occurs at the end of a Spring Semester, the first of these two summers will be 
devoted to the study cited in Item 1. above. 
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  3.7 English Language Proficiency Requirement for Teaching Personnel 
 

1. The Chairperson and Dean must certify in writing to the Senior Vice President for 
Academic Affairs/Vice President for Health Sciences that each individual appointed to a 
teaching position at the University of South Alabama can communicate effectively with 
students in the English Language.  This policy took effect on November 15, 2002. 

 
2.  The Department of English as a Second Language, as appropriate, will provide assistance 

in improving the spoken English competency of currently employed teaching personnel 
(teaching faculty employed prior to November 15, 2002) who are identified as needing 
such assistance. 

 

3.8  Faculty Appointments 
 
3.8.1 Full-Time Faculty Contract Period 
 
 The academic year (9-months) is from August 15 through May 15.  Faculty receive academic 

year contracts (normally issued in May each year) after the initial appointment year until tenure 
is acquired.  Tenured faculty receive notification each year of any salary increase.   

 
 Faculty in the Health Sciences and in the Library are typically on 12-month contracts instead of 

academic year contracts. 
 
 Annual salaries and salary rates for full-time faculty, as well as administrators (with or without 

faculty status) are dependent upon the financial condition of the University and may be 
adjusted accordingly at any time.  Prior to implementing adjustments deemed necessary due to 
the financial condition of the University, the President will consult with appropriate 
administrators and the Faculty Senate leadership. 

 
3.8.2 Part-Time Faculty Policy and Procedures 
 
 The University recognizes that part-time faculty arŜ ŀƴ ŜǎǎŜƴǘƛŀƭ ŎƻƳǇƻƴŜƴǘ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ 

instructional workforce.  Part-time faculty bring to the classroom and laboratories professional 
experience, disciplinary expertise, and provide an important enrichment to student learning.  
The University also recognizes its responsibility to maintain an appropriate balance of part-time 
and full-time faculty and will carry out this responsibility in a manner that does not jeopardize 
academic standards as determined by individual departments.  Given below are policy and 
procedures regarding part-time faculty. 

 
1. Appointment Procedures 
 
 Part-ǘƛƳŜ ŦŀŎǳƭǘȅ ŀǊŜ ǘŜƳǇƻǊŀǊȅ ŜƳǇƭƻȅŜŜǎ ǿƘƻ ŀǊŜ ŀǇǇƻƛƴǘŜŘ άŀǎ ƴŜŜŘŜŘέ ƻƴ ŀ 

semester-by-semester basis.  Appointment procedures are as follows: 
 
 Search Process:  National searches are not conducted for part-time faculty.  Although 

search committees are not normally used for part-time faculty, the chair will 
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appropriately consult with departmental faculty in their selection and appointment.  
Advertisements in local newspapers will be done only when deemed necessary by the 
dean and the chair.  In those cases where local advertisement is necessary, both the 
Mobile Register will be used. 

 
 Documentation of Credentials:  Required documentation for a part-time faculty 

appointment is identical to that of a full-time faculty appointment as given below: 
 

$ hŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛǇǘǎ όŎŀƴƴƻǘ ōŜ άƛǎǎǳŜŘ ǘƻ ǎǘǳŘŜƴǘέύ 
$ Curriculum Vita 
$ Biographical Data Form 
$ USA Faculty Consent Form 
$ 3 signed original professional letters of recommendation 
$ A letter of recommendation from the department chair with the approval 

signature of the dean 
$ Completed Part-Time Faculty Appointment Form 

 
All of the above information is forwarded to the Senior Vice President for Academic 
Affairs/Vice President for Health Sciences.  Upon approval for addition to the Part-
Time Faculty Roster, a copy of the approved part-time faculty appointment form is 
kept in Academic Affairs/Health Sciences and the complete file is returned to the 
College/School Dean. 
 
Part-time faculty will not be able to teach until a completed, approved part-time file 
has been returned to the college/school.  

 
Part-Time Faculty Roster:  A roster of approved part-time faculty is maintained in the 
offices of the Senior Vice President for Academic Affairs/Vice President for Health 
sciences and the College/School Dean.  Once approved for addition to the Part-Time 
CŀŎǳƭǘȅ wƻǎǘŜǊΣ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ƛǎ ŜƭƛƎƛōƭŜ ǘƻ ǘŜŀŎƘ ƻƴ ŀƴ άŀǎ ƴŜŜŘŜŘέ ǎŜƳŜǎǘŜǊ-by-semester 
basis.   The department chair is responsible for initiating a written notice to the dean and 
the Senior Vice President for Academic Affairs/Vice President for Health Sciences to 
withdraw an individual from the Part-Time Roster. 
 
Appointment Letter (Contract):  A contract letter using the approved standard form will 
be issued to all part-time faculty appointees for each semester employed.   
 
Time Frame: ¢ƘŜ 5ŜŀƴΩǎ ƻŦŦƛŎŜ ǿƛƭƭ Ŏŀƭƭ ŦƻǊ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ŦǊƻƳ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘΦ  ¢ƘŜ 
letter will be issued by the Dean at least two weeks prior to the end of the semester 
immediately preceding the semester in which the individual will teach.  Exceptions to the 
time-line will be made only in critical situations when the file is complete and the 
individual has been duly interviewed, recommended and approved at all levels. 
 
A teaching assignment may not be made in the absence of a written contract. 
 
Official files for part-ǘƛƳŜ ŦŀŎǳƭǘȅ ŀǊŜ ƳŀƛƴǘŀƛƴŜŘ ƛƴ ǘƘŜ 5ŜŀƴΩǎ hŦŦƛŎŜΦ   

 






























































































































































































































































































